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1000  GENERAL INFORMATION  
 
1001  PREFACE  
 
The materials included in this handbook 
deta il policies, curriculum, an d teaching 
precepts by which Antonian College 
Preparatory High School operates.  Many of 
the points outlined will seem routine and 
rather common sense. However, the points 
outlined are ones which, when looked at 
comprehensively, establish a systematic 
means of education.  We draw from our 
experiences and upon the knowledge of 
young people.  
 
The parent -student handbook is considered 
a legal contract between the school and the 
parents of the student enrolled at Antonian 
College Pre paratory High School.  
 
We place at the center of our approach to 
schooling, the dynamic between student and 
teacher called formation.  It is here where 
students begin to discover and understand 
their role within the educational enterprise.  

 
We see our role  as secondary to the role of 
parents. Parents, as primary educators of 
their children, provide us the collective 
wisdom that becomes the strands of 
learning that result in the educational 
process.  We also wish to assist parents by 
providing educational pro grams for them in 
that such will support their role as primary 

educators.  
 
We hope the handbook can provide answers 
to any questions you may have and can 
provide you information on any topic 
needed.  
 
With this notice, the Principal reserves the 
right to am end any and all provisions of this 
handbook  at any time when determined to 
be necessary by the Administration.   All 
changes will be promulgated immediately.  
If changes are made to the handbook, 
parents/guardians will be notified promptly.  
 
 
1002  THE ANTON IAN MISSION 

STATEMENT  
 
Antonian College Preparatory High School, a 
Catholic co -educational school, is committed 
to providing a college preparatory education 
integrated with the teaching and sharing of 
the Catholic faith in partnership with parents 
and stud ents founded on excellence, 
tradition and innovation.  

 
Antonian College Preparatory High School is 
operated under the auspices of the Roman 
Catholic Archdiocese of San Antonio.  Its 
expressed mission is the transmission of the 
Gospel of Jesus Christ throug h the richness 
of the Roman Catholic tradition in an 
environment that fosters academic 
excellence and embraces economic and 
cultural diversity.  The goal of its curriculum 
is to encourage and to develop each 
individual student to reach his/her unique 
poten tial for him/herself and for the world in 
which he/she lives, thus experiencing more 
fully the Christian life, and to preparing 
him/her to enter an institution of higher 
learning.  
 
1003  HISTORICAL SKETCH  
 
Antonian College Preparatory High School 
was founde d by the De La Salle Christian 
Brothers in 1964 as an all -boys Catholic 
high school.  Its creation and its founding 
not only had the support of the Archbishop, 
but, unique to San Antonio, its creation and 
construction can be credited to the pastors 
and peo ple of the various parishes of the 
north side of San Antonio.  Due to their 
generosity and that of many others, 
Antonian is a reality.   
 
Beginning with the 1989 -1990 school year, 
the decision was made for Antonian to 
transition to the co -educational insti tution 

that it is today.  Enrollment has increased  
since then. This is dr amatically different 
from the prior ten years when enrollment 
had been as low as one hundred twenty five 
(125) students.  Over the last five  years 
enrollment has increased by two hund red 
(200) students to the present level of seven 
fifty  (7 50).    
 
1004  BEST OF THE BEST  
 
Antonian College Preparatory High School is 
an exemplary comprehensive high school 
and one that shows excellence in the 
various facets of its program.  It is twice a 
wi nner of the United States Department of 
Education National Blue Ribbon School of 
Excellence Award, once in 1999 and most 
recently in 2003.  
 
In 2004 it won quarterfinal distinction in the 
21 st  Century School of Distinction Program. 
Of 1300 schools, Antonian  was one of 
seventy (70) selected to advance to the 
semifinals.   
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In the last six  of s even  years, the Antonian 
Athletic Program has earned the coveted 
San Antonio Express News Best Private 
School Program Award.  
 
In addition, the school has earned 
recognit ion as one of the top fifty Catholic 
High Schools in the United States over the 

last seven  years  the last in 2010 . 
 
Over the years, the school has developed 
spiritually and has achieved significant 
academic gains in many areas including test 
scores, gradua tion rates, college entrance 
rates, scholarships offers, etc.  In recent 
years, Antonian students have ranked in the 
top ten percent of the nation on 
standardized tests.  Test results over the 
last ten years show gradual increases. 
Results of the Stanford Test of Basic Skills 
show students at all grade levels performing 
at or above the top ten percent of the 
nation.    
 
In addition to students being among the 
best and the brightest in the nation, 
Antonian students show outstanding 
graduation rates.   A revi ew of college 
acceptances shows students accepted to a 
variety of colleges and universities, 
including many prominent schools such as 
Harvard, Yale, MIT, Brown, Duke, Boston 
University, University of Notre Dame, 
Columbia, Rice, DePaul, and Cornell.  
 
In 201 1, Antonian also won the TAPPS 
Henderson Cup which is given to the top 
school in each division. Antonian was 
honored as the top 5A school in the State.  
 
1005  THE ANTONIAN HIGH SCHOOL 

CAMPUS  
 
Antonian College Preparatory High School is 
set on approximately  30 acres in the 
suburban area of Castle Hills less than one 
mile from Loop 410 on the north side of San 
Antonio. The main building contains over 
twenty -seven classrooms, a computer lab, 
two science labs, a kitchen, student center, 
an auditorium, two gyms,  boysô and girlsô 
dressing rooms, and library.  Also located 
on the campus are an additional four 

classrooms, a pool, a weight room, a field 
house, a dance studio, an outdoor field 
house, a cheerleader studio, tennis courts, a 
track, a baseball field, a so ftball field, and a 
football field.  The latest addition to the 
campus is a 350 seat Chapel of the Saints 
and a new Science wing with four 
classroom s and one lab.  

 
1006  SIGNS AND SYMBOLS OF 

ANTONIAN  
 
School Slogan  -  Antonianôs slogan is ñA 
Place Called Home .ò  This slogan is 
expressive of the genuine feeling of love, 
warmth and belonging that is the schoolôs 

greatest gift.  
 
A ne w slogan was added with the dedication 
of the Chapel of the Saints from the letter of 
John to the Corinthians ï ñBe imitators of 
me as I am of Christò. 
 
School Motto  -  The motto of the school is 
ñDisce et Servi,ò which translates to ñEnter 
to Learn, Go Forth to Serve.ò 
 
School Crest  -  Antonianôs crest is full of 
meaning.  The star in the upper left hand 
corner of the crest has double s ymbolism.  
It symbolizes the star of the Archbishopôs 
crest and the Lone Star of Texas.  The solid 
ñI-shapedò cross that is imposed on the 
crest is the Tau cross, the cross of St. 
Anthony.  The Tau cross is extended by the 
hatching above it into a Christia n cross.  In 
the lower right quadrant of the crest are 
three symbols of the Antonian curriculum ð 
the atom for science and mathematics, the 
mask for the arts and humanities and the 
Olympic links for athletics.  
 
School Song  ï The school song is:  

 
Antonian, Antonian  
Time makes us love you even more  
You teach us Christian love and faith  
You are our blessed sacred place  
You've taught us how to learn and grow  
Antonian, Dear you make it so  
 
Antonian, Antonian  
We always strive to win for you  
We're proud to stand a nd hold you true  
And tell the world we're here for your  
Our alma mater we love you  

 
 Fight Song  -  The Antonian fight song is:  
 
 Weôve got that fight, fight, fight,  

blue, red and white, white, white.  
Weôre on the road, road, road to victory!  
 
Weôre all for one right now.  
Weôre all for one and how. 
Apaches blades mean scalps will fly.  
 
Apache braves will fight  
for all thatôs good & right. 
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Weôll keep our name and our colors always 
true.  
 
Our fans will cheer us.  
Our foes will fear us.  
Big Red will always be on top.  
FIGHT! ~ FIGHT! ~ FIGHT!  
 
1007  UNDER THE PROTECTION OF 

OUR LADY OF GUADALUPE  
 
Our Lady of Guadualupe ðNuestra Senora 
de Guadalupe ðis held very dear to many 
people in our community.  Antonian College 
Preparatory High School seeks her 
intercession an d places in her care the 
entire Antonian family.   
 
 
1008  SCHOOL ORGANIZATION AND 

OPERATION  
 
Antonian is a Catholic school under the 
auspices of the Archdiocese of San Antonio. 
The Archdiocese provides organized 
oversight over budgetary and policy matters  
and encourages site -based management 
over the educational program and over 
school -wide decision making.  The schoolôs 
leadership team is involved with long - range 
planning and day - to -day matters and 
responds to student learning and other 
needs accordingly.   The school has a 
developed, comprehensive strategic plan 
and operates its program based on the 

strategic goals and objectives of the plan. 
Through this process the school assures a 
planned self -assessment and evaluative 
process.  Most important within th e school 
organization and culture is the special 
attention given to the educational needs of 
students as well to the specific attention 
given to the expectation that teachers re -
think their teaching roles and concentrate 
on their professional skills to rai se 
standards.  Antonian is accredited by the 
State of Texas, the Texas Catholic 
Conference Education Department, and the 
Southern Association of Colleges and 
Schools  
 
1009  LEADERSHIP AND 

EDUCATIONAL VITALITY  
 
The leadership structure of Antonian begins 
wi th the articulation of goals and priorities. 
The administration of the school rests in the 
office of the Principal who delegates many 
of his functions to the Vice Principal.  
Academic and instructional tasks are 
delegated to the Dean of Academics.  In 

that  capacity, the Dean of Academics is 
responsible for all issues related to faculty 
and instruction.  Formation and Discipline 
issues are delegated to the Dean of 
Students. T he college orientation functions 
are delegated to the Counselors.  The 
Athletic Direc tors are responsible for all 
tasks related to the athletic program. The 
Registrar is responsible for all tasks related 
to scheduling, transcripts, and student 
records.  
 
Additionally, there are two primary groups 
who are responsible for the fruition of goal s 
to reality.  These are the Administrative 
Council and the Academic Council.  The 
Administrative Council meets weekly, as 
time permits , and  to  discuss issues relevant 
to short and long range planning.  The 
Academic Council meets once a month to 
discuss is sues relevant to the curriculum 
and instruction.  Grade Level Coordinators 
are also responsible for the articulation and 
implementation of goals at the grade level.  
 
The Principal assumes a key role in allowing 
for collegial interaction that leads to the 
sharing of ideas and action.  In addition, the 
Principal coordinates administrative and 
institutional directives directly to the various 
individuals charged with coordination of said 
tasks.  
 
1010  PROFESSIONAL COMMUNITY  
 

The Antonian Faculty is composed of highly 
professional individuals who are well 
prepared in their specific area of expertise 
and, also, are dedicated to assisting 
Antonian in the execution of its major 
mission statement pillars ïto teach and 
share the faith and to provide a college 
preparato ry curriculum.  
 
Over the last five years, the faculty has 
been involved in a variety of professional 
growth opportunities.  These include 
technology development and understanding, 
development of a Catholic culture, 
interaction with faculty from the other 
Catholic high schools, classroom 
management, and retreats.  The Texas 
Catholic Conference Education Department, 
one of the agencies that accredit Antonian, 
calls for teachers to develop a professional 
growth plan.  Each teacher is expected to 
attend seminar s and workshops and/or take 
college courses to expand and support 
his/her learning and teaching.  Additionally, 
each teacher is required to attend eighty 
(80) hours of professional development a 
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year.  These opportunities for professional 
development are c onceptually developed 
from a listing of topics that appeal to the 
faculty.   
 
The faculty meets once a month for faculty 
meetings and gatherings and there are 
monthly department meetings.  Via the 
interaction of the faculty through these 
various media, a s ense of collective 
responsibility is evident.  
 
The culture among the faculty is one of 
professionalism and love.  Their support for 
and of each other is a true witness of the 
Christian community that our mission 
statement expects.  The faculty also 
embrace s a deep respect for learning.  
Teachers guard the instructional time with a 
high degree of protectiveness, not wanting 
anything to interrupt their opportunity to 
impact student learning.   
 
The Antonian faculty is dedicated enough to 
give of their own tim e to enhance their 
growth and thus impact student learning.  
As a means of providing teachers with some 
on-going professional enrichment, Antonian 
has also participated in a program entitled, 
The Master Teacher.  The Master teacher is 
a program that provid es teachers resources 
to sharpen their professional skills.  The 
goal of the program is to provide methods, 
techniques and skills, on a variety of issues 
such as teaching, discipline, motivation, 

communication, parent relations, 
professionalism, and ethics . In addition, 
Antonian has also embraced the opportunity 
to enhance the spiritual life of the faculty by 
participating in a two -year spiritual 
development program entitled ñSharing the 
Faith.ò  The program is intended to deepen 
the faith of the Catholic s chool faculty.  The 
program presents an effective approach that 
enables faculty members to express the 
meaning of mature faith and Christian 
living.  At present , teachers are also 
focusing energy to develop  their individual 
spirituality.  
 
Lastly, there ar e several opportunities each 
year for the faculty to attend Archdiocesan 
wide in -services.  Antonian is a member of 
the  Region 20  Educational Service Center.  
Through the Educational Service Center, the 
faculty takes advantage of the opportunity 
to select from over three hundred (300) 
various professional growth workshops 
related to the approved subject matter.  
 

1011  ACTIVE TEACHING AND 
INSTRUCTION  

 
Antonian recently administered ñA Survey of 
Instructional and Organizational 
Effectivenessò based on the National Study 
of School Evaluationôs (NSSEôs) ñIndicators 
of Schools of Quality.ò   
 
The results of the survey indicated that the 
instructional program, the curriculum and 
the schoolôs assessment practices were fully 
functional.  Over the last three years, and 
with the assistance of the Academic Council 
and the Grade Level Coordinators, the 
faculty has also focused attention to moving 
from passive to active means of instruction 
and to developing other modes of 
instruction.  The faculty has also 
implemented a structured approach of 
Instructional Assessment of Teachers and 
began implementation of a lesson plan 
format with particular attention given to 
objective formulation and the Hunter Model 
of Instruction and Lesson Development.  
 
1012  TECHNOLOGY INTEGRATION  
 
Antonian is integrating technology across its 
curriculum as a means of increasing and 
strengthening learning  outcomes .  The 
faculty continues to develop the necessary 
skills with which to utilize technology as a 
means of instruction and as a means of 
all owing students to generate thought.  

Some departments utilize the Internet for 
direct teaching purposes in the classroom. 
Others utilize two computer labs for 
instructional and research purposes.  All 
classrooms are also equipped with LCD 
projectors  and  Sm artBoards . Specifically, 
however, the science department uses 
microscopes tied into technology for 
instructional purposes, the mathematics 
department uses technology for graphing 
purposes, and the computer department 
utilizes technology to teach web design  and 
multimedia applications.  
 
1013  EXPRESSED  PURPOSE  
 
The expressed purpose of the Catholic 
School is the transmission of the Gospel of 
Jesus Christ through the richness of the 
Roman Catholic tradition in an environment 
that fosters academic excellence an d 
embraces economic and cultural diversity.   
 
The goal of its curriculum is to encourage 
and to develop each individual student to 
reach his/her unique potential for 
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him/herself and for the world in which 
he/she lives, thus experiencing more fully 
the Chr istian life, and to preparing him/her 
to enter an institution of higher learning.  
 
1014  SCHOOL PHILOSOPHY  
 
Unity of purpose must be given to the 
overall picture of one's life; otherwise, life 
becomes meaningless and aimless.  A well -
balanced sense of value s, the ability to think 
clearly, the strong conviction of what God 
expects of one here and hereafter ðthese 
are the things that are embraced in the 
philosophy of education in Catholic high 
schools.  
 
The Catholic philosophy of education 
attempts to regard pe ople as they actually 
are, that is, individuals as well as social 
beings living in a specific time and age.  Its 
aim is the development of the whole 
person; anything else is a truncated 
education.  Hence, its concept must 
embrace the notion of body and sou l, mind 
and will, character and knowledge, the 
individual and corporate society, the past, 
the present, the future, and all eternity.  
 
Antonian recognizes that it constitutes only 
a part in the whole educational process ða 
part assumed  on  behalf of parents for the 
betterment of the entire community.  There 
are many other educational forces which will 
contribute to a youth's education ðthe 

home, the elementary and middle school s, 
the parish church, a student's employment, 
the mass media , and society in general  all 
play their part in testing and refining 
student sô ideals.  The high school directs all 
these forces, sometimes completing and 
crystallizing, sometimes correcting, always 
integrating the various bits of learning that 
have been gathered.  Along with thi s, the 
school must furnish the necessary 
qualifications for higher learning.  
Established academic standards must be 
met in order  for  all our students to be 
intellectually qualified and proficient to 
continue their education.  
 
Religious instruction and rel igious practice 
hold a definite place in the Catholic 
secondary school.  The religion program at 
Antonian is designed to challenge the 
student to reflect upon his/her role and 
mission in this world in relation to the grace 
of God and to instill a meaningfu l faith that 
can be applied to all aspects of the studentôs 
daily life and will permit the student to 
respond to create an atmosphere within the 

school community of truthfulness, of trust, 
of concern, and reliability, enlightened and 
strengthened by religi ous faith and worship.  
Such an atmosphere is vital to the whole 
learning process, but especially in the 
formation of those attitudes and values that 
we consider Christian.  Such attitudes and 
values form character, and empower 
students to make wise decisi ons based on 
principle rather than feeling.  
 
"For a true education aims at the formation 
of the human person with respect to his 
ultimate goal, and at the same time with 
respect to the good of those responsibilities, 
which as an adult, he will share.  So i t is 
that while the Catholic school fittingly 
adjusts itself to the circumstances of times, 
it is educating its students to promote 
effectively the welfare of the earthly city, 
and preparing them  to serve the 
advancement of the reign of God.  The 
purpose i n view is that by living an 
exemplary and apostolic life, the Catholic 
graduate can become, as it were, the saving 
leaven of the human family."  Source: 
Second Vatican Council, Declaration on 
Christian Education, No. 8   
 
1015  OBJECTIVES  
 
Antonian College P reparatory High School 
aims to create for the school community an 
atmosphere enlivened by the gospel spirit of 
freedom and charity.  

 
It aims to help the adolescent in such a way 
that personality development will be 
matched by the growth of that "new 
creati on" which the individual became by 
baptism.   
 
It strives to relate all human culture 
eventually to the news of salvation, so that 
the light of faith will illumine the knowledge 
that students gradually gain of the world, of 
life, and of humanity.  
 
The sch ool seeks to form members of the 
community who will use this newly 
discovered knowledge for the greater or 
common good of all.   
 
All teaching procedures and methodology 
lay great stress on respect for the 
individual's freedom to make responsible 
value jud gments.  
 
The objectives of Antonian as a Catholic 
college preparatory high school are to:  
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                     Ensure that Christian truths and values 
are integrated into the student's total 
development by:  a. teaching the students 
to revere all persons as children of God and 
to respect all creation; b. providing 
guidance in moral values and instruction in 
the beliefs and traditions of the Catholic 
Church; c. internalizing Christian beliefs 
through participation in liturgical 
celebrations and one's person al prayer life; 
d. participating in the ministries of the 
Church to spread the good news; e. 
providing knowledge and skills that lead to 
the development of Christian attitudes 
toward human  sexuality and the family; f. 
studying the social implications of t he 
Gospel and giving witness to them through 
Christian living.  
 

 Provide proficiency in advanced 
mathematics, sciences, social sciences, 
arts, English and languages.  
 

 Develop skill in the use of a logical 
process of search, analysis, evaluation, 
and probl em solving.  
 

 Provide knowledge about our religious, 
cultural, and economic heritage and 
develop an appreciation of the 
influence it has on the students' lives.  
 
Prepare students as social beings to 
assume their roles in society by:  a. 
recognizing the fam ily as the basic 

institution of society and understanding the 
diversity of present day family units; 
b.  developing a consciousness of the 
demands of social justice; c.  forming 
behavioral patterns consonant with 
Christian social standards; d.  acquiring 
comm unication skills for personal interaction 
and group dynamics; e.  developing skills in 
responsible use of and creative planning for 
leisure time.  
 

 Teach students to appreciate the 
richness and variety of our cultural 
heritage by:  a.  instilling knowledge a nd 
appreciation of the art, music, literature, 
and drama of the ethnic groups that make 
up our American heritage; b.  developing an 
understanding and appreciation of the 
cultural diversity within the local community 
as well as in the nation at large; 
c.  dev eloping competency in one of the 
major languages other than English. d. 
promoting a whole -world view.  

  
Promote an understanding among 
students of the importance of physical 

and mental health and   environmental 
and ecological concerns by: a.  providing 
kno wledge of the elements of personal 
health;  b. making students aware of the 
dangers to health from the consumption and 
misuse of harmful substances; c.  helping 
students recognize and help prevent 
environmental and ecological problems; 
d.  helping students d evelop good 
sportsmanship and participate in sports or 
other forms of recreation; e.  assisting 
students in becoming knowledgeable of 
standard safety measures and accident 
prevention procedures.  
 
Help students gain knowledge of the 
democratic process and pr epare them 
to participate in civic and governmental 
affairs by: a.  developing an appreciation 
for the privileges of citizenship and learning 
to assume its responsibilities; b.  acquiring 
skill for participating in the process of public 
and private political  organizations for 
influencing decisions made by such 
organizations;  c.  becoming knowledgeable 
in government practices, political principles 
and current activities; d.  contributing to and 
benefiting from community resources; e.  
developing an ability to j udge the merits of 
competing political ideologies and 
candidates for political positions.  
 
 
1016 INSTITUTIONAL MISSION  
 

Antonian College Preparatory High School, a 
Catholic co -educational school, is committed 
to providing a college preparatory education 
in tegrated with the teaching and sharing of 
the Catholic faith in partnership with parents 
and students founded on excellence, 
tradition and innovation.  
 
1017 FORMATIVE MISSION  
 
Our Mission is to collaborate with parents 
for the integral formation of their c hildren. 
This integral formation includes the learning 
of virtues and habits which lead to the living 
of an authentic Christian life. This is done by 
promoting and developing activities geared 
at the formation of parents and teachers so 
that they may educa te students towards the 
acquisition of knowledge, understandings 
and abilities that virtues bring and towards 
the creation of a conscience of service.  
 
 
1018 VISION  
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Our Vision is to be the best educational 
institution that seeks to collaborate with 
paren ts in their responsibility of educating 
and forming their children, to include 
forming their character, helping them learn 
responsibility , and embracing the beatitudes 
illuminated by the Catholic faith, which 
provides the capacity of influencing and 
transf orming society through acts of service.  
 
1019 PRINCIPLES  
 

¶ We recognize that man is a social 
being created by God and called to 
Holiness.  

¶ We recognize that the development 
of human virtues leads to 
perfection of the human person.  

¶ We recognize that parents a re the 
primary educators of their children.  

¶ We believe that the order of our 
formative efforts should be 
oriented primarily to parents, then 
to teachers who serve ñin loco 
parentis ò in a unique way, and 
finally to the students, reflecting 
the overall coll aborative vision.  

¶ We believe that our purpose is to 
be of help and of service to parents 
and students.  

¶ Our educational focus is 
personalized as evidenced by our 
educational program and our focus 
on student formation through the 
use of Preceptories.  

¶ We see k in studentsô academic 
excellence and a solid human, 
intellectual and religious formation.  

¶ We maintain a permanent focus of 
finding the best educational 
practices that are possible in our 
school.  

¶ We maintain a high level of 
development for our faculty and  an 
expectation of professional and 
spiritual growth for each.  

 
1020 FORMATION OF PARENTS  
 
At Antonian the formation of parents is 
fundamental, in that , it is in parents where 
the formation of their children is based and 
from where it originates, allowing the school 
to be a place that supports their role. To 
achieve the above, Antonian offers various 
tools that will assist parents in the formation 
of their children.  

 
1021 COLLABORATION OF PARENTS  
 

It is through the collaboration of parents 
and their involve ment in the life of the 
school that formation happens. Parents may 
involve themselves in the school by 
assisting in its various clubs and 
organizations and through their involvement 
in the various parent groups. Parents are 
also expected to attend educatio nal 
opportunities developed for the purpose of 
assisting them with the formation of their 
children. This parental collaboration will 
assist in  protect ing the parental climate of 

the school , support the schoolôs various 
policies , and to cultivate great frie ndships.   
 
1022 PARENT EDUCATION SERIES  
 
Aiding parents in their role as the primary 
educators of their own children, Antonian 
hosts a series of presentations throughout 
the school year on topics particularly 
relevant to parents such as the importance 
of teaching children respect, responsibility, 
generosity and friendship. These 
presentations are given by professionals  in 
the education and parenting fields.  
 
10 24  STUDENT FORMATION  

 
The primary goal of Antonian College 
Preparatory High School is to assist in the 
development of the studentsô intellectual 
and faith formation. Student formation is 
about helping to shape the elements of 
character be spiritual, moral, intellectual, 
social , and physical, according to Judeo -
Christian values, through direct and 
rep etitive interactions with a student by 
establishing standards, modeling acceptable 
behavior and holding them accountable.  
Towards that end, the school provides a 
rigorous academic and religious education 
program of study and formation.  Leading 
up to gradu ation , students develop the 
necessary intellectual skills to seek entry 
into a university of their choice and to 
become people of service ï the synthesis of 
faith formation.   
 
10 25  OUR FORMATIVE V IRTUES  
 
In order to assist the school with focus 
on the dev elopment of virtues, the 
stakeholders have developed the 
following:  
 
Spiritual Growth  ï Antonian provides 

opportunities for students to be rooted in 
the beliefs and traditions of the Catholic 
Church and to grow in their faith through 
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experiences of commun ity, worship and 
service.  
 
Knowledge -  Antonian provides a 
curriculum that prepares students to excel 
in college, incorporates active learning, 
integrates the appropriate use of 
technology, and enables students to develop 
the skills to become life - long lea rners.  
 
Integrity -  Antonian leads students to 
develop as whole persons and to live in 
ways that are consistent with the values of 
the Gospel and the teachings of the Catholic 
Church.  
 
Community -  Antonian is committed to 
building a school community based on 
reverence and respect for each individual 
person as created in the image of God.  
 
Personal Growth -  Antonian provides 
curricular and co -curricular programs 
designed to enable each student to reach 
the fullness of his or her potential.  
 
Honesty -  Antonia n creates a climate of 
truthfulness and fairness that permeates 
relationships among all members of the 
school community.  
 
Family -  Antonian recognizes, appreciates 
and supports parents as the primary 
educators and the family as the basic faith 
community in  which all members share as 

active participants in the educational 
process.  
 
Inner Harmony -  Antonian teaches and 
promotes peacemaking as a way of life and 
encourages students to listen and respond 
to the universal call to holiness.  
 
Respect -  Antonian dem onstrates high 
regard and esteem for each person as 
created in God's image and appreciates the 
diversity of gifts and talents, as well as the 
cultural, economic and religious 
backgrounds among us.  
 
Helping -  Antonian prepares students to 
proclaim and share  the Good News of Jesus 
Christ through participation in Christian acts 
of service and through an understanding of 
the need for justice in our global society.  
 
 
10 25  THE CHARACTER OF RELIGIOUS 

FORMATION  
 

In an excerpt from the National Catholic 
Educational Assoc iation document, Sharing 
the Faith , ñThere would be no particular 
need for Catholic schools if the task of 
education were simply to train or nurture 
the mind.  The fact, confirmed by recent 
research, that Catholic schools promote 
academic outcomes as well as or better 
than their public counterparts is not 
sufficient to justify their existence.ò  It is 
the commitment to heart and spirit, as well 
as mind that gives Catholic schools a unique 
and vital mission.  The effective Catholic 
school is one that nu rtures a life -orienting 
faith; it fulfills an academic purpose and 
simultaneously promotes disposition to 
service, sparks a passion for justice, and 
creates a commitment to community.  
Within this faith community, we will attempt 
to highlight our similarit ies and respect our 
differences.  Since the focus of our Catholic 
faith is the evangelization of all people, we 
must reach out to all Christians alike and 
invite them to be a part of our Christian 
community.  
     
Responsibilities for the religious formati on of 
students are centered primarily if not solely 
in the religious education department of the 
school.  It involves all faculty and 
departments in promoting religious 
formation.  Among these are the following:  
 
Religion courses as a major part of the cor e 
curriculum, small group and community 

wide liturgies, co -curricular religious 
activities and service programs, retreats, 
days of recollection and prayer, and Campus 
Ministry resources.  
 
The teacher, then, is one of the key forces 
in religious formation.  This is affirmed in 
the United States Bishopsô document, To 
Teach as Jesus Did .  The expectation that 
teachers are called to witness represents 
something of a new and broader 
understanding of the role of the teacher, 
brought about by changes in consciousn ess 
and climate introduced by Vatican II.  The 
new expectation is that all teachers 
participate and contribute to spiritual 
growth and development of students.  Given 
this expectation for teachers, many would 
agree that it is desirable for all teachers to 
have at least three personal qualities, 
besides appropriate professional preparation 
and competence.  
 
¶ A personal religious faith and a value 

orientation compatible with Catholic 
teaching and openness to growth.  
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¶ A commitment to helping students 

develop Chr istian beliefs and values.  
 
¶ A willingness to model for students by 

word and deed, how these beliefs and 
values shape and inform spiritual, 
moral, and other life choices.    

 
The United States Bishops have stated in To 
Teach as Jesus Did , "Catholic Schools which 
realize the three - fold purpose of Catholic 
education ðto teach doctrine, to build 
community, and to serve ðare the most 
effective means available to the Church for 
the education of children and the young."  
 
10 27  THE RELIGION PROGRAM  
 
Antonian College P reparatory High School's 
religious and academic pursuits have as 
their foundation the beliefs, values and 
traditions of the Roman Catholic Church.  
 
While the Catholic School is like any other 
school in the variety of events that make up 
school life, there is one essential difference: 
it draws its inspiration and its strength from 
the Gospel in which it is rooted.  Our 
religion program, therefore, strives to 
integrate the objectives and criteria that 
characterize any other school with the 
reality of Christ's  presence in each one of 
our lives. The program invites 
students/teachers to seek and discover 

together the message of the Gospel.  
 
It is in the instructional program that 
students discover the true value of the 
human person, the mystery of the Church, 
the  sacramental journey and its effect upon 
them.  The curriculum includes the following 
topics ï Introduction to Catholicism, Church 
History, Understanding the Scriptures, and 
Moral Life in Christ.  
 
1028  PRAYER  
 
Each day begins with a community -wide 
prayer o ver the school intercom.  All 
students come together in thanksgiving and 
praise. Secondly, each class begins with 
prayer and is led by teachers and students.  
 
102 9  THE CHARACTER OF ACADEMIC 
FORMATION  
 
The largest single portion of teachers' and 
students' l ives is spent in classrooms.  Here 
curriculum, instruction and academic 

organization meet teachers and students to 
create a social context for the classroom.  
 
Academic formation is dependent upon four 
characteristics: curriculum and specific 
objectives of  learning; instruction and 
specific methodologies of teaching; social 
context of the classroom; and discipline, 
habits of mind, and teacher expectations.  
 
Academic formation occurs when the 
interaction between teacher and student is 
real and when it is fir mly rooted in an 
understanding of curricula, an 
understanding of instructional 
methodologies and an understanding of the 
social context that promotes the formation 
of discipline and mental habits.  These 
characteristics, when in union with each 
other, crea te optimum learning.  Objectives 
of a single subject must be learned for their 
own merit to build upon what has already 
been learned and what may be learned in 
the future.  This cycle of instruction occurs 
from day to day and lesson to lesson.  It 
also occ urs from course to course and from 
discipline to discipline.  
 
Effective learning of curricular objectives is 
more closely linked to the instructional 
methodologies teachers utilize than to any 
other characteristic.  Students will learn 
when instructional m ethodologies are varied 
and appropriate to their modes of learning. 
Learning occurs when the social context of 

the classroom meets optimum conditions.  
This does not mean that there must be 
quiet or that all classrooms must resemble 
each other.  To have an  optimal social 
context that is conducive towards learning, 
students must understand the expectations 
of the social condition and must also 
understand the consequences if they fail to 
meet the expectations.  
 
The last characteristic of Academic 
Formation is  the development of mental 
habits and the establishment of teacher 
expectations.  The two factors above, when 
successfully engaged, form a strong bond 
and result in academic excellence.   
 
 
10 30  THE STRUCTURED LEARNING 

DAY  
 
Our success at Antonian College Preparatory 
High School comes from a philosophy which 
emanates from an understanding that young 
people need and desire structure.  Such a 
structure provides for boundaries and a 
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large amount of opportunities for self -
fulfillment and discovery.  Additionall y, the 
co-educational environment provides for 
real - life opportunities of relationship 
development and competition.  When 
coming to school, students come to work.  
They demonstrate a seriousness of purpose 
and a determination for learning.  
 
1031   THE ANTON IAN STUDENT  
 
Antonian College Preparatory High School is 
truly blessed with beautiful and wholesome 
students, who in spite of being youngsters 
and doing youngster kinds of things, rise to 
the occasion every time.  The possibilities at 
Antonian are endless,  and they are plentiful.  
 
Antonian is a place where students, without 
a doubt, are family, feel happy, and have a 
sense of camaraderie.  It is also a place 
where serious thought can be given to 
spiritual and academic pursuits. We teach 
our students that t here is a value to keeping 
focused on the goal or ideal, to try and be 
true to the expectations they and we set, 
and to accept the consequence for their 
actions.  With that, all aspects of Antonian 
life contain a ñseriousness of purpose.ò 
 
The world of the  future will be a world that 
will require our youngsters not only to be 
knowledgeable, but also to take that 
knowledge and apply it for the good of the 
human race.  Seriousness of purpose is not 

about somberness.  It is about assuring that 
our youngsters w ill contribute to the 
formation of a better generation.  With full 
confidence, in the twilight of their lives, they 
will turn back and be thankful that Antonian 
assisted them in the formation of their lives.  
 
Students at Antonian College Preparatory 
High S chool work and pray to grow in their 
relationship to the Lord.  They are spiritual. 
They value and strengthen their relationship 
with a religious tradition and community.  
 
Students at Antonian College Preparatory 
High School are intellectually curious and  
competent.  They become active 
participants in the educational process.  
 
Students at Antonian College Preparatory 
High School have high expectations for 
themselves and others.  They want to be 
successful in their endeavors outside of the 
school environmen t.  
 
Students at Antonian College Preparatory 
High School want to learn in a safe and 

secure school environment where they are 
not afraid.  They keep their school free from 
drugs, weapons, and gang influence.  
 
Students at Antonian College Preparatory 
High S chool provide service to the school 
and to the community.  They know service 
to others is expected of all Christian people.  
 
Students at Antonian College Preparatory 
High School participate in activities and 
athletics.  They want to develop the gifts 
that God has given them.  
 
Students at Antonian College Preparatory 
High School give back to the school.  They 
appreciate the many gifts that are given to 
them by the school, their teachers and their 
coaches.  
 
Students at Antonian College Preparatory 
High School  have a spirit of kindness and 
caring for others.  They have compassion. 
They move beyond self - interest and self -
centeredness.  They respect and welcome 
diversity.  
 
Students at Antonian College Preparatory 
High School are positive leaders.  They lead 
by th eir words, by their actions and they 
lead when it is difficult and unpopular.  
 
Students at Antonian College Preparatory 
High School are committed to excellence. 
They strive to give their best in every 

academic, athletic and extracurricular 
activity.  
 
The A pache is the symbol of the Antonian 
student body.  The symbol appears at the 
entrance of the building in the front of the 
school.  The important school symbol was 
installed in the floor as a reminder of the 
traditions of Antonian.  Students do not step 
on the Apache!  The students pay tribute to 
the American Indian as the first citizens of 
this land.  With this in mind, we make note 
of the Great Apache Chief Geronimoôs 
conversion to Christianity.  The Apache is 
the symbol of what the Antonian student 
body w ishes to display ïa true Christian 
sense, honor, bravery and courage!   
 
10 32  SCHOOL, FAMILY AND 

COMMUNITY PARTNERSHIPS  
 
Antonian has formed many partnerships 
with families, and community entities.  
These partnerships have assisted in helping 
make Antonian  a better place.  These 
include partnering with two other schools in 
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running a bingo operation and partnering 
with local businesses that return a share of 
proceeds to Antonian.  Lastly, there are 
individual donors ïparents and alumni who 
generate individual  partnerships with 
Antonian.  Many recent donations received 
from parents have helped Antonian improve 
its facilities in order to better serve its 
students such as donation s to  build a new 
track, to refurbish the tennis courts, and to 
add lights to the ath letic stadium.  Most 
recently, a donation was received for the 
renovation of the schoolôs chapel.  At 
present the school is undergoing the 
addition of a classroom and Chapel building.  
 
As a basis for the development of 
partnerships, the schoolôs responsibility for 
partnership with parents comes from a 
profound understanding that parents are the 
primary educators of their children and that, 
as such, they should be well involved in 
their schooling.  This understanding is so 
profound in all the teachings of th e Catholic 
Church that it is found as a primary 
component of the schoolôs mission 
statement.  
 
Antonian College Preparatory has a deeply 
vested group of parents who appreciate and 
support the mission of the school, its 
enhanced emphasis on the teaching and 
sharing of the Catholic faith, and its 

commitment to provide a college 
preparatory education.  Antonian supports 
and enhances the parenting role and 
ensures effective two -way communication 
by permitting parents access to all that the 
school espouses.  When  key decisions are to 
be made, parents are involved at the onset 
and throughout.  This is accomplished 
through the use of a newsletter, ñThe 
Principalôs Letter,ò through Open Forums, 
through interaction with the Parent -Teacher 
Club and the Antonian School Council.  In 
terms of family involvement at Antonian, 
over half of the Antonian parents are 
actively involved in matters of the school.  
Many of these are involved through 
athletics.  However, many are also involved 
in activities sponsored by the APA, PTC and 
Band and Athletic Booster Clubs . 

10 33  A TRANSITION INTO HIGH 
SCHOOL  

High school is an important part of a 
youngsterôs life.  In high school, students 
not only learn about reading, writing and 
arithmetic, but also learn about values, 

morals, friendships  and decision -making as 
they begin to make their way towards 
becoming young adults ïpeople who are able 
to make Christ -center decisions.  The goal 
of high school is to provide students the 
necessary foundation with which to succeed 
in life, to further learn  in college, and to live 
a life worthy of heaven.  

The Catholic school brings hope to all and 
especially to our young people.  In that the 
pillars of a Catholic education are 
community, worship and service, Antonian 
strives to instill in its students a desi re to 
form a community of people who love, 
respect and work towards a common goal.  
ñA Place Called Homeò, is not just a slogan, 
it is a way of being in community.  While 
living in community, Antonian calls forth in 
its students and teachers the need to 
wo rship together.  By living in community, 
helping one another and worshiping 
together, we become people of service.  
This has been and is the legacy of our 
school and of our students.  At the end of 
the day, that will eventually lead to the hour 
of graduati on. Being people of service and 
being people of the Beatitudes must be a 
part of our studentsô lives.  

Transition into high school is not unlike any 
other transition in our childrenôs life.  When 
they learned to crawl and walk and talk, we 
took a pause to observe and marvel at the 
possibilities.  During this transition into high 
school, there is an opportunity to pause and 
observe and marvel at the opportunities. 
The opportunities will be many, will be 
varied, sometimes they will be challenging 
and sometime s they will seem simple. 
Whatever those opportunities, be assured 
that we will walk with your children, we will 
talk with your children, we will pray with 
your children and we will teach your 
children.  We will pause, observe and 
marvel at the growth of th eir persons and of 
their personalities.  When you bring your 
children to Antonian, we take them into our 
family and they become one of ours.  After 
all, we are ñin loco parentisò (in place of 
parents) and as such we will love them, 
honor them, correct them  and rejoice in 
their accomplishments.  

A sentence in the Antonian Mission 
Statement was purposefully inserted ï in 
partnership with parents . Through this we 
wish to partner with you in the formation of 
your children.  When Pope John Paul II 
spoke to Catho lic educators in New Orleans 
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during his 1983 visit to the United States he 
admonished the Catholic school and said 

ñParents are the primary educators of their 
children.  This responsibility can never be 
abdicated nor shall the Catholic school, no 
matter th e circumstances, assume that 
responsibility.ò 

As a Catholic school, we have spirit ïthat is 
the spirit of our good Lord and through the 
intercessions of Mary, the mother of God, 
Nuestra Senora de Guadalupe, the Mother 
of the Americas and all the saints.   

As an educational institution, we have 
successïthat is success in the form of 
learning, of becoming, and of gaining entry 
into college and of becoming people of the 
Beatitudes.  

At the start of the school year, the Student 
Council will host a picnic and tour  for new 
students.  Parents are invited.  Parents 
enter this time wanting to be a part of their 
childôs high school life.  Students enter this 
time wanting to be with friends.  This is 
natural.  We offer a bit of advice to parents 
ïplease come along.  Join  the new Parent 
Group  ï Antonian Parent Association  (APA), 
the Parent -Teacher Club or the Booster 
Club.  Come and join a group. You, as well 
as your children, have every right to be a 
part of high school life.  They will join 
athletics, band, choir, the Me d Team, 
Student Council, Matthewôs Closet, or the 
many other activities available.  The secret 
to all of this is to stay under their radar.  
You must invest yourself of stealth 
technology ðbe part of their lives but go un -
noticed.  You do that by having a l ife of your 
own at school.  When you come to school, 
you do so to act on the part of your cause 
and at the same time, you can get a 
glimpse of what they are doing.  Itôs great! 

If your son/daughter is a 9 th  grade student, 
he/she will have received his/her class 
schedule by late summer.  The schedule will 
include Theology I, English I, Algebra I or 
Geometry, World Geography, Biology, 
Health/Speech, and PE.  Students will also 
learn organizational and planning skills, 
study skills, decision -making skills, 
inv olvement skills, and speaking skills, 
among others.  The focus is to assure that 
the freshman student is fully integrated into 
the life of the school.  They will also 
participate in an orientation program that 
involves meetings and get -acquainted 

activitie s led by peer advisors, the Deans 
and the high school administrators.  New 

high school parents will also be invited to an 
orientation evening in August, and open 
forums throughout the year provide 
opportunities for learning more about the 
school.  

2 000  ADMI NISTRATIVE STRUCTURES  
 
2002  APPLICATION OF HANDBOOK  

 
This handbook exists to foster the efficient 
operation of Antonian College Preparatory 
High School.  To meet this objective, the 
Administration is given flexibility and the 
ability to exercise discretion. In appropriate 
circumstances, the Principal has the 
discretion to take actions other than those 

specified in the handbook.  This handbook is 
not intended and should not be considered 
to create any additional rights for students 
or parents/guardians.  
 
It is t o be understood that this handbook 
represents standards and guidelines for 
behavior.  Recognizing that it is impossible 
to identify every situation, Antonian College 
Preparatory High School reserves the right 
to review individual cases and take 
appropriate  action. The guidelines in the 
handbook apply to situations both in and 
outside of school, where the actions of 
individuals become detrimental to the 
reputation of the school. The Administration 
is the final arbiter in all cases.  
 
2003  CATHOLIC HIGH SCHOOLS:  

STATEMENT OF COLLEGIALITY  

The Gospel of our Lord and Savior Jesus 

Christ and the teaching of His Church urge 
Christians no less than all men and women 
of good will, to behave in a manner worthy 
of sons and daughters of Almighty God.  As 
Catholic High Scho ol Administrators we 
desire to preserve good will and friendly 
relations between members of our own 
community with those of every other.  In 
support of this goal, we commit our school 
communities to the following:  

We commit to pray before every game or 
con test where two member schools are 
present.  

We commit to treating others courteously.  
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We commit to cheering for our own team 
without insulting or disrespecting anyone.  

In further support of this goal, we commit 

ourselves to have an administrator or 
designee  present at every game so that any 
issues that arise can be dealt with promptly.  
We also commit to educating the members 
of our school community about collegiality 
and insisting that they act accordingly.  

Adopted May 2007  

2003  SCHOOL HOURS   
 
A. School is  officially in session from 8: 05  
a.m. until 3: 20  p.m. each day.  Students 
are to be in school during the full extent of 
the school day from their first assigned class 
and may leave after their last assigned class 
provided they have no assigned activity 
such as After School Detention (ASD).  All 
students must be in class no later 8: 05  a.m.  
Office hours are from 7:30 a.m. to 4:00 
p.m.  
 
B. Religious services, assemblies, retreats, 
etc. are part of the school schedule and 
supersede any individual early or late  
release time.  Students and parents should 
be aware of this in planning student 
schedules.  This policy is in effect for all 
school functions unless the Administration 
indicates otherwise.  
 
C. Students are not permitted in the 

building after 4:00 p.m. un less participating 
in an athletic or extracurricular activity 
being supervised by a moderator or a 
coach.  STUDENTS ARE NOT PERMITTED TO 
GO TO UNSUPERVISED AREAS OF THE 
SCHOOL.  Unsupervised presence on school 
property is a serious matter and subject to 
th e disciplinary code.  
 
 
2005  LINES OF COMMUNICATION  
 
Open, supportive, and frequent dialogue 
between teachers and parents provides an 
excellent environment for student success. 
Formal scheduled conferences between 
teachers and parents are held during the  
year. Additional meetings may be scheduled 
with your childôs teacher by e-mailing them. 
Parents who have questions or concerns 
regarding classroom situations, academic 
progress, extra or co -curricular activities or 
behavior problems are to follow these 
pro cedures:  

 
Make an appointment with the person with 
whom you have a question (teacher, 
counselor, coach, or moderator) to discuss 
the situation.  
 
If there are further questions speak with the 
person directly responsible for that area: 
Vice Principal, Dean o f Academics, Dean of 
Students  or Athletic Director.  
 
Parents then have the option to appeal to 
the Principal whose decision is final . 
 
Any calls or inquiries made directly to 
administrators will be referred back through 
this communication hierarchy unless issues 
of legality or morality are involved.  
 
2006  SCHOOL ADMINISTRATION  
 

 Principal   
 Gilbert L. Saenz  
 344 -9265 -104  
 glsaenz@aol.com  

 
 Vice Principal  
 Dean of Academics    
 Steven Hayward  
 344 -9265 -107  
 shayward@antonian.org  
 
 Dean of Students  

uz Martinez  Laura Rodriguez  
 344 -9265 -xxx  
 lrodriguez@antonian.org   
 
Dean of Admissions  
 Diann Montemayor  
 344 -9265 -112  
 dmontemayor @antonian.org  
 

Athletic Director  
Devlyn Lovell  
344 -9265 -118  

 
 Chaplain  
 Fr. John Castro  
 344 -9265 -111  
 jcastro@antonian.org   
    
 Counselor  

Marcelo Eureste   
344 -9265 -126  
lmacias@antonian.org  
 
Counselor  
Venezia Ramirez  
344 -9265 -110  
vramirez@antonian.org  
 

mailto:glsaenz@aol.com
mailto:shayward@antonian.org
mailto:dmontemayor@antonian.org
mailto:jcastro@antonian.org
mailto:lmacias@antonian.org
mailto:vramirez@antonian.org
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Retreat House Coordinator  
Josey Faz     
541 -0426   
jfaz@antonian.org  
 
School Ac countant     
RC Velez     
344 -9265 -125  
rcvelez@antonian.org  

 
2007  PAST PRINCIPALS OF 

ANTONIAN  
 

 Rev. Abel Rockenbaugh, FSC  
 1964 ï 1969 (5)  
 Rev. Bob Langlinais  
      1969 ï 1970 (1)  

 Rev. Joseph Leyva  
 1970 ï 197 1 (1)   

Rev. Robert H. Kownacki    
 1971 ï 1973 (2)  

 Mr. Joe Pope    
 1973 ï 1974 (1)  

 Rev. Robert Kurilec    
 1974 ï 1976 (1)  
 Mr. Phillip G. Osborn    
 1976 ï 1981 (5)  
 Mr. Ellis Aboud     
 1981 -  1983 (2)  
 Rev. David Connell  Fr. David Connell  
 1983 -  1988 (5 )   
 Mr. C. James Kittell    
 1988 -  1996 (8)  

Mr. Gilbert L. Saenz    

1996 ï 20 11 (1 5) 
 
2008  POSITIONS, ROLES AND 

RESPONSIBILITIES  
 
THE ARCHBISHOP  ï The Archbishop, as 
chief representative of the Church's 
teaching authority, is the head of the 
Archdiocesan sc hool system.  His is the 
ultimate responsibility for the educational 
policies of the Archdiocese.  Practically, he 
delegates the administration of the school 
system to the Superintendent of Schools for 
the Archdiocese.  
 
THE SUPERINTENDENT  ï The 
Superintend ent of Schools of the 
Archdiocese of San Antonio is the 
administrative arm of the office of the 
Archbishop that administers the system of 
schools.  In this capacity, the 
superintendent is responsible for the 
system's adherence to the various policies 
and   regulations as prescribed by the 
Archdiocese of San Antonio, the 
Archdiocesan and Antonian School Councils, 

the Texas Catholic Conference Education 
Department, the various accrediting 
agencies and the Archbishop of the Diocese.  
 
THE PRINCIPAL  ï The PRINCI PAL is the 
administrator of the school and in this 
position administers policies set by the 
Archdiocesan School Office, the local School 
Council and the accrediting agencies.  He is 
responsible for students' welfare during 
school hours and for promoting de sirable 
relationships between the school, the 
students, the teachers and the community.  
The Principal is available for conferences 
and consultations with parents by 
appointment.  The Principal appoints, 
supervises and dismisses members of the 
staff and fa culty and approves all school 
publications and out -going correspondence.  
He also serves as public informational 
officer and thus distributes all information 
from Antonian to the various media sources 
and the public.  His responsibilities also 
include the schoolôs budget and the 
maintenance of safe facilities.  
 
VICE PRINCIPAL ï The  VICE PRINCIPAL , 
in the absence of the Principal, is 
responsible for the day - to day operational 
logistics of the school.  He is responsible for 
assuring that all aspects of school  life and 
decision -making are congruent with the 
schoolôs mission.  
 
THE DEAN OF STUDENTS -  The DEAN OF 

STUDENTS is responsible for the 
management of student needs during the 
school day to include formation and 
discipline.  
 
THE DEAN OF ACADEMICS  ï The DEAN  
OF ACADEMICS oversees the supervision of 
teachers, instruction, curriculum, and 
professional development of the staff. 
Among his other important duties are:  
coordination of textbook selection, issuance, 
turn - in, and acquisition; recommendation of 
the app ointment of department chairs; 
assignment of faculty members; additional 
duties with the approval of the Principal  and 
the ordination of teacher substitution . He 
also s erves as Chair of the Discipline 
Committee, Chair of the Academic Council 
and D ual Credi t Coordinator.  
 
THE DEAN OF ADMISSIONS ï THE DEAN 
OF ADMISSIONS is responsible for the 
matriculation of all students and in 
particular the admission of the 9 th  grade 
class.  
 

mailto:jfaz@antonian.org
mailto:rcvelez@antonian.org
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THE COUNSELORS ï THE COUNSELORS 
provide college and career counseling to all 
stude nts.  They are responsible for bringing 
awareness to students about college 
choices, financial aid, scholarships, NEDT, 
PSAT, SAT, ACT, and other testing needed 
for college entry.  They are also in care of 
Advanced Placement testing.  They prepare 
transcri pts for seniors and are responsible 
for notification of summer school.  
 
THE DIRECTOR OF DEVELOPMENT AND  
PUBLIC RELATIONS ï The DIRECTOR OF 
DEVELOPMENT AND PUBLIC RELATIONS, in 
coordination with the Principal and the 
Development Council, conducts all fund -
raising activities, including capital 
campaigns and the annual fund drive.  
Enlists the help of alumni and parent 
volunteers who donate their time, funds, 
and expertise, keeps graduates informed of 
the activities and programs of the Alumni 
Association, and coordinates all 
development efforts of the school including 
the school's marketing program.   
 
THE ATHLETIC DIRECTOR  ---  THE 
ATHLETIC DIRECTOR is the coordinator of 
all athletic events of Antonian College 
Preparatory High School. He has the 
responsibility o f working with the Principal 
in planning the athletic program of the 
school so that it fits into the overall school 
program.  He also direct s and administer s 
the business affairs of the athletic program 

including the preparation and submission of 
a budget,  recommend the employment of 
coaches to the Principal, make periodic 
reports of the operation of the athletic 
department, maintain charge of the general 
management and care and security of the 
athletic facilities and gyms, and are 
responsible for all trans portation needs of 
the school.  He also assist s in the evaluation 
of policies within athletics and make s 
recommendations for changes to the 
Principal, develop and place in operation 
rules and regulations for the athletic 
program, and serve as liaison betwe en the 
school and the Athletic Booster Club.  
 
THE ATTENDANCE OFFICER ï THE 
ATTENDANCE OFFICER is responsible for the 
daily interaction with students relevant to 
their absences and their tardies.  She also is 
responsible for the record keeping to assure 
com pliance with attendance policies.  
 
THE DIRECTOR OF THE MEDIA CENTER  
(LIBRARIAN) ï THE LIBRARIAN  is 
responsible for ensuring that students and 

staff are effective users of ideas and 
information. The librarian will provide 
intellectual and physical access to  materials 
in all formats.  The librarian will provide 
instruction to foster competence and 
stimulate interest in reading, viewing, and 
using information and ideas.  The librarian 
will work with other educators to design 
learning strategies to meet the nee ds of 
individual students.  The librarian will teach 
students information literacy skills, internet 
safety course and library orientation for 
incoming freshmen. The librarian will 
supervise students in the library for study 
hall. The Antonian Library suppo rts the 
mission of Antonian College Preparatory 
High School by collaborating with teachers 
and others to provide resources and 
meaningful learning experiences. The 
Librarian also supervises students in the 
library for study hall.  
 
THE CHAPLAIN ï THE CHAPLAIN shares 
responsibility  with the Principal for the 
spiritual welfare of the school community.  
 
THE CAMPUS MINISTER  ï THE CAMPUS 
MINISTER plans student body liturgies, 
organizes school retreats, appoints 
Eucharistic Ministers as needed, oversees all 
aspec ts of students' service hours 
requirement and complements the 
objectives of the Religion  Department . 
 
THE DEPARTMENT CHAIR ï THE 

DEPARTMENT CHAIRôS duties include the 
supervision of teachers within the 
department, the reviewing of curricular 
goals and less on plans, and the monitoring 
of instructional progress of students within 
their department.  Additionally, he/she  
supervises the development of syllabi and 
semester exams for each department 
course, coordinates with other departments 
the promotion of inter disciplinary research 
and exchange, and insures uniformity of 
testing and grading in like courses taught by 
different teachers within the department.  
The Department Chair is also a member of 
the Academic Council.  
 
THE GRADE LEVEL COORDINATOR -  The 
GRADE LEVEL COORDINATOR assists in the 
coordinating of grade level issues and is 
responsible for dissemination of information 
and/or making decisions for the interests of 
the grade level.  The position also calls for 
the monitoring of all grade - level classes to 
insure their conformity with stated goals of 
the school.  
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THE TEACHER ï THE TEACHER is the most 
important member of the school staff.  The 
teacher's responsibilities include the 
spiritual welfare of students, their academic 
instruction, the evaluation and g rading of 
scholastic achievement, the maintenance 
and promotion of discipline, and the 
development of other qualities under the 
guidance of the Principal and in accordance 
with the requirements of the school's 
accrediting agencies and the policies of 
Anton ian.   
 
THE SCHOOL ACCOUNTANT ï THE 
SCHOOL ACCOUNTANT has the 
responsibility of coordinating the school's 
budget and assisting the Principal in the 
fiscal affairs of the school.  She is 
responsible for the maintenance of student 
tuition billings, paying of  all bills, payroll 
and employee benefits, and accounting of 
all organizational fund - raising.  
 
THE REGISTRAR ï THE REGISTRAR is 
responsible for the management of student 
records, transcripts, scheduling, and the 
awarding of credits.  She works under the 
di rection of the Principal.  She is also 
responsible for maintaining permanent 
student academic records.  The Registrar 
registers students, requests and processes 
new student records, requests withdrawal 
grades, and issues transcripts.  The 
Registrar monitor s and approves student 
grades and publishes the Honors List, 

supervises the preparation and distribution 
of grade reports, coordinates teachersô 
schedules, room assignments, prepares the 
4½ -week failing list, and publishes the 
ineligibility list.  
 
2009  SCHOOL COMMITTEES  
 
THE ADMINISTRATIVE COUNCIL  meets 
at the call of the Principal who also serves 
as the Chair.  Members are the Vice 
Principal, Dean of Academics, Dean of 
Students , Registrar, Athletic Directors, the 
Counselors, the Dean of Development, and 
the Dean of Admissions.  
 
THE DEVELOPMENT COUNCIL  is 
responsible for assisting the Principal and 
the Development Office in efforts of the 
annual fund, capital campaign, and any 
developmental fund - raising for Antonian.  
 
THE STUDENT ADVISORY COUNCIL  
Executive  Committee is chaired by the 
Principal and consists of the Student Council 
Executive Officers and the Class Presidents.  

 
THE ALUMNI COUNCIL  has the purpose of 
organizing the interest and resources of the 
Alumni.  
 
THE ADMISSIONS COMMITTEE  is chaired 
by the  Dean of Admissions and meets at the 
call of the Dean of Admissions. The 
Committee is composed of the Principal, the 
Vice Principal, and the Registrar.  
 
THE DISCIPLINARY COMMITTEE  is 
chaired by the Vice Principal, meets at the 
call of the Chair and is comp osed in 
membership of the Dean of Academics, the 
Registrar, the Campus Minister, the Dean of 
Admissions, and the Chaplain.  The Dean of 
Students is an ex -officio member  and 
presents the cases to the committee . 
 
THE ANTONIAN SCHOOL COUNCIL  has 
as its mission  to consult with the Principal in 
areas of finance, school enhancement, 
policy development, and strategic planning. 
It is a consultative group that oversees the 
finances, develops school enhancement and 
strategic development, and recommends 
policy for Anto nian College Preparatory High 
School subject to policies from the Ordinary 
of the Archdiocese and/or the Catholic 
School Council of the Archdiocese of San 
Antonio, the Texas Catholic Conference 
Education Department, the Southern 
Association of Colleges and  Schools, 
regulations from the Superintendent's 

Office, and statutory requirements of the 
state of Texas and the United States.  
 
THE PARENT - TEACHER CLUB  has as its 
purpose to foster unity and understanding 
between the home and the school, which 
shall aid the Principal in providing programs 
and financial resources for the improvement 
of the educational programs of the school.  
 
THE ANTONIAN PARENT ASSOCIATION  
 
The Antonian Parent Associat ion has as its 
primary function the providing of speakers 
and formatio n to parents interested in 
promoting family unity and learning.  
 
3000  ADMISSIONS POLICIES  
   
3001  ADMISSIONS  
 
Antonian, as an Archdiocesan school, exists 
primarily as a ministry of the Church and 
the Archdiocese of San Antonio.  In schools 
where room and f acilities permit, students 
of other faith traditions may be admitted 
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according to stated priorities issued by the 
local school.  In those cases in which 
physical space makes it necessary to restrict 
the admissions of students in a given 
school, priority mu st be given to qualified 
students of Catholic parents.   
 
3002  NON -DISCRIMINATION POLICY  
 
Antonian admits students of any race, color, 
gender, or national/ethnic origin to all 
rights, privileges, programs , and activities 
generally accorded or made availabl e to the 
students of the school. It does not 
discriminate on the basis of race, color, 
gender, or national/ethnic origin in the 
administration of its educational policies, 
admissions policies, athletic, or other 
school -administered programs.  The schools 
of  the Archdiocese admit students of any 
race or national origin to programs and 
activities with all rights and privileges.  
Equal opportunity and access is provided to 
students without regard to race, national 
origin or gender.  
 
3003  PARENT'S OBLIGATION  UPO N 

ADMISSION OF THE CHILDREN  
 
Just as students have obligations to 
themselves, fellow students, and to their 
school, so too do parents of Antonian 
students.   
 
Parents are expected to insure that their 

children attend school and school functions 
dressed in conformity with the school dress 
and grooming code; to explain their 
children's absence from school; to meet 
their financial obligations in a timely 
manner; and to be honest and supportive in 
their dealings with the Administration, 
faculty, and coaching st aff, and to assure 
the students arrival to school on time each 
day.   
 
Parents are reminded that there is a specific 
Grievance Procedure (Section III of the 
Handbook), which has been provided by the 
Archdiocese for the redress of grievances.  
Parents are a lso reminded that they send 
their children to Antonian of their own 
volition and if they are unable to abide by 
parental obligations or support school 
policy, they should seek another alternative 
for their child.   
 
The following actions or activity on the  part 
of parents may result in non -prejudicial 
dismissal of their children from Antonian:  
rude or abusive behavior toward members 

of the Administration, staff or faculty in a 
school or athletic setting; dishonesty in 
dealings with school officials, such a s 
untruthfulness in reporting reasons for 
absences; repeated failure to support the 
Administration's enforcement of school 
policy (such as dress or grooming code); 
conduct or activities that discredit Antonian; 
and circumventing and failing to properly 
uti lize the published grievance procedure to 
resolve problems.     
 
Parents agree to abide by the parental 
obligations policy found herein and to deal 
with school officials in a cooperative, 
respectful , and conciliatory manner, failure 
to do so may result in the non -prejudicial 
dismissal of the student.  
 
3004  GENERAL APPLICATION 

PROCEDURE  
 
An application for admission should be 
completed and submitted to the Dean of 
Admissions.  Included should be an 
unofficial copy of the student's transcript, 
standardized te st scores, the latest report 
card, a brief record of the studentôs 
participation in activities, and one letter of 
recommendation.  Upon receipt of all the 
above documents, the Dean of Admissions 
will notify the applicant and parents of  any 
further requirem ents including but not 
limited , to testing and a personal interview.  
 

Once scores and all data has been received, 
the Dean of Admissions will then notify 
parents of their child's admission status.  
Upon acceptance for admission, the Dean of 
Admissions will  send a registration form and 
an enrollment contract to parents.  It must 
be returned within thirty days.  If parents 
do not respond within those thirty days, the 
Dean of Admissions will conclude that the 
parents are no longer interested in enrolling 
their  child at Antonian.  
 
Students accepted for admissions must 
present all necessary documents to the 
Dean of Admissions prior to the first day of  
school.  Such documents include , but are 
not limited to an official transcript of the 
studentôs high school coursework completed 
to date, a registration form, an enrollment 
contract, and current immunization records.  
 
3005  FRESHMEN ENTERING FROM 

8TH GRADE   
 
Admission is based upon all academic, 
disciplinary and school records, a willingness 
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to participate in the li fe of Antonian, 
recommendations from the previous school, 
a personal interview, and results of an 
admissions test. Antonian's tradition of 
excellence results from its attracting of 
quality students.  
 
3006  TRANSFER STUDENTS  
 
It is the policy of Antonian to restrict the 
transfer of students once school has begun.  
On those rare occasions when transfer 
students may be considered for admission, 
applicants must provide a copy of their 
latest progress report, report card, and a 
copy of their transcript to include  
standardized test scores. Parents must 
agree to allow Antonian school officials to 
obtain information from the administrators, 
counselors, and teachers of the previously 
attended school.  In the event a student's 
record reflects N's or U's for conduct, an d/or 
failing grades, the Antonian Admissions 
Committee will deny admission.  
 
Students who have been expelled or 
suspended from other schools are not 
considered for admission.   
 
Students who have been involved in the 
possession, use or sale of drugs are no t 
considered for admission.  
 

 If a student's conduct, attendance record, 
courses, and grades are acceptable, all 

efforts are made to provide a schedule and 
accept the student if a space is available.  
 

 All transfer students and their parents must 
agree, in  writing, that enrollment is on a 
probationary basis. If a transfer student is 
deficient in coursework, he/she must make 
the deficiency up during summer school. 
There is no assurance given to the student 
that he/she may complete the deficiency at 
Antonian.  

 
 3007  STUDENTS TRANSFERING FROM  
   HOME SCHOOLING  
 
 Students who are accepted from home 

schooling must have a revalidation of 
transcript credits from a sanctioned and 
accredited home school program. These 
students will not be given credit at Antonian 
unt il the end of one semester when the 
student has demonstrated satisfactory 
progress for the semester.  Additionally, 
students who transfer from home schooling 
must take a state -sanctioned exam to 
validate their grades.  Extra honors points 

are not to be gra nted for courses accepted 
from home schooling.  Conversion grades 
will be accepted as follows: A+ -  99, A -  95, 
A-  91, B+ -  89, B -  85, B -  -  81.  Students 
with grades lower than a B -  will not be 
accepted.  
 
3008  STUDENTS TRANSFERING FROM 

MEXICO OR OTHER COU NTRIES  
 
Students from Mexico or other countries 
considering placement at Antonian shall be 
granted consideration only at the start of 
the school year.  A formal interview with the 
Principal will be required.  Students must be 
proficient in English to enrol l.  Students 
must present a transcript of previous work.  
If a student is qualified for placement, his 
parents must pay a $2000.00 deposit  before 
the student is given an Immigration Form.  
The deposit  is non -refundable.  
 
3009  IMMUNIZATIONS NEEDED AT 

REGIST RATION  
 
All students are required to be fully 
immunized against the following diseases as 
determined by the existing regulations of 
the State Board of Health:  Diphtheria, 
Tetanus, Polio, Measles, Rubella, Mumps, 
Hepatitis B.  The parents of each student 
enrolled in school will be required to furnish 
medically -validated proof of such 
immunizations as provided in the statutes.   
Failure to comply with immunization 

requirements may result in withdrawal of 
the student from the school.  
 
3010  TUITION AND FEES  
 
Registration Fee  ï A registration fee of 
$150.00 is required for each student 
registering to attend Antonian.  
 
Tuition -  Tuition is $ 7,900 .00, payable in 
one, two, ten or twelve installments, with 
payment of all installments being completed 
by no later than  May 1 st  of the current 
school year.  First payment is due by June 
1st (twelve -month plan) or August 1 st (all 
other plans).  Subsequent payments are 
due by the first of the month.  Parents who 
submit payments after the 5 th  of the month 
will have a late cha rge of $25.00 added to 
their account.  Parents with more than one 
child at Antonian will receive a tuition 
discount.  Financial arrangements and the 
prompt payment of tuition are the 
responsibility of each parent and student.  
Refund of tuition is prorated  based on date 
of departure, as warranted.  
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Other  Fees ï Other fees are as follow:  
 
Band Uniform Fee -  $100.00  
Instrument Fee for Band Students -  $100.00  
Student Schedule Change Fee -  $25.00  
Late Semester Exam Fee -  $35.00  
Graphing Calculator Rental Fee -  $25.00  
Late Tuition Payment Fee -  $25.00  
Return Check Fee -  $20.00  
Transcript Fee -  $3.00  
Replacement Handbook Fee -  $5.00  
 
Graduating seniors are authorized 
transcripts free of charge.  However after 
four (4) transcripts have been sent to 
colleges, a po stage and handling fee of 
$3.00 will be charged for each additional 
transcript.  Transcript support for 
scholarships and service academies will be 
provided free of charge given that these 
requests are made at least five (5) working 
days prior to the applic ation deadline.  
 
Requests for transcripts must be made to 
the Registrarôs Office (for non-seniors) or 
Counselorsô Office (seniors) at least five (5) 
working days prior  to the application 
deadline.  Requests made within five (5) 
working days of the deadline  will require a 
$10.00 late fee.  
 
Semester exams may not be given to a 
student, nor will a senior graduate, until the 
student's account is paid in full.  Graduation 

activities may be denied if the account is 
not paid in full.  At no time will transcripts 
or grades be released unless a student's 
account is cleared .  Delinquent accounts will 
be referred to the office of the Principal for 
immediate action.  These accounts are 
reported to the Antonian School Council.  A 
limited number of f inancial assistance is  
available.  
 
Tuition and Fees are subject to change by 
the Antonian School Council and approved 
by the Archdiocese of San Antonio.  
 
 
3011  TEXTBOOK DEPOSIT  
 
All students are responsible for the payment 
of a textbook deposit of $100.00.  This 
deposit will be  returned after the student 
graduates from Antonian College 
Preparatory High School or withdraws and 
after all textbooks have been returned in 
good condition .  All students will be issued 
textbooks.  These textbooks are the 
property of the school and must be returned 

to the school .  Except for placing their name 
in the book "issued to" space and the school 
year in the "year used" space, students may 
not write in their textbooks.  A student who 
writes or underlines or highlights in a 
school - issued textbook m ay, at textbook 
turn - in time, be assessed a fine to be 
charged against the book deposit.  Books 
left on the floor and/or hallways will be 
collected and a fine of $5.00 assessed to 
recoup the textbook.  Damaged books will 
be assessed a fine against the depo sit.  A 
deposit of $100.00 must be maintained 
throughout the time  a student is enrolled at 
Antonian.  
 
4000 ATTENDANCE POLICIES  
 
4001  ACADEMIC PHILOSOPHY OF  

ATTENDANCE PROTOCOL  
 
Timely submission of any work expected of 
a student is an important life skill that we 
intend to instill in our students.  
 
At any time students are absent from the 
classroom they are expected to check with 
their teachers to find out what they missed 
and what they should do to catch up. 
Parents are encouraged to ask their student 
wha t their plan for recovery is upon 
returning to school after an absence.  
 
School policy for make -up work is simple to 
state but it takes the efforts of all parties 

involved to ensure our students keep up 
with their studies.  
 
If teachers cannot evaluate a s tudentôs 
advancement through the curriculum due to 
an unexpected absence, they may record   
"Missing"  (equivalent to a zero) in their 
computer grade book for any missed graded 
exercise until the student has returned to 
school and the reason for the absence  has 
been determined and documented.  
 
If a studentôs absence is an excused 
absence, he/she will have the number of 
days they were absent to turn - in the missed 
assignments and to take make -up tests or 
quizzes. If the student fails to turn in a 
graded exerc ise or to take a make -up test in 
the allotted time, the teacher will record a 
grade of zero for the missed work or 
test/quiz and notify the student of the 
consequence.  
 
If the absence was unexcused, the teacher 
will access a zero for all missed graded 
exe rcises.  
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Students who plan to be away from campus 
for a portion of the school day due to, for 
example, an athletic or academic 
competition, elective medical procedure, or 
college visit, etc. should turn in homework 
and other assignments to their teachers 
before they depart the campus or in the 
afternoon after they have returned if the 
absence was only during the beginning of 
the school day. Students who miss a quiz or 
test due to such an absence will report to 
the library the day they return to school at 
7: 30 a.m. to take a make -up test/quiz.  
 
Students who miss more than one day of 
school due to athletic or academic 
competitions or other recognized school 
activities shall have the number of days 
they were absent to turn - in the missed 
assignments and to take make -up 
tests/quizzes.  
 
Long - term absences due to medical reasons 
will be addressed individually with the Dean 
of Academics.  
 
Teachers should not administer make -up 
tests during class. A student who misses an 
in -class graded exercise due to an excused 
absence is expected to take the test/quiz on 
the morning of his/her return to school. 
Make -up tests will be proctored in the 
library every day between 7:30 and 8:00 
a.m. Teachers may also opt to give the 

quiz/test in the afternoon. Student -athletes 
must be gi ven a permit to return to the 
designated sport once the student has 
completed the quiz/test.  
 
4002  ATTENDANCE PROCEDURES  

Compulsory School Attendance. TEC 
Sec 25.085 (a): 

The state of Texas requires that a 
student between the ages of 6 and 18 
shall attend school each school day 
for the entire period the program of 
instruction is provided, unless the 
student is otherwise legally exempted 
or excused. 

The parent MUST notify the school 
Attendance Officer (344 -9265, Ext. 105) of 
their child's absence.  This pho ne call MUST 
be completed by 9:00 a.m.  If no call has 
been received by 9:00 a.m., the Attendance 

Officer will make a reasonable effort to 
reach a parent/guardian by phone to verify 
the legitimacy of the absence.  These 
procedures represent a mutual effort  to 
account for the presence of the student 
during school hours.  
 
For extended absences, a phone call should 
be received each day.  A note, signed and 
dated by a parent, stating the student's 
name and the reason for absence, must be 
submitted by the studen t to the Attendance 
Officer before 8:00 a.m. on the first day 
back to school after an absence.  Failure to 
turn in this note will result in the absence 
being considered UNEXCUSED.  The phone 
call DOES NOT replace this note. It is 
necessary for the record f ile.  
 
A doctor's note is required for any absence 
for three (3) or more consecutive days.  A 
doctor's note may be required for repeated 
absence s.  
 
The Attendance Officer will issue the student 
an absentee slip.  The student should then 
submit the absentee  slip to the teacher of 
the classes that he/she missed.  Teachers 
should not allow a student who was absent, 
but does not have an absentee slip, to enter  
his/her classroom . 
 
The school will hold the student responsible 
for the completion of all absence 
pro cedures.  Enrollment at Antonian College 

Preparatory High School implies that the 
parent will comply with the student 
attendance policy.  
 
Requests for early dismissal, release time 
from school due to some extreme situation, 
or other special permission must  be 
submitted in writing, signed by the parent, 
by 8:10 a.m. the morning of the requested 
excuse.  
 
DOCTOR AND DENTIST APPOINTMENTS 
SHOULD BE AVOIDED DURING SCHOOL  
HOURS. 
 
Students should never leave the school 
building without authorization from the 
Admin istration or front office. Failure to 
follow this rule will result in d isciplinary 
consequences . 
  
Students must be signed out with the 
Attendance Officer w hen leaving campus for 
an appointment, illness, or any other 
reason .  
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The closing of Antonian Colle ge Preparatory 
High School in the event of a severe storm 
or other emergency wi ll be given over radio 
and TV stations .  School closings will also be 
posted on the Antonian web site when ever  
possible.  

 
4003  CONSEQUENCES FOR NON -  

ATTENDANCE OF CLASSES  
 
In o rder to give each student the maximum 
opportunity to learn and, in compliance with 
the attendance laws of the State of Texas, 
Antonian accepts its responsibility in 
requiring students to attend class regularly.  
 
Absences will be considered EXCUSED if 
they  meet the following criteria:  
 
¶ School -approved extra -curricular 

activity  
¶ Death or serious illness in immediate 

family  
¶ Legal requirements to attend court  
¶ Illness with a parent or doctor note  
¶ Documented health care appointment; 

doctorôs note is required within 24 
hours of appointment or upon studentôs 
return to school  

¶ Family emergency or some unforeseen 
or unavoidable instance  

¶ Approved college visits (See 4007)  
 
Absences will be considered 
UNEXCUSED for reasons other than 
those stated above , which include but  

are  not limited to:  
 
¶ Trips with parents/family members  
¶ Extra time to do homework or projects  
¶ Missed transportation  
¶ Overslept  
¶ Traffic (under normal weather 

conditions, as determined by Principal)  
¶ Car trouble  
¶ Job interviews  
¶ All other categories, as deemed 

unexcused by the Administration.  
 

4004  PROLONGED ABSENCES  
 
A student who may be absent for a 
prolonged period of time because of serious 
illness, residential treatment, etc. is 
afforded the full support of the school.  On a 
case-by -case basis, the school w ill work 
with the individual student and family to 
determine the best way to assist the 
student in continuing his/her education. A 
doctor's note is required.  
 

Students taking extended trips with 
family shall not be excused  and subject 
to the Dean of Academ ics review.  
 
Students who miss more than eight (8) 
classes per course per semester are in 
jeopardy of losing credit for the year.  
 
4005 TARDIES  
 
Students who are not in their assigned place 
at the sound of the second bell are 
considered tardy.  Students wh o are tardy 
to 1st period class must sign in at the 
Attendance Office where they will receive a 
special admit to class.  Students will be 
allowed two tardies during the semester, 
after which he/she will receive Saturday 
sSchool for each tardy thereafter .  All 
tardies, with the exception of ones for 
medical reasons with proper documentation , 
will be considered UNEXCUSED, regardless 
of the reason.  After a student receives 
three (3) Saturday Schools, the student will 
meet with the Dean of Students and will be  
placed on Disciplinary Probation . A student 
who is placed on Disciplinary Probation is  in 
jeopardy of being dismissed from Antonian.  
 
Teachers will issue a detention notice to 
students who are tardy to their classes for 
second through seventh periods .  Af ter 
three detentions are issued for tardies, the 
student will have a conference with the 

Dean of Students and may be placed on 
Disciplinary P robation for the semester.  
Students who are tardy for more than one -
half of the class period will be considered 
absent.  
 
Any student given Saturday School will be 
expected to pay $ 20.00 upon his/her arrival 
to Saturday  School.  
 
4006  TRUANCY  
 
Once a student has been counted as being 
present, his/her absence from school or a 
classroom during the school day without 
prope r permission from parents and school 
authorities constitutes a major infraction.  
During the school day, the school is legally 
responsible for each student in attendance.  
A student who is truant from school for one 
period or more during the school day wil l be 
suspended from school for one day and 
placed on Disciplinary P robation.  Any 
subsequent truant infraction will result in 
dismissal from Antonian.  
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Any student who skips a class and remains 
in school will also be considered truant. 
Truancy is a major d isciplinary offense.  
Truancy issues are handled by t he Dean of 
Students . 
 
4007  ABSENCES DUE TO COLLGE  

VISITS  
 
Antonian College Preparatory High School 
supports students visiting colleges and 
universities so that the students and parents 
may make a more i nformed decision for 
post -secondary education. It is preferred 
that these visits be in conjunction with 
school holidays and/or breaks outside of 
academic time.  Understanding that this is 
difficult, the school has allotted seniors , 
whose attendance is in g ood standing , two 
(2) days for visits, provided the following 
documents are submitted to the Attendance 
Officer: pre -approved excused absence form 
signed by all teachers and designated 
administrator s turned in two days prior to 
college visit , and, upon ret urning to school,  
A college visit confirmation letter should be 
submitted to the Attendance Officer.  It is 
the responsibility of the student to ensure 
that all forms are properly filled out and 
delivered or faxed to the Attendance Officer  
within establis hed deadlines . 
 
Please note that these days affect the 
number of days missed in terms of the 
overall attendance policy , to include senior 

final exam exemptions .   
 
Students planning college visits are required 
to  give advance notice to their teachers so 
th at assignments can be made, 
tests/quizzes can be taken in advance, 
projects turned in, speeches given, etc.  
Ensuring proper coordination with each 
teacher will facilitate make -up work and 
alike .  
 
If the student has excessive absences, 
he/she may be denied  the opportunity to 
leave school for this purpose. These two 
days cou nt towards the exemption 
policy for semester exams (See 5008).  
 
If the  above  process is not followed, the 
student s will receive an unexcused absence 
and zeroes for academic work missed  du ring 
the absence period . No student or parent 
should call the student in sick when that 
student is actually on a college visit.  If this 
occurs, the student will receive notice that 
he/she has violated the Personal Integrity 
Code.  It is our hope that all students deal 

with this privilege in a responsible manner.  
Any questions regarding this matter should 
be referred to the Dean of Students.  
 
If it is absolutely necessary to visit a college 
at some other time (i.e. meeting requested 
by  the  Admissions Offic e or evaluative test), 
these college visits must be farther  than 
100 miles from San Antonio  for the student 
to be granted an excused absence .   
Students must make a concerted effort to 
complete a ll local college visits on the days 
that school is not in ses sion.  All college 
visits must be completed prior to Spring 
Break.  
 
4008  CO- CURRICULAR AND 

EXTRACURRICULAR ABSENCES  
 
Students are expected to be in attendance 
at school during the day of a game or co -
curricular activity.  If a student is absent, 
he/she may  not participate in the event  or 
co-curricular activity .  If a student is absent 
the day after the event, he/she may be 
restricted from play ing  at the next available 
game. Staying home to rest before or after 
an event rather than attend classes sends 
an in appropriate message to others.  If the 
student is too sick to come to school, 
he/she is too sick to participate in the event 
or game.  Failure to attend classes may 
result in suspension from  the stated event. 
In order for a student  to be eligible to 
partic ipate in the event, he/she must have 

been in school by the end of 3 rd  period. 
Variance of this rule will be given through 
Administration exception.  
 
 
5000  ACADEMIC POLICIES  
 
5001  ACADEMIC REQUIREMENTS  
 
In order to provide for a comprehensive and 
rigorous c urriculum, faculty  members  have 
focused much of their time on the alignment 
of their  curriculum to national standards, 
has focused on their  desired results for 
student learning, have  expanded their  
repertoire of teaching methods and 
techniques and have  fin e tuned  their  writing 
of daily learning objectives.    
 
The Antonian curriculum is established with 
the premise that all students can learn and 
that academic rigor forms the basis for 
serious learning.  Students enjoy a 
curriculum that assists in their int ellectual 
development.  The curriculum teaches a 
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very basic discipline of mental habits and a 
meticulous examination of subject matter.   
 
The general Antonian academic program 
corresponds to the requirements of the 
Texas Education Agency, the Southern 
Association of Colleges and Schools, and the 
Texas Catholic Conference Education 
Department , from who we receive 
accreditation.   The curriculum was designed 
to conform to the entrance standards of 
colleges and universities throughout the 
United States.  
 
Accor ding to the Texas Catholic Conference 
Education Department, t o earn a n Antonian 
College Preparatory High School Diploma, a 
student must earn a total of 28 credits as 
follows:  
 

       Religion    4.0                       
 English     4.0   
  Mathematics   4.0  
 Science    4.0  

Social Studies   4.0  
Fine Arts    1.0  
Computer Science  1.0  
Physical Ed   2.0  
Health/Speech   1.0  
Foreign Language   3.0  
 
Although credits for subjects taken in eighth 
grade may appear on the student transcript , 
credit can be given for 8 th  grade courses.  All 
courses are semester courses and are 
awarded credit on a semester basis.  Only in 
extraordinary cases is credit given by 
averaging two semesters.  
 
Students who do not meet both state and 
local graduation requirements may not 

participate in graduation activities.   
 
 
5002  COURSE TYPES AND LEVELS  

At the basic level, Antonian courses are 
deemed to be college preparatory (CP).  For 
those students who have demonstrated the 
ability to be challenged at a higher level, 
honors courses are offered.  The Dean of 
Academics identifies students for honors 
courses based on the studentôs academic 
performance and his/her teachersô 
recommendations.   

Freshmen are scheduled into honors courses 
based on their eighth grade teacherôs 
recommendation, their eighth  grade report 
cards, and the results of their high school 

placement test.  Antonian teachers 
recommend to the Dean of Academics those 
students entering 10 th  through 12 th  grades 
for honors courses based on a studentôs 
potential for success at the next highe r level 
as demonstrated by his/her attitude toward 
learning and academic performance.  

Students who fail to maintain high academic 
performance in an honors curriculum are 
subject to be removed from the honors 
course and placed at the college preparatory 

level.  Teachers will review freshmen 
performance after the first quarter and at 
the end of the first semester to make 
recommendations for proper placement to 
the Dean of Academics.  Teachers of the 
upper three classes will review student 
performance at the end of the first semester 
to make recommendations to the Dean of 
Academics for adjustments to a studentôs 
schedule.   

Honors placement for the following year is 
made during the 4 th  quarter.  The Dean of 
Academics will designate a specific time and 
method f or teachers to make 
recommendations.  Generally, students in 

honors courses must have a current 
semester average of 8 8 or higher to be 
favorably considered for an honors course 
the following year.  Generally, students who 
carry a 9 5 average or higher in co llege 
preparatory courses will be favorably 
considered for placement into honors 
courses.  

The Dean of Academics will discuss with a 
student any adjustments to his/her schedule 
due to performance and, as appropriate, 
notify parents prior to implementation.  

5003  HIGH SCHOOL COURSE 
OFFERINGS AND 
DESCRIPTIONS  

 
Please consult with the Antonian website at 
www.antonian.org  to review course 
offerings, syllabi , and course materials.  
 
 
5004  EXTRA CREDIT  
 
It is the policy of An tonian College 
Preparatory High School not to offer 
students ñextra creditò assignments since 
doing so has an artificial inflationary effect 
on grades.  
 

http://www.antonian.org/
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Students cannot earn grades higher 
than a 100 in any class.  
 
5005  CLASS SCHEDULING AND 

SCHEDULE CHANGES  
 
All students are required to take seven 
courses each year, and the Antonian core 
curriculum is required of all students.  
 
Students are scheduled into classes based 
on ability grouping derived from 
standardized test scores and demonstrated 
performance bas ed on grades.  Where 
available, teacher recommendations are 
considered.  As honors courses are 
"characterized by specific entrance criteria 
for highly motivated students," students 
have no intrinsic right to be placed in 
honors courses, nor to remain there  if their 
performance falls below acceptable 
standards.  Should this occur, students may 
be re -sectioned to a lower level at any time 
and high performing students may be re -
sectioned upward.  Accordingly, a student 
may take honors courses one year (or 
seme ster) and not the next as a result of 
academic performance.   
 
As the master schedule is based on class 
load and teachers are employed based on 
the master schedule, after the master 
schedule has been printed and class lists 
issued to teachers, schedule cha nges will 
only be made on a case -by -case basis.  

Such a change requires approval of the 
Dean of Academics.  
 
5006  SEMESTER EXAMINATIONS  
 
Semester examinations will be given in all 
courses except those specifically exempt by 
the Dean of Academics.  These te sts will be 
designed as ninety (90) minutes and will be 
comprehensive in nature, covering the 
semester's material.  Students must remain 
in the exam room for the duration of the 
examination period.   
 
Semester exams are extremely important, 
comprising twen ty percent (20%) of the 
semester grade, and will be preceded by at 
least a two (2) day review period during 
which new material will not be introduced.  
The semester exam encourages the student 
to review material which will be essential to 
success in the su bsequent semester, tests 
retention and long term memory, and is 
invaluable preparation for college where the 
entire semester grade may be based solely 
on one exam.   

 
The written semester exams shall be 
derived from the studentsô tests that have 
been admin istered throughout the 
semester, without exception.  Thus, exam 
reviews should come from previous exams 
given to students.  Additionally, students 
will be introduced to the concept of the 
Essential Question (See 5007) and the 
writing of the Essential Quest ion shall be a 
part of the second semester and will be 
graded as two test grades in the 3 rd  or 4 th  
grading period.  All sections of the same 
course shall be administered the same 
semester exam.  
 
A student who misses a semester exam will 
be permitted to make  it up only in the case 
of serious illness verified by a doctor's note. 
A $35.00 fee will be required for each exam 
day missed.  
 
5008  SEMESTER EXAMINATION 

EXEMPTIONS  
 
An exemption procedure for final 
exemptions is permitted for seniors 
provided the follow ing:  
 
¶ The student receives teacher approval 

including satisfactory ratings in 
conduct.  

¶ The student holds a 94 average for the 
semester calculated one week prior to 
semester exams.  

¶ The student has not missed more than 
four  days of school during the semester  
including days absent due to college 
visits.  

 
Any student who prefers to take the final 
exam in the subject for which he/she is 
exempt, may make this request of the 
Administration.  If a student takes the 
exam, he/she will receive the exam grade.  
 
 
5009  PROGRESS REPORTS AND 

GRADES  
 
Antonian operates on a semester basis. 
Grades (report cards) are distributed to 
parents each  semester .  Grades are 
determined as follows:  the quarter grade is 
based on the student's daily work, 
homework, quizzes, papers, proje cts, 
notebooks, and test grades as determined 
by the teacher; the semester grade is 
determined by assigning a 40% value to the 
first quarter grade, a 40% value to the 
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second quarter grade and a 20% value to 
the final exam.  
 
At the midterm and end of each quarter the 
Registrar  compiles the Academic Ineligibility 
List (See 6003).  
 
5010  ACADEMIC PROBATION   
 
The school places a priority on good 
academic standing before involvement in 
school activities.  In support of this policy, 
the following will be in effec t for the school 
year: at the end of each major grading 
period, student records are reviewed.  Any 
student who has failed more than two 
courses will be placed on Academic 
Probation.  At the end of the next grading 
period, the studentôs academic record will 
be reviewed again and if the academic 
performance has not improved, the student 
may be dismissed from Antonian.  
 
5011  STUDENTS EARNING ñDôsò ON 
REPORT CARDS  
 
Any student earning a ñDò (74 or below) at 
the 4½ week progress report mark or the 9 
week report card mark shall be required to 
attend tutorials in the course he/she is 
subject to failing a minimum of twice a 
week.  It is the responsibility of the student 
to establish the time and date of these 
tutorials with the teacher.  They may be in 
the morning o r after school.  

 
5012  FAILED COURSES  
 
Students who fail any course for either 
semester  during the school year will be 
required to attend summer school or night 
school and make up the failed semester 
course or courses to be eligible to return to 
Antonian th e following year.  To gain 
admission in August, a summer school 
report card must be presented to the Dean 
of Academics.  Students who fail three or 
more courses will not be re -admitted to 
Antonian.  
 
5013  SUMMER SCHOOL/NIGHT 

SCHOOL APPROVAL  
 
Students who fa il courses or who want to 
advance their course credits must obtain 
approval from the Dean of Academics. 
Summer school or night school will be 
approved for any student to make up failed 
courses or to make up a course required as 
a condition of acceptance to  Antonian.  

Correspondence courses will be strongly 
discouraged.  
 
5014  SYSTEM TO DETERMINE HONOR 

ROLL                             
 
Grades are reported numerically.  In order 
to determine Honor Roll, grades are 
converted to the following scale.       

  
 94 ï 100   A  Highest Achievement  
         85 ï 93     B High Achievement  
         75 ï 84     C Average Achievement  
         70 ï 74     D Low Achievement  
         Below 70   F  Failure to Master Material  

 
Highest Honors:  A student has no grade 
below 94 and h as all conduct grades of 
excellent or satisfactory.  
 
Honors:  A student has no grade below 85 
and has all conduct grades of excellent or 
satisfactory .  
 
5015  GRADE RANKING FOR COLLEGE 

PURPOSES  
 
Grades are reported numerically.  Letter 
grades are not used.  When a college or 
university scholarship service requires that 
a numerical grade be converted to a letter 
grade, then the mandated Texas State 
Board of Education scale will be used.  
 
90 -  100 = A     

80 -  89   = B            
75 -  79   = C            
70 -  74   = D  
 

The four -point scale is as follows:  97 -100 = 3.90 -4.00    
 93 -96   = 3.75 -3.89  

 90 -92   = 3.50 -3.74   
 87 -89   = 3.25 -3.49  

83 -86   = 3.00 -3.24     
80 -82   = 2.75 -2.99  
77 -79  = 2.50 -2.74  
73 -76   = 2.25 -2.49  
70 -72   = 2.00 -2.24  
 
5016  CLASS RANKING AND GRADE 

POINT AVERAGE 
COMPUTATION  

 
Grade Point Average (GPA) is calculated 
utilizing semester grades.  The "earned" 
GPA is the cumulative total of semester 
grade points divided by the number of 
semester courses.  The "weighted" GPA is 
the cumulative total of semes ter grade 
points plus course "weights" divided by the 
number of semester courses.  Courses are 
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"weighted" to compensate for the difference 
in degree of difficulty as follows: Advanced 
Placement ï 12 points, Honors -  10 points, 
College Prep -  4 points.  The se points are 
only applied to the "weighted" GPA 
calculation.  They are never applied to 
earned grades.  Class rank is determined by 
each student's relative "weighted" GPA.  
 
The Dean of Academics determines which 
courses will be used to calculate the GPA.  
Courses not utilized in determining GPA 
normally include: Student Aide, Extra -
curricular Drama, Credit by Exam Courses, 
College Courses (unless specifically 
designated as dual -credit), PE classes 
completed in middle school, courses taken 
with modified con tent and courses taken for 
enrichment (such as PREP).  
 
The graduating class valedictorian and 
salutatorian are the students respectively 
ranked 1st and 2nd at the end of their 7th 
semester and they must have been enrolled 
at Antonian for both their complet e junior 
and senior year s.  Antonian ranks only the 
top two students of the class for the 
purpose of college admissions or scholarship   
services.  Other students are not ranked 
because these students could very well be 
ranked higher if they were in a less  
competitive or larger school.   
 
Class rank is relative only to the remainder 
of students in that particular class, in their 

particular school.  It is not equitable to 
compare by rank a student who is in a small 
and highly selective private school with 
someone in another less selective or larger 
school.  Consideration of class rank should 
be given the following base by colleges and 
universities:  
 

 GPA of 100 or higher  Number 1  
 GPA of 97 to 99.9   Top 10%  
 GPA of 88 to 96.99  1st Quarter  
 GPA of 82 to 87.99  2nd Quarter  
 GPA of 76 to 81.99  3 rd  Quarter  

 GPA of 75.99 or below  4 th  Quarter   
 
5017  GRADUATION PROCEDURES  
 
The student will receive his/her cap and 
gown the week of graduation provided that 
all f inancial obligations , school exiting 
procedures,  and discip linary obligations 
have been cleared.   
 
IF THE STUDENT HAS NOT PASSED ALL THE 
COURSES, AS SHOWN IN SECTION 5001 , 
AT THE END OF THE SPRING SEMESTER OR 

HAS OUTSTANDING OBLIGATIONS TO THE 
SCHOOL, HE/SHE MAY NOT BE ALLOWED 
TO GRADUATE OR PARTICIPATE IN ANY OF  
THE GRADUATION EXERCISES.  
 
Additionally, s enior students who have not 
completed their 25 service hours per year 
for each year at Antonian will not be issued 
a diploma.  
 
5018 GRADUATION ADDRESS  
 
For the purpose of the graduation address 
generally accorded  to the valedictorian and 
salutatorian, it is the policy of Antonian to 
solicit from students ranked one through ten 
speeches for the commencement exercise. 
Once these are submitted, a committee will 
select one that will be considered the 
graduation addres s. 
 
5019  ACADEMIC CORDS AND 

LETTERS  
 
An Academic Cord Honor is awarded to 
students whose overall average for all 
courses for that academic year is greater 
than or equal to 9 8%. There is a different 
colored cord for each year.   The Academic 
Cords are the pr operty of Antonian and are 
loaned to students  to be worn during 
graduation.  
 
Only cords provided by Antonian are 
allowed to be worn at graduation.  

 
An Academic Letter Honor is awarded at the 
Honors Convocation to sophomore students 
who have been on the A/B  Honor Roll six of 
the seven previous quarters at the time of 
ceremony, or is awarded to junior or senior 
students who made Honor Roll seven or 
more times.   These letters shall be awarded 
to the student by the school.  
 
5020  SERVICE HOUR REQUIREMENT  
 
Each student is required to perform a 
minimum of 25 hours of service per year. 
Service can be in the form of church, 
community, or school service.  Extra -
curricular activities, sports, or any graded 
activity are not generally considered school 
service.  Forms m ay be obtained from any 
Theology teacher and must be submitted to 
the  Campus Minister.  
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5021 TESTING DAYS  
 
No homework may be assigned on  
Wednesday, as it is a day reserved as 
Family Day.   
 
However, students must study for those 
scheduled examination s to be given on 
Thursday.  Make -up exams may not be 
given during class time.  
 
Each department is given a primary and 
secondary day on which to administer tests.   
 
Quizzes, short in -class writing assignments, 
and graded worksheets do not follow this 
sched ule.  
 
The schedule to be followed for the school 
year  as shown in the grid besides.  

 
 
5022  PHYSICAL EDUCATION   
 
Students are scheduled for Physical 
Education each week in conformity with the 
Law s of the State of Texas.  To be excused 
from Physical Education due to an existing 
condition requires a note from a parent or 
guardian.  This must be submitted to the 
Administration well in advance of the class, 
preferably in the morning before school.  A 
doctor's note is necessary to excuse a 
student from Physical Education for a period 
of time of more than one week.  STUDENTS 

WHO HAVE A NOTE FROM THEIR PARENT 
STUDENTS MUST STILL DRESS FOR GYM 
CLASS EACH DAY UNLESS EXCUSED BY THE 
PRINCIPAL.  
 
If excused fo r medical reasons, students will 
be required to remain in the gym or on the 
athletic field and serve as judges, 
timekeepers, or general aids.  
 
Students coming unprepared (missing gym 
suit, sneakers, etc.) will receive Saturday 
school.  
 
All gym equipment ( sneakers, suits, sweats, 
etc.) must be marked with the first initial 
and last name clearly printed on the 
equipment.  All students must change in the 
Physical Education locker room.  Students 
should lock any valuables in their school 
lockers before going t o the gym lockers. The 
school is not responsible for lost or stolen 
items.  
 
 
5023  PARENTAL RIGHTS TO SCHOOL 

RECORDS   
 
Antonian College Preparatory High School 
abides by the provisions of applicable law 
with respect to the rights of non -custodial 
parents. I n the absence of a court order to 
the contrary , and upon request, the school 
will provide the non -custodial parent with 
access to the student's essential academic 

records.   
 
If there is a court order specifying the rights 
and responsibilities of individua l parents, it 
is the responsibility of the custodial parent 
to provide the school with an official copy of 
the court order.  The custodial parent may 
wish to supply the Principal with all relevant 
sections of the divorce decree that pertain 
to matters of c ustody if it contains 
information that may be useful to the school 
in fulfilling its obligations.  
 
6000  ATHLETICS  POLICIES  
 
6001  ANTONIAN ATHLETICS  
 
The vision of Antonian athletics is to provide 
our student -athletes an opportunity to 
compete, and be very successful, against 
public and private schools with competitive 
traditions, while instilling the concept of 
teamwork and work ethic that improves an 
individualôs emotional well being and 
physical prowess.  In order to achieve this 
vision we must provide ev ery opportunity to 

TESTING 
DAYS 

 

PRIMARY 
DAYS 

SECONDARY
DAYS 

Monday  Theology, Fine 
Arts  

Languages, 
Social 
Studies (9) 
Health/Spee
ch 

Tuesday  English  Theology, 
Fine Arts  

Wednesday  Math  Englis h 

Thursday  Science, Social 
Studies (10, 
11, 12)  

Math  

Friday  Social Studies 
(9), 
Languages, 
Health/Speech  

Sciences, 
Social 
Studies (10, 
11, 12)  
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enhance our student -athletes physical 
conditioning.  In general, the athletic 
seasons last several months a year and our 
athletes need to be proactive in preparing 
themselves for competition through off -
season workouts with their classma tes that 
will create bonds that carry over to 
successful teams.   
 
A well - rounded student -athlete needs to be 
able to balance academic demands with 
opportunities to improve stamina, 
coordination , and strength.  We provide 
these opportunities for all our st udents  to 
train at school with their teammates and 
classmates in order to create the bond that 
will transcend other schools.  School spirit 
that is created by working together will 
improve everyone who has aspirations to 
compete athletically as a fighting Apache.  
Antonian College Preparatory High School 
provides a comprehensive program of 
interscholastic athletics.  The entire program 

is arranged in conformity with the Texas 
Association of Private and Parochial Schools 
(TAPPS).  
 
Varsity athletics for boys  include: baseball, 
basketball, cheerleading,  dance,  cross 
country, football, golf, soccer, swimming, 
tennis, and track and field.  
 
Varsity athletics for girls include: basketball, 
cheerleading, cross country, dance, golf, 
soccer, softball, swimming, tenn is, track 
and field, and volleyball.  
  
6002  ATHLETIC PHILOSOPHY 

STATEMENT  

To develop in the athlete the quality of self -

discipline needed for proper conduct, fair 
play and sportsmanship in a competitive 
situation.  

To aid in the physical, mental, emotional 
and Christian growth of the athlete.  

To develop qualities of leadership through a 
balance of cooperation with coaches and 
teammates and competition with opponents.  

To inculcate in the athlete a realization that 
self -sacrifice, self -discipline, teamwork, an d 
effort are necessary for achievement.  

To foster in the athlete a sense of pride in 
self, in the team, and in the school.  

To provide opportunities for the athlete to 
learn to be gracious in victory and to cope 
with defeat.  

To provide an opportunity for  the athlete to 
share experiences, ideas, and emotions with 
others.  

6003  ELIGIBILITY  
 

To be eligible for the privilege of 
representing Antonian College Preparatory 
High School, a student must meet the 
eligibility requirements of TAPPS.  Any team 
member w hose conduct is prejudicial to the 
good name of the school will be 
automatically suspended from the team and 
will forfeit the right to a letter award.  Any 
athlete found smoking, drinking, or using 
drugs shall be removed from the team. 
When a student is ab sent from school, 
he/she may  not be eligible to participate in 
any practice or contest on that particular 
day.  The final arbiter regarding these and 
all school policies is the Principal.  
 
Any student who has two (2) failures at a 
marking period becomes i neligible to play in 
any interscholastic athletic competitions 
until the next marking period.  At the end of 
marking period, the athlete becomes eligible 
providing he/she receives confirmation from 
the report card or progress report that the 
athlete is now  passing and who may not be 
failing any two other classes.  
 
 
6005  ATHLETIC COMPETITION  
 
Both participants and spectators will:  
 
Respect decisions made by officials;  

  
 Always show respect for coaches and 

players of both teams; and  
  
 Stand and remain silent ( or sing) during the 

playing of the National Anthem/school song.  
  
 Signs may be displayed for identification or 

for developing school spirit.  No one will 
display a derogatory sign at any athletic 
event.  

  
 Noisemakers and fireworks are prohibited.  

 
WARNIN G!   A school may be punished for 
the offensive behavior of its fans or 
participants.  Such an offense could impose 
a penalty on the entire athletic program at 
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Antonian.  We ask the students, the 
parents, and the alumni to solicit the 
cooperation of the spe ctators in order to 
protect the reputation of the school.  What 
you may judge to be a poor call or 
unsportsmanlike conduct by an opponent is 
no justification for the Antonian community 
to exhibit poor sportsmanship.  
 
6005  SANCTIONED SPORTS  
 
Antonian Colleg e Preparatory High School is 
a member of the Texas Association of 
Private and Parochial Schools. We 
participate in only those sports sanctioned 
by the Association.   Those sports are listed 
below.  Antonian is a member of the 6-A 
classification and competes  with other 
member schools in region play.  
 
Fall Sports -  August to November  
Cross Country (Boys & Girls): Boys and 
girls cross country compete on both the 
varsity and junior varsity level. Cross 
country is open to all students and there are 
no tryouts for  the sport.  Official practice 
begins early in August; however, athletes 
serious about the sport need to plan to work 
all summer and to attend camps arranged 
by the coaches.  
 
Football (Boys): Football competes on the 
freshmen, junior varsity, and varsity l evel. 
Football is open to all boys and there is not 
a tryout for the sport.  Official practice 

begins in early August, however, there is a 
commitment to summer workouts in terms 
of exercise, speed, and strength 
development.  
 
Volleyball (Girls): Volleyball competes on 
the freshmen, junior varsity, and varsity 
level.  There are tryouts for the sport that 
are held in early August and athletes from 
every grade are welcome to try out.  The 
athletes will also be asked to compete in 
summer workouts and camps.  
 
Win ter Sports -  November to February  
 
Students who participate in the winter 
sports will not be penalized for playing 
sports in the fall.  Any athlete whose fall 
sport overlaps with the tryout dates for 
winter sports will be given a chance to 
compete in a try out once the fall sport is 
complete.  Winter coaches are encouraged 
to give athletes time off between sports.  
 
Basketball (Boys): Basketball competes 
on the freshmen, junior varsity, and varsity 

level.  There are tryouts for the sport that 
are held in Octo ber and athletes from every 
grade are welcome to try out.  The athletes 
will also be asked to compete in summer 
workouts and camps.  
 
Basketball (Girls): Basketball competes 
on the freshmen, junior varsity, and varsity 
level.  There are tryouts for the spor t that 
are held in October and athletes from every 
grade are welcome to try out.  The athletes 
will also be asked to compete in summer 
workouts and camps.  
 
Soccer (Boys): Boysô soccer competes on 
both a varsity and a junior varsity level. 
There are tryouts  for the sport that are held 
in late October and athletes from every 
grade are welcome to try out.  The athletes 
will also be asked to compete in summer 
workouts and camps.  
 
Soccer (Girls): Girlsô soccer competes on 
both a varsity and a junior varsity leve l. 
There are tryouts for the sport that are held 
at the end of October and athletes from 
every grade are welcome to try out.  The 
athletes will also be asked to compete in 
summer workouts and camps  
 
Swimming (Boys & Girls): Boysô and girlsô 
swimming compet e on both the varsity and 
junior varsity level.  Swimming is open to all 
students and there are no tryouts for the 
sport.  Official practice begins early in 

October;  however, athletes serious about 
the sport need to plan to swim during the 
summer at one of  the local swim clubs.  
 
Spring Sports -  February to May  
 
Students who participate in the spring 
sports will not be penalized for playing 
sports in the winter.  Any athlete whose 
winter sport overlaps with the tryout dates 
for spring sports will be given a chance to 
compete in a tryout once the winter sport is 
complete.  Spring coaches are encouraged 
to give athletes time off between sports.  
 
Baseball (Boys): Baseball competes on the 
junior varsity and varsity level.  There are 
tryouts for the sport that are  held in late 
January and boys from every grade are 
welcome to try out.  
 
Golf (Boys & Girls): Golf competes on 
both a varsity and a junior varsity level. 
There are tryouts for the sport that are held 
in the end of January.  Boys and girls from 
every grade  are welcome to try out. 
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Athletes who play golf must realize that to 
be competitive as a player they must be 
playing and refining their skills throughout 
the winter and summer months.  
 
Softball (Girls): Softball competes on the 
junior varsity and varsity l evel.  There are 
tryouts for the sport that are held in late 
January and girls from every grade are 
welcome to try out.  
 
Tennis (Boys & Girls): Boysô and girlsô 
tennis competes on both a varsity and a 
junior varsity level.  There are tryouts for 
the sport that are held in the end of January 
and athletes from every grade are welcome 
to try out.  Athletes who play tennis must 
realize that to be competitive as a player 
they must be playing and refining their skills 
throughout the winter and summer months.  
 
Tra ck (Boys & Girls): Boysô and girlsô 
track compete on both the varsity and 
junior varsity level.  Track is open to all 
students and there are no tryouts for the 
sport.  Official practice begins late in 
January.  The best preparation for track is 
to be invol ved on other athletic teams 
during the school year and to use the skills 
and fundamentals learned in track to help 
improve one as an athlete so as to be better 
prepared to play other sports.  
 
6006 OTHER SPORTS  
 

Cheerleading (Girls): Cheerleading is a 
compe titive sport and includes a junior 
varsity division which is spirit in nature.  
 
Dance (Girls): Dance is a competitive 
sport and includes participation in athletic 
venues also.  
  
6009  PROGRAM DEVELOPMENT  
 

It is the responsibility of the Athletic 
Director to  envision the future of the 
Antonian athletic program.  In doing so, 
they shall attempt to hire full - time over 
part - time coaches, Catholic, to the extent 
possible, and ones that compliment rather 
than detract from the Antonian program.  
 
It is the responsib ility of the Athletic 
Director to develop goals for their particular 
programs and with the assistance of the 
head coach, to assure the proper execution 
of the goals and program.  
 

The Athletic Director shall conduct an 
interview with the head coach at the start of 
the season and, throughout the season, 
evaluate the ongoing success of the 
program.  The Athletic Director shall 
conduct an evaluation of the head coach, 
assistant coaches, and program at the end 
of the season.  Once this has been 
conducted, the A thletic Director shall 
present such to the Principal for his review 
and recommend the coaches status for the 
following year.  
 
Each Athletic Director shall be responsible to 
attend district and state meetings respective 
to their responsibilities.  
 
6010  HIRI NG 
 
All coaches hired at Antonian must undergo 
an interview with the Athletic Director.  The 
interview shall be conducted after the coach 
has filled out the necessary application.  
Once a coach has been selected, he/she 
must be recommended to the Principal  for 
hire.  The Principal may decide to interview 
the candidates or may request an interview 
with the top three choices.  
 
Before a coach can be given final approved 
and hired, a file must be developed that 
contains 1) an application for employment, 
2) a ch eck of references by phone, 3) a 
criminal background check, 4) an 
acknowledgment that the coach has viewed 

the sexual harassment video, and 5) an 
acknowledgment of understanding of TAPPS 
rules.  
 
Before a coach can begin coaching, the 
Principal must have re ceived an 
acknowledgment that the criminal 
background check has been cleared by the 
Archdiocese.  
 
It is the responsibility of the head coach to 
present to the Athletic Director a listing of 
possible coaches needed for the program. 
The Athletic Director sha ll conduct an 
interview and process the assistant coaches 
as previously described. The head coach 
shall recommend like -minded individuals 
who understand and agree with the program 
and coaching philosophy espoused by the 
program. All coaches shall have an 
understanding of the Antonian mission and 
agree to abide to all rules and regulations as 
established by the Archdiocese of San 
Antonio and Antonian College Preparatory 
High School.  
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6011  BUDGET  
 
The budget shall be established to serve the 
needs of the athl etic program and the 
respective sports.  A budget will be 
established that reflects the needs of the 
program and which allocates its resources 
equitably.  
 
All purchases once configured by the 
Athletic Director in conjunction with the 
head coach, shall be s ubmitted for 

purchase.  
 
 
6012  TAPPS COMPLIANCE  
 
It shall be the responsibility of the Athletic 
Director to be in compliance with all TAPPS 
rules and regulations.  If there is a possible 
violation ensuing, the Principal will be 
advised of such immediately a nd before any 
action or investigation is conducted.  

It shall be the responsibility of the Athletic 
Director to conduct an individual meeting 
with each head coach at the start of 
respective season.  In this meeting, the 
Athletic Director  will review the TAP PS 
manual and assure that the coach has read, 
understands, and agrees to all TAPPS 
compliance - related matters, including the 
Antonian Athletic Manual.  The  Athletic 
Director  will also assure that the coach 
understands rules relevant to recruiting, 
filming,  eligibility, hazing.  The coach shall 
also review the various forms needed from 
the coaching staff and from their players.  
This shall be done prior to the start of the 
season.  All eligibility forms and forms 
indicating the coaches understanding of the 
rules shall be submitted to the respective 
Athletic Directors  and thereafter submitted 
to TAPPS.  It shall be the responsibility of 
the head coach to in -service all assistant 
coaches relevant to the above.  
 
In order that we may well abide with all 
TAPPS gui delines, it will be the responsibility 
of both Athletic Directors  to assure 
compliance and to assist one another to 
assure compliance.  
 
6013  FACILITY SCHEDULING AND  

RENTAL  
 
The Athletic Director will be responsible for 
the scheduling of all athletic facil ities and 

gyms.  The Athletic Director or head coach 
of a particular sport will advise the Athletic 
Director of the need for a facility. The 

Athletic Director will then reserve the 
facility.  All rentals shall fall under the 
Athletic Director responsibilit y. All facility 
rental or scheduling will then be placed on 
the schoolôs website.  Priority shall always 
be given to school related functions.  

 
6014  TRANSPORTATION, GATES 

AND SECURITY  
 
The Athletic Director will be responsible for 
the arrangement of all tr ansportation for all 

sports.  The head coach of a particular sport 
will advise the Athletic Director  of the need 
for transportation one week prior to the 
scheduled game or event. This shall also 
include the charter of busses.  
 
The Athletic Director  shall b e responsible for 
the setup of gates and security.  
 
6015  TEAM SCHEDULES  
 
It shall be the responsibility of the Athletic 
Director  to develop and/or approve the 
team schedules prior to presentation to the 
Principal for final approval.  The schedules 
shall mi nimize the time that students shall 
be away from school.  Each varsity sport 
shall be approved a maximum of two days 
to be absent from school during the regular 
season.  Each junior varsity sport shall be 
approved one day to be absent from school 
during th e regular season.  No freshmen 
team shall be permitted to be absent from 
school other than for a possible Antonian 
tournament.  Every effort shall be made to 
solicit games that are local or in the vicinity.  
Every effort shall be made to play district 
game s, and especially long -distance games, 
on the weekend.  Early dismissal from 
school shall be minimized and always 
subject to approval by the Administration.  
This approval shall be given alongside 
approval of the team schedule.  It will be 
the responsibili ty of the Athletic Director to 
place the teamsô schedules on the Antonian 
website.   
 
6016  BOOSTER CLUB  
 
It shall be the responsibility of the Athletic 
Director to be the liaison between Antonian 
and the Athletic Booster Club.  
 
6017  PROTOCOL FOR ATHLETES  

LEAVING SCHOOL  

 
It is the policy that students leaving school 
for athletic events shall be reported to the 
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attendance office by the Athletic Director.  
Coaches shall present a listing of student 
athletes who need to be dismissed early or 
be out all day to the Athletic Director no 
later than five days before the dismissal.  
The Athletic Director shall present this 
listing to the attendance office at least three 
days prior to the dismissal.  Post District 
play shall be taken care of as needed.  

6018  PRACTICE A ND PLAY DURING  
CHRISTMAS HOLIDAYS  

 
It is the policy that coaches scheduling 
games and/or practice during school 
holidays get the approval of the  Athletic 
Director.  Students not able to attend 
practice or games during the Christmas 
holidays shall inform t he coach in writing by 
December 1, 2007.  If a student fails to 
inform the coach by this date and does not 
attend games or practices, he/she will be 
subject to a maximum penalty of the 
following two games after return. There 
shall be no practice or games o r team 
events scheduled on Sundays.  

 
6019  TEAM MANAGERS /CO - ED 
PARTICIPATION  
 
It is the policy that all team managers be of 
the same gender as the team sport. In 
addition, single -sex sports shall not have 

practices or other training with opposite -sex 
teams without the permission of the 
respective athletic directors.  
 
6020  TEAM PHOTOS  
 
All sports shall take team pictures no later 
than one month into the official season and 
once team rosters are determined.  It will 
be the responsibility of the Athletic Direct or 
to schedule all team pictures.  
 
6021  LOCKER ROOM SUPERVISION  
 
The Athletic Director shall develop a plan for 
the supervision of locker rooms.  Students 
shall not be permitted in the locker room 
without adult supervision. At no time shall a 
coach give a student or students keys to 
any of the facilities including the locker 
rooms.  
 
6022  MANDITORY PRESEASON  

MEETING  
 
All coaches shall have a preseason meeting 
with athletes and parents no later than the 
day after tryouts.  This meeting shall include 

a distr ibution of schedules, rules and 
regulations, team expectations, and 
expectation of parents.  
 
6023  PROTOCOL FOR REMOVAL OF 

ATHLETES ON A TEAM  
 
Any time a student athlete is in danger of 
being removed from a team, there shall be 
a meeting between the coach a nd Athletic 
Director to discuss the matter and find 
alternatives to such drastic action.  If, in the 
opinion of both the head coach and the 
Athletic Director, a removal is needed, the 
Administration shall be advised prior to the 
removal. Proper documentati on is needed 
on removal for absences.  

 
6024  ATHLETIC CUTTING POLICY  
 
Since high school athletics is a competitive 
program , it  is the policy of Antonian that 
student athletes be permitted to 
demonstrate sufficient progress in their 
sport before he/she is cu t from the 
program. However, coaches, with the 
assistance of their respective athletic 
directors will establish a protocol for the 
cutting of athletes at the Freshman, JV and 
Varsity levels. Care should be given to 
attune to t he sensitivities of students  who 
have tremendous desire to participate  and 

whose skills may have not yet developed . 

 

6025  OUT OF TOWN TRIPS ï 
TRANSPORTATION POLICY  

It is the policy of Antonian to transport 
student athletes by charter bus to events 
that are a distance of 200 miles or mo re. 
These events shall generally be district and 
post -district play.  All efforts shall be made 
to participate in tournaments and events 
that are local  and require only local school 
transportation.  In the event that local 
school transportation is used for  events 
beyond the 200 -mile limit, all efforts shall 
be made to hire a driver who has had the 
appropriate rest necessary to drive safely.  
All transportation beyond the 200 -mile limit 
shall require the approval of the Principal.  

6026  STATE FINAL FOUR PLAYO FFS 

Hotels and transportation will be covered by 
Antonian for post -district play.  Meals are 
the responsibility of each student.  

6027  ATHLETIC AWARDS  
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There are several awards that are issued to 
outstanding athletes in each sport. Each 
sport issues two aw ards ï the MVP Award to 
the most outstanding athlete in the 
particular sport and the Spirit Award to the 
athlete who most assisted the team with 
good sportsmanship and spirit during the 
season.  
 
In addition, the program issues two awards, 
generally given t o four seniors ï two male 
and two female.  The Sportsmanship Award 
is given to a male and female senior who 
exemplify positive leadership through 
example.  The Athlete of the Year Award is 
given to a male and female senior who 
exemplify excellence in sport s, leadership in 
and out of school and positively represent 
Antonian at all times.  Special consideration 
should be given to athletes who participated 
throughout their high school years in a 
variety of sports.  
 

6028  MVP AND APACHE AWARD 
SELECTIONS  

The Most  Valuable Player is given to the 
student who is the most valuable athlete in 
a particular sport (individual sport).  

The Spirit Award is given the athlete who 
most assisted the team with good 
sportsmanship and spirit during the season 
(individual sport).  

The Sportsmanship of the Year Award is 
given to a male and female student who 
exemplifies positive leadership through 
example throughout the four years of 
athletic participation in all sports 
participated.  

The Athlete of the Year is given to a male 
and femal e student athlete who exemplifies 
excellence in sports, leadership in and 
outside school and positively represents 
Antonian. The Athlete of the year will be 
selected using the following criteria and 
points  over a four year period : TAPPS State 
selections (5 ), TAPPS All District selection 
(4), ACP MVP Selections (3), contribution to 
a particular sports (2), Number of sports 
played (1).  
 
6029  MANAGERIAL LETTER  
 
A Managerial Letter may be awarded to 
those who fulfill a season's work to the 
satisfaction of the m oderator and/or 
coaches.  To earn a Varsity Letter, the 
manager must complete at least two 
seasonsô work in the particular sport. 
 

6030  SPORTS BANQUET  

It shall be the responsibility of the Athletic 
Director to  give guidance to the various 
team boosters  in relation to their athletic 
banquets.  

7000  STUDENT DISCIPLINARY 
POLICIES  

 
7001  SCHOOLS AND STUDENT  
 
The Principal , Vice Principal , and Dean of 
Students, shall have the primary 
responsibility to observe and evaluate the 
relationship between each student and 
Antonian College Preparatory High School. 
It is important to the quality and integrity of 
Antonian College Preparatory High School 
that students are reaching their potential as 
scholars and people. If it is determined that 
the relationship is not beneficia l to the 
student or to the school then the Vice 
Principal or Dean of Students will 
recommend the withdrawal or expulsion of 

the student  to the Principal . 
 
7002  PARENT/GUARDIAN 

DISHONESTY  
 
Parents, as primary educators, are 
reminded that students look to yo ur 
example as to the appropriate response 
when they have violated school policies. 
Parents, as partners with the school in 
educating their children, are asked to 
uphold the policies, rules , and regulations 
set forth in this handbook. Parents who 
circumvent  the policies or consequences set 
forth in this handbook subject their students 
to immediate expulsion from school.  
 
7003  OFF CAMPUS BEHAVIORS  
 
In a spirit of friendliness and in an 
atmosphere of ñin loco parentis ò, Antonian 
College Preparatory High Schoo l believes 
students represent themselves, their 
families , and their school outside of the 
confines of the school campus. Therefore, 
students who possess or partake of alcohol 
or illegal drugs that are being used, 
provided, and dispensed, on or off campus, 
are in violation of the student behavior code 
and subject to dismissal from the school.  
 
7004  ANTONIAN DISCIPLINARY 

COMMITTEE  
 
This committee consists of the Vice 
Principal, the Campus Minister, the 
Chaplain, the Registrar, and the Dean of 
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Admissions. The Dean of Students is an ex -
officio member of the committee and will 
present evidence appropriate to the case.  
 
The Chairman informs the Principal of its  
decision relevant to students who exhibit 
improper or incorrigible behavior.  The 
Committee will be conv ened as necessary 
by the Vice Principal  to hear each case 
requiring its attention.  
 
7005  THE ANTONIAN STANDARD  
 
All students are expected to abide by the 
spirit and rule of the Antonian Standard. It 
is from this standard that a studentôs 
growth and maturit y is measured and upon 
which graduation from Antonian College 
Preparatory High School is established. The 
Antonian Standard is comprised of the 
following: HONESTY AND INTEGRITY, 
COURTESY, PRIDE, SPORTSMANSHIP, 
SCHOOL SPIRIT, AND ETHICAL CHRISTIAN 
BEHAVIOR  
 
A student at Antonian must develop 
integrity, courtesy, school spirit, self -
discipline, pride , and a sense of self worth.  
These attributes manifest themselves in:  
 
A. HONESTY AND INTEGRITY  toward 
oneself, others and our work ethic , and 
product.  
      
B.  COURTESY -  toward teachers, fellow 

students, the school staff, visitors , and the 
officials of the school athletic activities.  
 
C. PRIDE -  in oneself and in everything our 
school endeavors to accomplish and has 
accomplished.  
 
D. SPORTSMANSHIP -  which is th e ability 
to win and lose gracefully.  
 
E. SCHOOL SPIRIT -  means loyalty to all 
functions of the school.  A loyal student 
supports his school, his fellow students, and 
does his utmost to keep his scholastic and 
activity standards at the highest possible 
lev el.  
 
F. ETHICAL CHRISTIAN BEHAVIOR -  
reminds us that Antonian students must 
always remember their obligation to 
themselves and to their fellow students, and 
conduct themselves within the boundaries 
expressed by the teachings of Jesus Christ.  
Treat others as you would wish to be 
treated.  Conduct less than this is simply 
unacceptable.  

 
7006  STUDENT BEHAVIOR: AN 

OVERVIEW  
 
Guidelines regarding behavior at Antonian 
College Preparatory High School are meant 
to foster a Christian environment in which 
the fundame ntal element is that of respect 
for self, for the person and property of 
others, and for the good running of the 
school. The school sees as its fundamental 
obligation, educating the students and 
assisting their growth to maturity in an 
intelligent and Chri stian manner.  
 
By enrolling their son or daughter in the 
school, parents agree to abide by the 
regulations and policies of Antonian, 
recognizing the school's right to govern 
student behavior and enforce those 
regulations. The parents are also 
encouraged, moreover, to cooperate with 
the school in teaching human, Christian, 
and moral values, which lie at the 
foundation of the school's disciplinary code.  
 
Antonian students are serious -minded, 
values -driven people. The maturity level of 
most Antonian College Preparatory High 
School students is such that they clearly 
recognize wrong behavior. They have no 
need for inappropriate actions, while 
successfully completing their schoolwork. 
Realizing the implications that their 
education holds for them, the majority o f 

Antonian College Preparatory High School 
students are well -adjusted, keeping their 
minds on the task at hand.  
  
As people who have chosen Antonian for 
special reasons . parents demonstrate a 
willingness to pay tuition and students are 
expected to act bett er, think , and be highly 
responsible for their development. They are 
expected to give only the best they can, 
academically , and in their self -discipline.  
 
Thus, the primary purpose of the 
disciplinary program at Antonian College 
Preparatory High School is  to assist 
students in learning of self - respect and self -
control within their daily interaction at 
school and school - related activities. 
Secondarily, as a result of learning 
appropriate behavior and resulting 
consequences, students will develop a 
framework  that will assist them in adult life.  
 
The framework of discipline provides for 
students to model appropriate behavior and 
to reaffirm such behavior through the 
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acceptance of consequences when such 
behavior is not in keeping with the Antonian 
standard and expectation.  
 
It is hoped that students can develop a 
formative framework of self that does not 
require the imposition of consequences as a 
result of making wrong choices. However, 
consequences for minor and major 
infractions have been developed to provide  
students an incentive to grow from their 
mistakes.   
 
7007  PERSONAL INTEGRITY CODE  
 
The intent of the Personal Integrity Code is 
to instill a sense of moral responsibility 
within each of our students. It is the 
expectation of Antonian College Preparatory 
High School that each member of the 
community will assume responsibility for 
his/her own actions and develop intrinsic 
values of personal integrity.  
 
Students who witness a violation of the code 
are expected to report such violations to a 
teacher or admini strator . A violation of the 
Computer Use Agreement is also to be 
considered a violation of the Personal 
Integrity Code.  
 
The community of Antonian College 
Preparatory High School, in accordance with 
our mission statement, mandates that each 
person in the s chool display the highest 

standards of personal integrity at all times. 
Stealing, lying, cheating, or any other 
activity that conflicts with these standards 
and undermines the integrity of the 
community cannot be tolerated. Actions that 
violate this Person al Integrity Code will 
result in serious consequences, including 
possible dismissal. There are three major 
components to the Antonian College 
Preparatory High School Personal Integrity 
Code:  
 
Stealing -  involves the failure to respect 
the rights of another  by taking something 
without his or her permission. Stealing also 
includes vandalism to the property of 
individuals or the community. These 
definitions of stealing are not limited by the 
personal or monetary value of an item.  
 
Lying -  is any intentional mi srepresentation 
or omission of facts in order to deceive or 
obscure the truth.  
 
Cheating -  takes place when one uses or 
takes credit for the work of another person, 

whether the material is used directly or 
superficially disguised (plagiarism). 
Cheating als o includes the divulgence of any 
information  or using divulged information , 
without the expressed consent of the 
teacher .  
 
Plagiarism in any form is considered a very 
serious matter and is defined as passing off, 
as oneôs own, ideas or words of another; 
and/or referring to othersô works without 
citation.  
 
Cheating  in a testing situation is  an 
especially egregious behavior and will be 
treated as such. Additionally, t he use of 
unauthorized electronic devices during any 
assessment will constitute cheating.  
 
For the purpose of this policy, cheating 
includes , but is not limited to  using "Cheat 
Sheets"  (traditional or electronic) , forging 
signatures, plagiarism or gaining knowledge 
of a test prior to taking the test.   
 
 
7008  CONSEQUENCES FOR VIOLA -  

TIONS  OF THE  PERSONAL  
INTEGRITY CODE   

 
Stealing -  Students found guilty of stealing, 
as defined by the Personal Integrity Code, 
will be given an automatic penalty 
comprised of suspension and possible 
dismissal from school, which is subject to 

the discretion of the Ad ministration.  
 
Lying -  Students found guilty of lying, as 
defined by the Personal Integrity Code, will 
be subject to disciplinary action at the 
discretion of the Administration.  
 
Cheating -  Consequences for cheating , 
including plagiarism , as defined by the  
Personal Integrity Code , are as follows:  
 
A teacher who has found a student to be 
cheating or who has cheated should address 
the matter with said student and issue a 
zero for the offense. If warranted, the 
students should b e referred to  the Dean of 
Academ ics. The referring teacher shall 
present the incident in writing and attach all 
related documents.  
 
The student will then meet  with  the Dean of 
Academics to document and adjudicate the 
cheating incident.  
 
If the matter cannot be resolved, the 
student will be suspended from school and a 
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hearing with the student, studentôs parents, 
and teacher will be held with the 
Administration to further resolve the matter.  
If the matter is not resolved, the 
Administration will convene a meeting of the 
Disciplinary Commit tee. A decision will be 
rendered within 24 hours. There may be 
circumstances where this timeline cannot be 
met.  
 
If the Di sciplinary Committee recommends 
expulsion, the recommendation will be 
referred to the Principal. If expulsion is 
being considered, the  Principal will consult 
with the Superintendent  of the Archdiocese  
about the particulars of the case. Parents 
wishing to take further steps shall adhere to 
the stated grievance procedures  outlined in 
this handbook.  
 
In addition to the consequences above, i f 
aggravating circumstances exist, the case 
may warrant additional consequences , to 
include,  but not limited to:  
 
Ineligibility for all academic honors/awards 
in all subjects including honor roll for the 
year.  
 
Ineligibility to participate in extracurricul ar 
activities for 30 calendar days.  

 
Ineligibility for exemption from final exams.  
(applies to senior students only)  
 
Disciplinary Probation for a period of 12 
months.  
 
Receipt of no credit for the semester in the 
course and a retake  of the course  in the 
summer.  
 
7009  CLASSROOM DISCIPLINE 

EXPECTATIONS  
 
The expectations below shall be 
implemented in each class without 
exception.  
  
1.  The student shall be in his/her seat  

before the tardy bell rings and 
remain in it.  

2.  The student shall come to class 
prepared  with paper, books, pen, 
pencil, homework , and notebooks.  

3.  The student shall contribute 
towards order and learning.  

4.  The student shall be in proper 
dress and grooming code.  

 

Any student who distracts from the learning 
environment is subject to discipli nary 
action. The teacher may utilize the following 
actions: verbal warning or written warning; 
student - teacher discussion; parental 
notification (written or phone call) or office 
referral; detention and/or removal of 
student from the classroom.  
 
There are situations that may call teachers 
to implement additional and/or more 
immediate consequences.  The teacher may 
immediately remove from the classroom 
any student whose conduct interferes with 
other studentsô learning and refer said 
student to the Dean of  Students . 
 
 
7010  AFTER SCHOOL DETENTION 

PROGRAM (ASDP)  or 
SATURDAY SCHOOL  

  
For those students who need help with their 
self -discipline, the After School Detention 
Program and Saturday School encourages 
them to move in this direction. A rule -
abiding student  who makes wise decisions 
will not place him/herself in the position to  
be issued any of these consequences . These 
consequences are  established  for those 
students who lack discipline in given areas 

and do not take control of their own 
behavior. If a person  is not taking 
responsibility for his/her own behavior, then 
the school will attempt to assist that 
student. The school will only assist a 
student as long as effort and commitment 
are made on the part of the student and 
parent.   

The ASD  Program  is held every Thursd ay in 
an assigned room from 3:25 to 4:25  p.m.   

Saturday School is held on Saturday 
morning from 8:00 a.m.  to 11:00 a.m.  

Students assigned to ASD must attend on 
the Thursday after they have received it. 
They will be notified immediately. If the 
student has received multiple days in the 
program, the y must be served immediately, 
on  consecutive days.  

ASD comes before early dismissal, activity 
meetings, sports (practices or games), etc. 
Only "Tutoring" requested by a teacher in 
advance (for academic r easons) can 
postpone ASD. All conflicts must be resolved 
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through the Dean of Students  before the 
end of the school day.  

Students who receive ASD are responsible 
to make the necessary arrangements for 
transportation home.  
 
Students who are assigned Saturd ay School 
shall come to the assigned room before 
8:00  am  and are dismissed at 11:00 am .  
 
Students who are not able to attend 
Saturday School due to illness or emergency 
are asked to contact the Dean of Students 
and/or leave a phone message (344 -9265 
ex. 1 09) and/or bring a written excuse to 
the Dean of Students on Monday morning.  
 
If a student is late  for Saturday School , 
he/she will be re -scheduled to serve it the 
following Saturday and an additional 
Saturday School will be assigned for such 
tardiness .  Students will be responsible for 
the payment of $20.00 for each Saturday 

School .  
 
If he/she fails to serve either one of these 
Saturday S chool s, he/she sh all be assigned 
In Home  Suspension the first school day 
following the missed Saturday School. 
Addition ally, the student  will be responsible 
for the payment of $40.00  for the missed 
Saturday Schools.  If a student receives In 
Home Suspension , he/she  will also receive 
grades of zero for all assignments/projects 
collected or tests/quizzes given on that day.  
 
7011  FORMATIVE CONSEQUENCES  
 
Students are expected to conform to the 
established norms of behavior .  Upon failure 
to conform to the established norms, 
Formative Consequences will be 
implemented. These include, but are not 
limited to, some of the following and need 
not be issued in this order:  
 

(VW)  Verbal Warning    
(WW)  Written Warning  
(PP)  Parent Phone Call     
(ASD)  After School Detention  
(PC)  Parent Conference     
(SS)  Saturday School   

   (ISS)  In -School Suspension   
( IHS  In Home Suspension   
(EX)  Expu lsion  

 
 
Students are expected to accept the 
consequences for their actions as clearly 

outlined in the student handbook  or as 
deemed appropriate by the Administration .    
 
In the case of those behaviors which the 
school wishes to promptly eliminate , 
Saturda y School or a Suspension will be 
given.  Grave infractions such as those 
outlined in section 7016 may result in 

Expulsion.  
 
7012  ADDITIONAL FORMATIVE 

CONSEQUENCES  
 
Upon failure to conform to the established 
norm , as determined by the Administration, 
the st udent will serve at least one day in 
After School Detention. The studentôs 
parents may be called depending on the 
infraction.  Upon the fourth detention, 
the student will be placed on 
Disciplinary Probation by the 
Administration. This action will place 
him /her in jeopardy of being dismissed 
from Antonian .  
 
7013  PROBATION  
 
Disciplinary Probation is defined as an action 
placed upon a student who has not learned 
to conform to a specified set of behaviors 
and thus is in need of special assistance.  
The probati onary period can last as short as 
one month or as long as twelve months.   
The studentôs progress will be monitored 
through the probationary period. C ontinued 
failure to conform to the disciplinary code 
will result in dismissal.  
 
Any student may be placed o n probation if 
the Administration determines that the 
studentôs behavior is serious enough to 
warrant special status. Any one of the 
following disciplinary actions may result in a 
student being placed on disciplinary 
probation.  

The Student:  

Did not report to class ï If truant, truancy 
rule will be in effect.  

Left school building without permission ï 
(See truancy rule)  

Did not report to detention (second offense)  

Disrespect  
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Lying  

Vandalism  

Truancy (after suspension has been served)  

Cheating  

Plagiarism  

Repeated Dress/Grooming Code Violations  

Repeated Food or Drink taken to areas other 
than the Cafeteria /Student Center . 

Repeated failure to conform to school or 
classroom expectations.  

Repeated activated phone use in school , for 
any purpose .  

Repeated outsi de deliveries, including food, 
by non -parent.  

7014  SATURDAY SCHOOL  

In the case of behavior that the school 
wishes to eliminate immediately, Saturday 
School will be given. Students serving more 
than three Saturday School sessions will be 
placed on Disciplin ary Probation.   

SOME BEHAVIORS WHICH CAN RESULT 
IN SATURDAY SCHOOL:  

Dress/Grooming Code Violations  

Unexcused tardy(s) to school  

Sleeping in class  

Disrespect towards self and others  

Drinking or eating in the hallways  or 
unauthorized areas.  

In hallway withou t pass  

Chewing gum  

Not dressing for PE  

Continued inaction on the part of the 
student to correct his or her own behavior 
will result in suspension or other disciplinary 
measures, including dismissal from Antonian 
College Preparatory High School. ASD and 
any other sanctions  issued  for infractions of 
the school discipline policy will be assigned 
based on the seriousness of the offense, its 
frequency, and the motivation governing 
the student's behavior. The Administration 
is the final arbiter in all matters co ncerning 
consequences assigned in response to 
student behavior.  
 
7015  SUSPENSION  
 
Students who are guilty of a serious breach 
of school rules, regulations or civil law may 
be suspended for a period of up to three (3) 
school days.  A student may be suspend ed 

"in school" or "out of school". Any t wo 
suspensions within a school year are 
grounds for expulsion.  Any student 
suspended will be placed on Disciplinary 
Probation for a period of up to one year , as 
deemed appropriate by the Administration .   
 
A student  may be suspended from an 
individual class if the student disrupts 
classroom instruction.   
 
A suspension is considered an unexcused 
absence for grading purposes.   If a student 
is suspended, he/she will receive grades of 
zero for all assignments/projects collected 
or tests/quizzes given on that day.  
 
7016  EXPULSION  
 
A student may  be expelled from Antonian 
when the charges brought against a student 
warrant such action.  Any appeals must 
follow the Grievance Procedure.  
 
A student may be subject to immediate  
expulsion when he/she:  
 
1. participates in disruptive activities by a 
group such as a gang;  
 
2. possesses, uses, or delivers narcotics, 
dangerous drugs or alcohol on school  
property or at school sponsored activities;  
 
3. smokes or uses any tobacco product  on 
school property or at a school - related  
activity;  
 
4. possesses, uses or conceals a weapon (a 
weapon is any instrument which may  
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produce bodily harm or death) on school 
property or at a school - related activity;  
 
5. threatens of bodily injury or harm to a 
student/school personnel;  
 
6. assaults a student, parent or any school 
personnel;  
 
7. vandalizes school property or the 
property of others;  
 
8. engages in chronic or repeated behavior 
which disrupts the learning environment.  
 
9. v andalizing of school pro perty or the 
property of others.  
 
10. e ngagement in chronic or repeated 
behaviors that disrupt or interfere with the 
learning environment.  
 
SOME ADDITIONAL BEHAVIORS THAT 
CAN RESULT IN SUSPENSION OR 
EXPULSION:  

 
 Insubordination, insolence, disrespect, or 

defiance toward a teacher or member of the 
staff.  

  
 Disrespectful conduct or rudeness toward a 

teacher, staff, visitor, or another student.  
  
 Lack of cooperation or truthfulness with the 

Administration by students or parents in 

resolving school problems e nforcing school 
policies.  

  
 Disrupting the school or a classroom.  
  
 Defacing/destroying school property 

(includes unauthorized computer 
use/alteration).  

  
 Continuous violation of school rules or 

regulations.  
  
 Manifesting misconduct outside of school a s 

to bring embarrassment to the student body 
or to Antonian.  

  
 Fighting at school or at any school function.   
  
 Distributing an unauthorized publication.  
  
 Academic dishonesty.  
  
 Theft of school property or property 

belonging to any student or school 
employee.  

  

 Manifesting civil or criminal misconduct 
outside of school as to bring serious 
consequences.  

  
 Actions that cause embarrassment or 

adverse publicity to the student body or to 
Antonian.  

  
 Violation of probation, which consists of 

continued m isconduct while on disciplinary                 
probation.  

  
 Two suspensions during one school year.  
  
 Refusal to cooperate in the drug -screening 

program.  
  
 Incorrigible behavior.  
  
 Harassing , intimida ting, or threatening 

another student by any means.  
  
 Failure to conform to the Antonian 

Standard.  
  
 Computer use to access pornographic 

material  or using  technology to bring 
disparagement to self, students, teachers or 
others.  

 
Use of the schoolôs logo, pictures of the 
school, videos of school or class - related 
material , and pictures or videos of teachers 
or administrators on websites, blogs, or any 
Internet -based location without the explicit 

written permission of the Principal.   
 
Violation of dress code.  

   
 Continuous violation of school rules or 

regu lations.  
   
 Unsportsmanlike conduct.  
  
 Truancy --  absence from school without 

permission.  
  
 Failure to attend required detention.  
  
 Possessing pornographic material.  
  
 Possessing a lighter or matches.  
  
 Violation of motor vehicle regulations.  
  
 Viol ations of the attendance and/or tardy 

policy.  
 
 
7017  ZERO TOLERANCE POLICY  
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Antonian College Preparatory High School 
will not tolerate certain activities on its 
campus before, during , and after school or 
at off -campus school activities by students 
because of the dangers posed to the 
community. Any student involved in 
these activities will be subject to 
dismissal from the school. These 
activities include, but are not limited to , the 
possession of a firearm or other weapon, 
the selling of controlled substance s, and the 
established association with and/or relying 
upon a gang for support, protection , and 
assistance. Local law enforcement 
authorities will be notified.  
 
Additionally, actions which violate the law, 
threaten or cause harm to other students or 
staff members, disrupt or impede the 
welfare and progress of the school 
community, or bring discredit to the school 
will not be tolerated and are subject to 
disciplinary action from Antonian.  Such 
actions or other severe violations of school 
rules may result in  immediate expulsion.  
 
Students will be immediately dismissed 
from Antonian for the following 
reasons:  
 
Selling or di stributing drugs in any setting .  
 
Bringing drugs or alcohol  to school or any 
school -sponsored activities for personal use 
or to di stribu te to other students . 

 
Possessing weapons in any school setting . A 
weapon is defined as any instrument that 
may produce bodily harm.  
 
One of the most important lessons 
education should teach is discipline. While it 
does not constitute a subject, it underli es 
the whole educational structure. It is the 
training that develops self -control, 
character, orderliness, efficiency , and the 
ability to cope with the responsibilities of 
adult life. It is the key to good conduct and 
proper consideration for other people.   
 
As a general principle, students should act 
with responsible freedom. "With responsible 
freedom" should mean acting like a person 
who is aware of the rights and feelings of 
others and whose conduct respects these 
rights and feelings. Respect for others is the 
keystone of all conduct.  
 
Since there can be no character formation 
without training in discipline, the Antonian 
student must conform to all the regulations 

which are devised for the welfare of the 
whole student body.  
 
Antonian College Preparatory  High School 
recognizes its responsibility to safeguard its 
good name and the welfare of all its 
students. The School reserves the right to 
respond, as it sees fit, to the misbehavior of 
its students, especially in serious matters. 
This includes those acti ons that take place 
outside of school hours and away from 
school property or school activities, when 
this behavior reflects badly on the school's 
good name. Such actions include, but are 
not limited to, drinking or providing of 
alcohol or drugs at parties and social events  
or school -sponsored activities . 
 
In the classroom, one student cannot 
interfere with the rights of other students to 
learn. Any student who seriously interferes 
with the learning process in the classroom 
will be subject to suspension sinc e he/she 
has forfeited the right to learn with others.  
 
 
7018  WATER OR DRINKING BOTTLES  
 
Water fountains are made available to 
students; thus, water bottles, sodas, and 
other drinks are not permitted in the 
building  or classrooms . The Student Center 
is th e only exception. Students will be told 
to throw away the open bottles and will be 
given Saturday School for the offense.  

 
7019  GAMBLING /FIGHT CLUBS  
 
Students are not permitted to gamble while 
on campus  or to participate in fight clubs on 
or off campus.  
 
7 020  PREGNANCY POLICY  
 
A primary purpose of Catholic education is 
to guide studentsô growth in Christian values 
and moral conduct. Catholic teaching 
stresses that the body is the temple of the 
Holy Spirit and that the sanctity of family 
life is enhanced thr ough the fulfillment of 
Godôs plan as expressed by a loving and 
permanent commitment. Premarital sexual 
activity is contrary to these values. 
However, when a pregnancy occurs outside 
of marriage, the total school community 
seeks to offer support to the pre gnant 
student and or the student father so that 
the pregnancy can be brought to term. The 
reality of the situation, in all its dimensions, 
is to be treated in a Christian and humane 
manner.  
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In order to insure the best interests of the 
student(s), parents and the school 
community, the following guidelines will be 
implemented:  
 
1. When school personnel become aware of 
the pregnancy, the Principal must meet with 
the pregnant student and then her parent or 
guardian.  
 
2. The student must receive appropriate 
pro fessional counseling consistent with  
Catholic teaching.  
 
If the father - to -be is identified and if he is a 
student in a Catholic school, the following 
guidelines will be implemented:  
 
1.  The Principal of his school must meet 

with him and his parent or guardia n.  
2.  He must be involved in a counseling 

program similar to that provided the 
mother - to -be.  

 
The school will assist the pregnant student 
in completing her education either by 
allowing her to continue attending classes or 
by referring her to an appropriate 
alternative program.  
 
If the student is to remain in school, she will 
be allowed, with a doctorôs written approval, 
to participate in all activities to the extent 
that her condition and the common good of 

the school dictate.  
 
If the student desires to return  to the school 
after the birth of the child, the school will 
facilitate her continuance only with 
appropriate documentation from a health 
care provider.  
 
The condition of pregnancy, itself, must not 
exclude the student from participating in the 
public grad uation activities and events. 
However, the Principal, in consultation with 
the superintendent, the parent or guardian, 
and in the case of parish schools, the 
pastor, must determine whether unique 
circumstances may necessitate pursuing an 
alternate action.  
 
7021  ABORTION  
 
Abortion, which disregards innocent human 
life, is incompatible with and contradictory 
to the fundamental teachings of the Church, 
the mission of the Catholic school and the 
values that ought to permeate Catholic 
education. Catholic teachin g does not accept 

that anyone may justifiably arrange for or 
procure an abortion for oneself or for 
another person, be forced or pressured into 
having an abortion or influence or coerce 
another person to have an abortion.  
 
Therefore, the involvement of any  student 
in procuring or assisting in the procurement 
of an abortion is cause for such student to 
be dismissed from school.  
 
If it becomes known to any member of the 
school community that a student is 
contemplating or planning an abortion, all 
reasonable e ncouragement must be given to 
the student to save the life of her unborn 
child. In all circumstances, the mother of 
the unborn child must be treated with 
compassion and respect.  
 
7022  MARRIAGE AND  

CO- HABITATION  
 
If a marriage of a student is recognized as  
valid by the Catholic Church, the 
Administration will determine the status of 
the student within the school on an 
individual basis. Such a marriage, in itself, 
is not cause for dismissal or sanctions 
against the student. Co -habitation and a 
marriage not r ecognized by the Catholic 
Church may be causes for expulsion.  
 
7023  SMOKING AND/OR TOBACCO 

USE 

  
Because of the danger to oneôs health, the 
sanitary problem inherent in smoking, and 
because it is against the law in the Sate of 
Texas, students are not permi tted to smoke.  
All laws concerning the prohibition of 
cigarettes in the State of Texas are 
enforceable.  The carrying of tobacco 
products or tobacco paraphernalia on a  
studentôs person is prohibited and is subject 
to disciplinary action.  
 
Students are for bidden to smoke anywhere 
in or around the school buildings including 
within 1000 feet of the school building or 
church.  This restriction applies before, 
during, and after school hours.  Smoking at 
all school -sponsored activities is expressly 
prohibited.  ALL of our functions and 
activities are smoke free.  
 
7024  ELECTRONICS  
 
The use of media devices (including MP3 
players), cellular phones, electronic games , 
etc. is not permitted in class during the 
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school day.  The use of any of these 
electronic it ems wil l result in the itemôs 
confiscation . The second time it is 
confiscation, it will not be returned until the 
end of the school year. Laser pointers, 
guitars, amplifiers and the like are 
considered electronics and subject to 
confiscation under this rule. Upon  the 
second confiscation, the item (s)  will not be 
returned . 
 
7025  CELL PHONES  
 
The use of cell phones on campus is 
prohibited from 8: 05  a.m.  to 3:21  p.m . If a 
student needs to use the phone, he/she 
may use the phone on an emergency basis 
in the front schoo l office.  
 
In addition, cell phones shall be kept in the 
studentôs locker during the day. A student 
who is found to be using or in possession of 
a cell phone in the classroom or in any 
school area during normal school hours, will 
have his/her phone confis cated. The phone 
will be given to the Dean of Students. Upon 
the first offense  it will not be returned for a 
period of one week. Upon the second 
offense, the phone shall not be returned to 
the student until the end of the current 
school year. The student w ill be issued a 
phone confiscation notification form, which 
the student is responsible for giving to 
his/her parents. Students are required to 
return such form  to the Dean of Students  by 

the following school day.  
 
 
7026  DELIVERIES  
 
Outside deliveries to t he school are not 
allowed by anyone other than a parent.  
These must be made through the front 
office. Failure to abide by this rule will result 
in Saturday School. Upon the second 
offense, the student will be placed on 
Disciplinary  Probation.  
 
7027  PUB LIC  DISPLAY OF AFFECTION   
 
An integral part of the high school 
experience is the opportunity to cultivate 
healthy friendships and build productive 
relationships with peers. This reality is 
consistent with the school disciplinary 
program that assists students  in learning 
self - respect and self -control within their 
daily interaction at school.  
 
Guided by this standard, any physical 
displays of affection between students 

during school hours on campus are 
inappropriate and strongly discouraged. 
Appropriate conseq uences will be issued to 
students who are found in violation of this 
policy.  
 
 
8000  DRESS / GROOMING POLICIES  
 
8001  DRESS AND APPEARANCE   
 
Antonian College Preparatory High School 
considers pride in one's appearance to be an 
essential mark of the mature pers on.  It is 
expected, therefore, that each student will 
reflect that pride by consistently manifesting 
a respectable and appropriate appearance in 
matters of personal hygiene and dress.  
 
In order to fulfill the objectives stated in the 
school philosophy, p articularly with regard 
to promoting those skills and graces needed 
to act responsibly and successfully in adult 
society, the school has established a code of 
dress and appearance conducive to a 
serious scholastic and values -oriented 
environment.    
 
The s tudentsô dress is an indication of the 
quality of the school and the conduct and 
schoolwork of its students. For that reason, 
the students are expected to maintain a 
neat and appropriate appearance according 
to the guidelines established.   
 

THE SCHOOL RESE RVES THE RIGHT TO 
ASK STUDENTS TO CHANGE TO 
CONFORM TO THE SCHOOL UNIFORM 
POLICY.  IN ALL MATTERS OF DRESS 
AND APPEARANCE, THE 
ADMINISTRATION IS THE FINAL 
ARBITER.   
 
8002  DRESS CODE   
 
Students shall be in school uniform from the 
time they arrive at school  to the time they 
leave school , unless they attend an after -
school athletic event for which they are 
given permission to change.  
 
THE DRESS CODE IS IN EFFECT FOR ALL 
OCCASIONS IN WHICH THE STUDENT 
IS  IN  SCHOOL UNIFORM.  This includes 
from the time the stud ent enters campus 
until the student leaves for the day to 
include time before school starts and time 
after school has ended, including After 
School detention and Saturday School.  
Likewise, students will adhere to the dress 
code at any time they are in the  Antonian 
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school uniform even when not on Antonianôs 
campus.  
 
If a student has an early dismissal, or if the 
student chooses to remain in the school 
building for extra help or another matter, 
he/she is to remain in dress code.  If the 
student leaves the sc hool and changes into 
other clothes for an activity, the student 
must not return to the school before 3:21  
p.m.   
 
For the purposes of fund - raising for charity 
or to celebrate some event, an altered dress 
code may be permitted.  IT IS THE 
RESPONSIBILITY OF  THE STUDENT TO 
COMPLY FULLY WITH THE GUIDELINES 
PUBLISHED FOR SUCH EVENTS.  
 
If a student is unsure, he/she is to receive 
clarification from the Administration or wear 
regular dress code.  Students who do not 
comply with dress code regulations will not 
be permitted to attend school  until the 
problem is resolved.  
 
The dress and grooming codes will be 
enforced on all parts of the campus before, 
during , and after school , and at all school -
sponsored activities.  ALL STUDENTS WILL 
BE EXPECTED TO BE IN UNIFORM WHILE IN 
SCHOOL. AT SCHOOL EVENTS, HE/SHE 
MUST COMFORM TO THE GROOMING 
STANDARDS AND STANDARDS OF 
MODESTY AND GOOD TASTE. THE 

ADMINISTRATION RESERVES THE RIGHT 
TO CORRECT INNAPPROPRIATE DRESS OR 
GROMING AT THESE EVNTS.  
 
AT SCHOOL DANCES, THE DRESS CODE 
MUST CONFORM TO GENERAL MODESTY 
STANDARDS. SPECIAL CARE MUST BE 
TAKEN TO NOT INCLUDE LOW -CUT AND 
SHORT DRESSES FOR GIRLS.  
 
Violations of the grooming code or dress 
code that are not correctable shall be 
reported to the Administration who will 
make the final determination on 
questionable dress and grooming.  A 
student will be suspended when the 
condition cannot be corrected immediately  
and the student will not be permitted into 
school  until such  condition is corrected.   
 
A student who is in violation of the 
grooming code will be subject to the 
disciplinary code.  A student who is in 
violation of the dress code will be 
suspended from school until the student has 
met the dress code guidelines.  

 
If students do not conform to the dress 
and grooming code, they sha ll be 
restricted to a prescribed uniform.  
 
8003  GENERAL   
 
School attire is to be worn properly to and 
from school.  
 
Head coverings of any kind, including but 
not limited to hats, caps, or kerchiefs, 
except as worn as outerwear in colder 
months, are not pe rmitted.  Head coverings 
worn as outerwear must be removed upon 
entering any building.   When a baseball -
type cap is worn outside the building, it will 
be worn in the traditional manner with the 
bill facing the front.  
 
Hairstyles should be neat and clean a t all 
times.  No exaggerated or unusual 
hairstyles are permitted that distract from 
the educational process.  No Mohawks are 
allowed. Students or athletes coming to 
school or athletic event in such condition 
shall not be allowed to stay in school or 
athlet ic event.  
 
Students may not wear jewelry that is 
gaudy, Gothic, or otherwise not in keeping 
with the conservative nature of the uniform.  
 
Jackets and Coats  must be kept in the 
student's locker. (This includes dress down 

days, unless permission is granted.)   
 
Expensive jewelry/large amounts of money 
must not be brought to school.  
 
Boys must wear penny loafers (black, brown 
or cordovan) while in dress uniform.  
 
Girls must wear penny loafers (black, 
brown, or cordovan) or saddle shoes while 
in dress uniform.  
 
The Administration reserves the right to 
judge the appropriateness of the dress of 
the boys/girls, in particular for 
jewelry/hairstyle.  
 
No shorts may be worn  during the school 
day without special permission from the 
Administration.  
 
No chains , no lan yards hanging out of 
pockets ï it is a too -casual, nonacademic 
look . 
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Politeness, proper language, neatness , and 
good grooming will be expected of all 
Antonian students any time they are at 
school and at all school functions and 
activities.   
 
8004  MALE DR ESS AND GROOMING 

CODE  

 
Boys are expected to be neatly dressed, 
well groomed, and clean -shaven  at all 
times .    
 
Hairstyles are to be moderate.  Extreme 
fashions are not permitted.  No artificial 
color is permitted .  No extreme hair 
fashions including, but not limited to, spiked 
hair or shaggy hair are permitted.  
 
Boys' hair may n ot extend beyond the collar 
or  over the ears.   
 
Mohawk  hair designs are not permitted.  
 
Hair will not hang over the eyebrows nor 
exceed two (2) inches in length, including 
the fron t.   Ponytails will not be permitted.  
 
Sideburns shall not extend lower than the 
bottom of the earlobe and should be well 
kept.   
 
Earrings and posts on boys are not 
acceptable wear at school or at any school -
sponsored activity, night or day, on or off 
cam pus.  They may not be worn under any 
covering including a bandage.  No tongue 
rings or other visible body piercings are 
permitted.  
 
Nail polish is not acceptable.  
 
Wear of jewelry is subject to approval by 
the Administration.  Boys shall not wear 
silver -beaded necklaces, ñdogò collars, 
chokers, or large necklaces.  Snap rings are 
not permitted.  
 
Socks must be worn and must come to the 
fibula - tibia, otherwise known as the 
anklebone. During days when Mass uniform 
is expected, boys shall wear full dark 
colored  socks with the dress shoes.  
 
Boys must wear penny loafers (black, brown 
or cordovan) while in dress uniform.  
 
Belts shall be made of leather, be solid 
brown or solid black, and have a normal belt 
buckle.  
 

Pants shall be worn at the waist and not on 
the hi ps.  
 
If short -sleeved undershirts are worn, they 
shall be white only.  If long -sleeved 
undershirts are worn, they must be the 
same color as the uniform shirt.  There shall 
be no printing on undershirts.  

 
All shirts shall be tucked - in.   
   
8005  MALE SCHOOL MASS UNIFORM  
  
For Mass days or special occasions, the 
dress uniform shall be worn.  The dress 
uniform for boys includes:  
 
Navy blue Parker Uniforms pants  
 
A white Parker Uniforms long -sleeved or 
short -sleeved dress shirt, (top button 
buttoned for duration  of the school day)  
 

A tie of the studentôs choice (ties tied for 
the duration of the school day)  
 
Appropriate socks (see 8004)  
 
Boys must wear penny loafers (black, brown 
or cordovan) while in dress uniform.  
 
When necessary for student comfort, only 
navy blue Parker Uniforms sweaters or navy 
blue Antonian signature sweatshirts are 
allowed.     
 
MALE REGULAR SCHOOL DAY UNIFORM  
 
On occasions other than Mass days or 
special occasions, male students may wear 
the dress uniform or alternatively, the 
following:  
 
Navy blue or khaki Parker Uniforms slacks.   
 
Red or white Parker Uniforms polo -style knit 
shirt.  
 
Belts shall be made of leather, be solid 
brown or solid black, and have a normal belt 
buckle.  
 
Only athletic tennis shoes (with laces) that 
are not o f extrem e color are permitted , this 
generally means white or black with like 
trim .  No slip - on tennis shoes may be 
worn.  Students who cho ose not to 
wear tennis shoes may wear black, 
brown, or cordovan penny loafer or 
top -sider shoes of  brown, tan or navy 
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blue col ors.  No other styles or types of 
shoes are permitted.  
 
Socks must be worn and must come to the 
fibula - tibia, otherwise known as the 
anklebone.  
 
Students may wear any ACP sweatshirt 
without a hood.  
 
 
8006  FEMALE DRESS AND GROOMING 

CODE  
  
Girls are expecte d to be neatly dressed and 
well -groomed.  
 
Hairstyles are to be moderate.  Extreme 
fashions are not permitted.  No artificial 
color is permitted.   Subtle highlights are 
permitted , but must be worn without 
extreme variation of natural hair color.  Hair 
will be neat, clean, properly combed in a 
modest style , and in an appropriate natural 
color.             
 
While nail polish is acceptable, with clear 
nail polish being the preference, the use of 
black , dark,  or other extreme color is 
unacceptable.  
 
Good taste i s expected in makeup and 
jewelry  worn by girls.  No more than two 
earrings per ear are allowed and must be 
worn on the earlobe.  If worn on the upper 

edge of the ear, the earring is restricted to a 
stud.  No tongue rings or other visible body 
piercings oth er than specified ear piercings 
are permitted.  No more than two bracelets 
may be worn on a hand.  Bracelets must be 
in good taste and not of extreme fashion or 
style.  
 
If undershirts are worn, they must be white.  
There shall be no printing on undershirts. 
Undershirts shall be tucked - in.  
 
Skirts shall be no shorter than two 
inches above the bend of the back of 
the knee.  
 
WHEN STUDENTS ARE PERMITTED TO BE IN 
NON-UNIFORM CLOTHING IN SCHOOL AND 
FOR AFTER-SCHOOL, EVENING , AND 
WEEKEND ACTIVITIES, THE CLOTHING 
MUST COMFORM TO GENERAL MODESTY 
STANDARDS AND MUST NOT INCLUDE LOW 
CUT OR SHORT DRESSES.   
 
8007 FEMALE SCHOOL MASS UNIFORM  
 1.  

For Mass days or special occasions, the 
dress uniform shall be worn.  The dress 
uniform for girls includes:  
 
Navy blue, pleated, Park er Uniforms skirt  
 
White Parker Uniforms short -sleeved or 
three -quarter length blouse  
 
White or Red Parker Polo shirts are allowed 
but must be tucked - in.  
 
Navy blue Parker Uniforms tie  
 
Navy blue or white knee high socks  
 
Black, brown, or cordovan  penny l oafers or 
saddle shoes.  No other shoes may be worn.  
 
When necessary for student comfort, only 
navy blue Parker Uniforms sweaters or navy 
blue Antonian signature sweatshirts are 
allowed.   
 
 
FEMALE REGULAR SCHOOL DAY 
UNIFORM  

 
On occasions , other than Mass d ays or 
special occasions, female students may 
wear the dress uniform or alternatively , the 
following:  
 
Navy blue or khaki Parker Uniforms slacks, 
or pleated skirts.   
 
Houndôs-tooth Parker Uniforms pleated 
skirt.  
 
White Parker Uniforms short -sleeved or 
thr ee-quarter length -sleeved blouse with 
hemmed bottom.  
 
Navy blue or khaki Parker Uniforms tie.  
 
Red, white, or navy blue knee -high socks 
when wearing a skirt.   
 
White or Red Parker Polo shirts are allowed 
but must be tucked - in.  
 
Only athletic tennis shoes (with laces) that 
are not of extreme color are permitted , this 
generally means white or black with like 
trim .  No slip - on tennis shoes may be 
worn.  Students who choose not to 
wear tennis shoes may wear black, 
brown, or cordovan penny loafer or 
top -sider s hoes of brown, tan or navy 
blue colors.  No other styles or types of 
shoes are permitted.  
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Students may wear any ACP sweatshirt 
without a hood.  
 
 
8008  RESTRICTIONS TO MALE AND 

FEMALE UNIFORM  
 
The following wear is unacceptable :  
 
Pocket or wallet chains (d angling chains 
from the belt loop)  
 
Trench coats  
 
For Mass Days or Special Occasions 
only ï Only navy blue Parker Uniforms 
sweaters or navy blue Antonian signature 
sweatshirts are allowed.  All other 
sweatshirts and the like are not allowed, in 
particular  team sweatshirts and the red 
Antonian signature sweatshirt.  For female 
students, only navy blue or white knee high 
socks are allowed.  No red knee high socks 
will be permitted for Mass days or special 
occasions.  
 
Hooded sweatshirts are NOT permitted 
dur ing the school day , to include non -
uniform dress days.   
 
Gothic wear is not permitted. Also, gang 
clothing or low -rider clothing is not 
permitted.  
 

If a student is out of uniform dress code, 
he/she will be subject to disciplinary action, 
to include, but no t limited to, After School 
Detention, Saturday School, suspension, 
etc. The student will be required to correct 
the deficiency immediately.  
 
8009  COLD WEATHER OUTER 

GARMENTS  
 
Students may wear Parker Uniforms 
sweaters or Antonian signature red or navy 
blu e sweatshirts or letterman jackets.   
 
Students may also wear any ACP 
sweatshirt without a hood .  
 
Students may wear coats or jackets during 
inclement weather as long as the garments 
fall within the guidelines and restrictions 
outlined above.  
 
8010  OUT OF UNIFORM DRESS  
 

On days on which the Administration 
approves student to be out of uniform 
dress, the following conditions will prevail:  
 
When announced, d enim may be worn only 
if it is free of holes, rips, or simulations 
thereof. It should also be free of logos, 
paintings, or other designs.  
 
T-shirts with derogatory statements may 
NOT be worn; this includes those with 
messages related to alcoholic beverages, 
tobacco products, drug use, inappropriate 
moral messages, and racial or prejudicial 
statements.  
 
The use of the confederate flag on clothing 
or apparel at any time is prohibited.  
 
A specific dress code will be determined for 
Spirit Week.  
 
 
9000  MISCELLANEOUS ITEMS AND 

POLICIES  
 
9001  ASBESTOS NOTIFICATION  
 
With this provision, we inform parents of 
the presence of asbestos -containing 
material in our school.  The location and 
condition of these materials are found in the 
approved Management Plan located in the 
Principalôs office.  In June 1999/2000 we 
had our three -year re - inspection and in 

January/Februa ry and June/July of each 
year, we have our periodic surveillances, all 
of which are conducted by Astex 
Environmental Service.  The results are 
recorded in our Management Plan.  
 
9002  CAMPUS MINISTRY  
 
Students may become involved in Campus 
Ministry as a mean s of actualizing the 
various expectations and mission of being 
an Antonian student.  There are 
opportunities to participate in retreat 
preparation, liturgical preparation, and 
service projects.  
 
9003  CATECHESIS IN HUMAN 

SEXUALITY AND SEXUAL 
MORALITY  

 
Anton ian will follow and adhere to any and 
all Archdiocesan policies relevant to 
Catechesis in Human Sexuality and Sexual 
Morality.  
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9004  CHEWING GUM  
 
Students are prohibited from chewing gum 
in the school building.    
 
9005  CLOSED CAMPUS POLICY  
 
Antonian Colle ge Preparatory High School 
has a closed campus policy.  When a 
student arrives at school, he/she may not 
leave campus without parental approval and 
release by school officials.  
 
9006  COMPUTER USE AGREEMENT -  

INTERNET  
 
Antonian College Preparatory High Scho ol is 
happy to provide the addition of Internet 
access to our technology program for 
students to enhance their academic 
experience.  Because of the increase in 
computer usage and use of the Internet, the 
school requires that each parent and 
student read an d sign the school handbook 
policy sheet agreeing to the said policy.  
 
The purpose of the Antonian College 
Preparatory High School technology is to 
improve the learning and the teaching of the 
curriculum with the expansion of research 
tools, including the Internet, and the data 
collaboration of successful educational 
practices, methods, and materials. 
Expanded computer resources such as 
Internet access offer each student and staff 

member the opportunity to interact with 
worldwide educational resources.  Whi le 
these resources offer extensive 
opportunities for students to access 
information, gain knowledge, and expand 
their horizons, they may also present the 
availability of information that is 
inappropriate in the school setting; 
however, the educational bene fits far 
outweigh the disadvantages.  In return for 
this access, each student who uses this 
technology must exercise appropriate 
responsibility.  
 
To ensure responsible computer usage, 
Antonian College Preparatory High School 
has developed the following gui delines.  
 
Local network activities that are not 
permitted:  
¶ Sharing of passwords or use of another 

personôs computer account at any time. 
¶ Obscene or inappropriate language.  
¶ Practices that threaten the network or 

its integrity.  

¶ Using disks to copy files to o r from the 
computer unless authorized by the 
teacher.  

¶ Sharing of folders, documents, or files 
unless authorized by the teacher.  

¶ Downloading or copying program files 
to or from any network at Antonian.  

¶ Careless use of school resources such 
as computer equip ment, paper, and ink 
cartridges.  

 
Internet activities that are not permitted:  
¶ Searching for, sending, or receiving 

messages, pictures, or audio clips that 
are deemed offensive by Antonian 
College Preparatory High School 
standards.  

¶ Unlawful copying, saving,  or 
redistributing of copyrighted material. 
(Users should assume material is 
copyrighted unless noted.)  

¶ Subscribing to any services or ordering 
of any goods or services.  

¶ Sharing of the studentôs home address, 
phone number, or other information.  

¶ Playing Int ernet games, instant -
messaging, checking of email, text 
messaging, or pop -up messaging unless 
authorized by the teacher.  

 
Violation of this agreement may result in the 
loss of computer privileges, failure in the 
appropriate class, or possible expulsion fro m 
school. Any violation of this agreement can 
also be a violation of the Personal Integrity 

Code as explained in this handbook.  Faculty 
members have the right to interrupt 
computer usage at any time.  
 
Usage of E - Mail, Text Messaging, Video, 
and Pictures o f the School and School 
Settings  
 
Students may not use the schoolôs logo, 
pictures of the school, videos of school -  or 
class - related material and pictures or videos 
of teachers or administrators on websites, 
blogs, or any Internet -based location 
without th e explicit written permission of 
the Principal.  A violation of this code is 
subject to dismissal from Antonian.  
 
Summary  
 
Using the Internet at Antonian College 
Preparatory High School is a privilege.  The 
Administration reserves the right to set and 
enfo rce the guidelines for any computer 
usage.  This agreement will support the 
student learning to be responsible computer 
users.  Antonian College Preparatory High 
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School wants every student to use the 
technology that has been made available to 
him or her in  ways that promote sound 
education.  The Computer Usage Agreement 
will help protect staff members and students 
to help assure a healthy educational 
environment.  
 
9007  COPYRIGHT  
 
All employees, volunteers, and students will 
abide by federal copyright laws.  Employees, 
volunteers, and students may copy, print, or 
non -print materials allowed by copyright 
law, fair use guidelines, specific licenses or 
contractual agreements, and other types of 
permission.  Disregard for the copyright law 
is in violation of the Archdiocesan policy and 
offenders will be held liable.  
 
9008  DELIVERY OF MESSAGES TO 

STUDENTS  
 
Due to the number of students on campus, 
it is impossible to deliver personal messages 
to students.  Messages will only be delivered 
in emergency situations.  
 
90 09  ELIGIBILITY FOR STUDENT 

OFFICE AND OTHER 
ACTIVITIES  

 
Students running for student office (class, 
Student Council, clubs, etc.) will follow the 
procedures established by the 

Administration.  Any student who holds a 
student office will be automatically re moved 
from that office or position should he/she be 
placed on academic or disciplinary probation 
or suspended.  To be eligible for a student 
office, a student must meet the Antonian 
Standard.  Additionally, students running for 
office must maintain high st andards of 
sportsmanship against their opponents.  
Failure to maintain courtesy and 
sportsmanship will result in revocation of 
permission to run for office.  Speeches to be 
given shall be approved by the 
organizations sponsor.  Failure to keep to 
said spee ch will result in revocation of 
permission to run for office.  At the 
recommendation of the Student Council, 
students may only hold one office in either 
National Honor Society or Student Council.  
 
9010  FIELD TRIPS  
 
Field trips should be related to the 
curr iculum.  Adequate transportation and 
supervision must be provided by the school.  
The student must have a signed and dated 

release form from the parents for each field 
trip.  Any school -sponsored student outing 
must be approved by the Principal.  Unless 
th e school specifically approves a trip, the 
school will not be held liable, nor may the 
schoolôs name be used.  Non-school trips 
that involve students will not be promoted 
or organized within the school.  
 
9011  FOOD  
 
Students may not consume food and/or 
drin ks in the halls, classrooms, office areas, 
stage areas or library at any time.  Students 
may bring lunches to school.  However, no 
food may be delivered to the student during 
the school day.   
 
9012  FRONT PORCH  
 
The front porch is a public venue and thus 
subject to the enforcement of general 
etiquette standards.  Thus, students who 
wait on the front porch must do so 
considering that it is a public venue.  
 
Students shall also be considerate of the 
porch as an entrance to the school and shall 
not block the d oor entrances.  
 
Students who do wait for their parents shall 
maintain standards of modesty while 
waiting and are subject to correction for 
their failure to do so.  
 

Students will adhere to the dress code 
standards while on the front porch.  
 
9013  GENERAL SP IRITUAL 

REMINDERS  
 
The following reminders, which have the 
force of regulations and policy, are 
presented to foster the spirituality of each 
Antonian student.  
 

 Mass will be celebrated on Holy Days and 
other special occasions at announced times.  

 During co mmunity liturgies, students are to 
enter the assembly area silently and remain 
reverent until the liturgy is completed.  
Students are required to be dressed in 
formal Mass attire.  
 

 Students who wish to speak with a priest or 
who wish to receive the Sacram ent of 
Reconciliation, may contact the Chaplain 
whenever they wish.  The Sacrament is 
generally offered on Wednesdays.  
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9014  GYM USE  
 
The gym may never be used without the 
supervision of a coach or P.E. instructor.  
 
9015  HALL LOCKERS  
 
Each student is assig ned a hall locker. 
Changing lockers without permission is 
prohibited.  Lockers are subject to 
inspection by the Administration.  Students 
are encouraged to lock valuables in their 
lockers and to keep their combinations from 
other students.  
 
9016  HALL PASSE S 
 
If a student does not have a hall pass while 
in the halls, he/she may be subject to 
Saturday school.  
 
9017  HARASSMENT  
 
Harassment in the school or at any school -
sponsored activity will not be tolerated.  
This includes harassment by students, 
faculty, st aff, or any other school - related 
personnel.  Harassment includes menacing 
or threatening behavior (verbal or physical) 
or unwelcome sexual advances.  This also 
includes slander or other behaviors that 
vilify the character of another.  Any student 
who feels  that he/she is a victim of 
harassment has the right and responsibility 
to bring the matter to the immedia te 

attention of the Principal . Any student, 
faculty, or any personnel who has  violated 
this policy will be subject to dismissal from 
Antonian.  
 
The sc hools of the Archdiocese do not 
condone harassment of any kind.  All 
students of the Archdiocese expect to be 
treated with dignity and respect.  
Harassment in any form, whether it be 
physical, verbal, or sexually oriented is 
prohibited.  This prohibition a gainst acts of 
harassment applies to all people engaged in 
school - related activities: all students, 
regular or temporary; part - time or full - time 
employees; volunteers; itinerant 
instructors; and consultants.   
 
9018  LOITERING IN THE SCHOOL  
 
Students are no t permitted to be in the 
school building after 4:00 p.m.  
 
9019  LUNCH AREAS  
 

Students are not permitted in any area of 
the school during their lunch period except 
the Student Center and the picnic area 
adjacent to that Center.  Students may not 
loiter in t he halls and may only be in the 
hallways five (5) minutes prior to their next 
class.  
 
9020  MOTOR VEHICLE REGULATIONS  
 

 School staff, seniors, and visitors will park 
in the front of the main building.  All other 
authorized drivers will park in front of the  
gym  or in the Retreat House parking lot .  
Students must leave cars as soon as they 
arrive at school  and enter the building. 
Sitting in cars before and during school is 
not permitted.  Students are not to enter 
the parking areas during the school day 
witho ut permission from a school 
administrator.  The practice of playing car 
radios loudly on campus is prohibited. 
Parking in the front driveway is prohibited. 
Cars must be parked in a designated 
parking space.  Where the parking space 
abuts a curb, the car mu st be front end to 
the curb.  During school hours, all accidents 
occurring on school property must be 
reported to the Principal immediately. 
Accidents that occur on campus will be 
reported no later than 8:30 a.m. on the 
next school day.  

  
 Improper parking , accidents, speeding, 

driving the wrong way through the front           

parking lot, and any improper or unsafe 
operation of a vehicle may result in            
suspension and/or revocation of the 
privilege to drive on campus.  All cars must 
be registered with the Administration.  A 
current driverôs license and proof of 
insurance must be presented before a 
driving privilege is extended to the student. 
No student may drive another student to 
any school -sponsored function (field trip, 
retreat, etc.).  

 
9021  NA TIONAL HONOR SOCIETY   
 
Students may be selected to membership in 
the William Buell Chapter of the National 
Honor Society (NHS).  Election to the NHS is 
the most prestigious academic honor that a 
high school student can achieve.  Election to 
the NHS is base d upon a point system in 
each of the four categories of scholarship, 
service, leadership, and character.  
Students are eligible during the 1 st semester 
of their junior year and must have a 94 
average or above to be considered.  
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9022  RECEPTION AREAS  
 
Stude nts will not use the reception area in 
the front office as a "lounge."  Business 
conducted by the students shall be done 
through the side windows.  
 
902 3  RELEASE OF RECORDS  
 
All student records are considered 
confidential and may not be released 
without the  consent of the parent.  Non -
custodial parents have access to his/her 
studentôs records unless denied that access 
by court decree.  (See 5023.)  
 
902 4  RELEASE OF STUDENTS TO 

POLICE  
 
A minor student will not be released to 
police.  Parents will be called in  this 
circumstance.   
 
902 5  RETREAT POLICY  
 
Each school year, students at each grade 
level will participate in a retreat.  
Attendance at this retreat or one authorized 
by the Principal is  MANDATORY .  The 
retreats will be under the direction of the 
Campus M inistry program.  Holy Mass will 
be celebrated  during each retreat.  
 
902 6  SAFETY  
 

Students may not run or engage in 
inappropriate horseplay on campus. 
Students will drive within the speed limits 
on campus.  Failure to adhere to this rule 
will result in th e suspension of their 
privilege to drive on campus.  Students will 
remain in their assigned areas during the 
day unless they have been given permission 
to do otherwise.  Students are not 
permitted in the swimming pool area, tennis 
court area, or any of the  stage areas 
without specific permission.  After school, 
students are to remain in front of the school 
unless participating in athletics or tutoring. 
Students found in violation of this rule are 
subject to disciplinary action.  
 
902 7  SCHOOL LOCKDOWN  
 
In cas es of internal or external 
emergencies, the school may call for a 
school lockdown.  This announcement will 
be made over the public address system. 
Students are to remain in their classrooms 
and follow directions as stated.  
 

90 28 0  SCHOOL PUBLICATIONS  
 
All s chool publications must be approved by 
the Principal.  
 
90 29  STANDARDIZED TESTING 

POLICY  
 
Secondary schools are required to maintain 
a formal testing program.  
 
903 0  STUDENT ACCIDENT 

INSURANCE  
 
Each school carries student accident 
insurance for its students.   The insurance is 
covered by tuition.  This insurance is 
secondary for use along with the parentôs 
primary insurance.  In cases where parents 
do not have insurance, the school insurance 
becomes primary.  The insurance covers 
any activity in school or scho ol- related 
activities except football.  Students 
participating in football must enroll in a 
special insurance made available by the 
Archdiocese.  
 
903 1  TRANSFER OF RECORDS  
 
Records will be transferred to a requesting 
school without the signature of parents .  
These records will not be released if the 
parentôs tuition account is still outstanding. 
 
903 2  USE OF GROUNDS  

 
The grounds and buildings of Antonian are 
to be used for the primary purpose of 
educating its students.  Any and all other 
uses must not contr adict the stated purpose 
or mission of the school.  Permission must 
be granted by the proper authority if the 
grounds and /or buildings are to be used.  
 
903 3  VISITORS AND/OR 

UNAUTHORIZED PERSONNEL  
 
The school shall develop a method of 
identification for th e regular school faculty 
and staff so as to be easily differentiated 
from visitors and/or unauthorized 
personnel.  There is to be no solicitation on 
school grounds.  Visitors MUST report to the 
school office immediately upon arrival.  
They must sign - in at the front office and 
procure a visitor pass.  
 
903 4  VISITS BY COLLEGE 

REPRESENTATIVES  
 



Antonian College Preparatory High School  

- 51 - 

Seniors are encouraged to meet with college 
representatives visiting our school.  These 
visits are announced on the "Senior Update" 
posted to the senior bulletin board.  These 
visits with college representatives will be 
scheduled during lunch or after school.  

 
903 5  WEAPONS FREE SCHOOL  
 
Through this notice, Antonian is a weapons -
free school.  Any bringing of weapons or 
firearms on campus or its proximity shall 
constitute a violation of the law and shall be 
punishable by the laws of the state of 
Texas.  
 
903 6  STUDENT EXPULSION AND 
EMPLOYEE TERMINATION  
 
GRIEVANCE FOR STUDENT EXPULSION  
 
The following grievance procedure must be 
published every year in local school  
handbooks.  
 
This policy and procedure shall apply only to 
instances of student expulsion.  
 
PROCEDURE: 
Prior to the initiation of a formal grievance, 
parents who seek redress for their  expelled 
child must first confer directly with the 
principal (ñconferenceò) for resolu tion of the 
situation.  
 

If there is not a satisfactory resolution of 
the complaint, the following are steps in the  
formal grievance procedure:  
 
1. A written statement of the complaint, 
including a brief summary of all pertinent  
conferences, must be prepare d and filed 
with the school council secretary with in  
three (3) school days of the conference, or 
decision resulting there from,  whichever is 
later. The date and time of filing will be 
recorded on the original of  
the complaint.  
 
2. The school council secre tary will, within 
24 hours of filing, inform and forward  
the grievance to the Local Grievance Council 
(ñLGCò), who will review the 
grievance proceedings. If it deems 
necessary, the LGC may hear further  
statements, evidence or arguments within 
seven (7) sch ool days of its receipt of  
the grievance. The LGC will render a 
decision within ten (10) school days of its  
receipt of the grievance.  
 

3. If the aggrieved party is still not satisfied 
with the decision of the LCG, an appeal  
may be made to the pastor with i n three (3) 
school days of the decision of the  
LGC. The pastor/authorized agent, will 
review all documentation of the  
grievance procedure and set a date for 
hearing the grievance with all parties of the  
initial grievance in attendance. This meeting 
will ta ke place within seven (7)  
school days of the pastorôs receipt of such 
an appeal. The pastor will then render  
his decision within five (5) school days.  
 
4. If the aggrieved party remains unsatisfied 
with the decision of the pastor, the  
avenue of further app eal would be the 
Archdiocesan Grievance Council. Such an  
appeal must be sent in writing within five 
(5) school days of the pastorôs decision. 
 
5. Pending outcome of the formal grievance, 
only the principal of pastor/authorized  
agent may, with or without co ndition, abate 
the termination.  
 
Local Grievance Council ï Composition  
1. The LGC shall be composed of three to 
five members appointed by the local  
School Council.  
 
2. Individuals appointed to the LGC should 
be people of integrity with some  
expertise in ed ucation, human relations, and 
conflict management, if possible.  

 
3. One member may be a present or former 
School Council member. The other two  
members should have no direct relationship 
to the school.  
4. The appointment to the LGC is for one 
year and is re newable.  
 
Local Grievance Council ï Duties and 
Process  
 
1. Both parties to the grievance will prepare 
a complete written statement of the  
nature of the grievance and the remedies 
sought. The LGC will review these  
statements and the procedures followed and 
decide if additional steps need to be  
taken or if it will uphold the decision of the 
principal.  
 
2. If the decision of the LGC is to uphold the 
principalôs decision, then the process 
moves to No. 8.  
 
3. If the decision of the LGC is such that it 
feels that  additional discussion of the  
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situation needs to take place, it will call a 
meeting of both parties to the grievance.  
 
4. Each party to the grievance may be 
accompanied by one other individual who is  
not an attorney and who will act as an 
observer/advisor.  
 
5. Both parties will appear before the LGC 
together and make an oral presentation.  
The aggrieved party will make the first 
presentation. At no time is there to be  
cross -examination or direct discussion 
between parties to the grievance.  
 
6. After both pre sentations have been 
completed, the LGC will enter into closed  
session to consider the oral and written 
presentations.  
 
7. The LGC may recall, together, both 
parties to the grievance for clarification of  
points that may have been raised in either 
of the wr itten or oral statements.  
 
8. The LGC will render its recommendation 
in writing to both parties involved.  
 
9037  GRIEVANCE FOR NON - EXPULSION  
 
All disciplinary actions/decisions that do not 
result in student expulsion will be  resolved 
at the local school lev el. Neither the Local 
Grievance Council nor the  Archdiocesan 
Grievance Council will hear these matters.  

Schools are to provide an opportunity for 
individuals to be heard in redress of a  
policy, regulation, or decision that is 
perceived to inflict hardship on an individual 
or  group.  
 
Student complaints will be presented by the 
students in the presence of their  parents or  
guardians  t the teacher or first level of 
hearing . If successful resolution is not 
achieved, the parent will follow the following 
grievance  procedure.  
 
1. A written statement of the complaint, 
including a brief summary of all pertinent  
conferences, must be prepared and filed 
with the Vice Principal within  three (3) 
school days of the conference, or decision 
resulting there from,  whichever is later. The 
date and time of filing will be recorded on 
the original of  the complaint.  
 
2. The Vice Principal  will, within 24 hours of 
filing, inform the Principal of the grievance 
and call a hearing of the aggrieved within 72 
hours of filing.  

 
3. If the a ggrieved party is still not satisfied 
with the decision of the Vice Principal , an 
appeal  may be made in writing to the 
principal within three (3) school days of the 
decision of the  VP. The Principal will call a 
hearing and render a decision within 48 
hours  of filing. The decision of the Principal 
is final.  
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ARCHDIOCESAN POLICIES NOT 
OTHERWISE FOUND IN 
PARENT/STUDENT HANDBOOK  
 
PERSONNEL POLICIES  
 
3103 BACKGROUND INVESTIGATIONS  
 
The Archdiocese retains the right to conduct 
background investigations on current 
employees, prospective employees, or 
volunteers for all positions in order to obtain 
criminal records and credit reports.  
 
No employment agreement will be 
considered valid until the background 
investiga tion is completed.  
 
No employee/volunteer may begin work 
until a clearance is issued. The finding of an 
arrest and/or conviction record will not 
automatically eliminate an individual from 
consideration for employment. All relevant 
circumstances, such as ho w long ago the 
arrest or conviction occurred and the crime 
involved, will be considered in relation to 
specific job responsibilities and 
requirements. Additionally, arrest records 
alone may not be considered in determining 
an individualôs eligibility for employment.  
 
Any employee who is hired to collect, 
record, and/or dispense monies (i.e., 

bookkeeper, cafeteria manager, etc.) must 
undergo a credit report investigation prior to 
hiring. Credit information will be reviewed in 
relation to the position for whi ch the 
applicant has applied. A bankruptcy or 
negative credit history will not automatically 
disqualify a candidate from the employment 
process.  
 
Background investigations are conducted by 
the Archdiocesan Human Resources Office, 
prior to school personnel extending an offer 
of employment to the candidate.  
 
These investigative reports will be 
conducted as defined in Public Law 91 -508 
and/or the Fair Credit Reporting Act.  
 
All employees and volunteers will be 
screened every three years based on the 
date of th eir first screening. If, during that 
time, an employee or volunteer wishes to 
minister at another Catholic institution 
within the Archdiocese of San Antonio, the 
employee or volunteer can request that the 

clearance status be transferred to the new 
site. (R evised for 2006 -2007)  
 
3105 SEXUAL MISCONDUCT TRAINING  
 
All employees are required to receive 
orientation on the Archdiocesan Policy on 
Sexual Misconduct. Employees will receive a 
copy of the policy and must have the official 
certificate of completion in t heir personnel 
file. All school employees must fully comply 
with the Policy on Sexual Abuse on the Part 
of Church Personnel of the Archdiocese of 
San Antonio.  
 
STUDENT POLICIES  
 
4001 CATHOLIC SCHOOL STUDENTS  
 
A Catholic school exists primarily for the 
Cath olic student. (where room and facilities 
permit) Students of other faiths or traditions 
may be admitted and according to stated 
priorities issued by the local school.  
 
4002 NON -DISCRIMINATION  
 
The schools of the Archdiocese admit 
students of any race or na tional origin to 
programs and activities with all rights and 
privileges. Equal opportunity and access is 
provided to students without regard to race, 
national origin or gender.  
 
4101 ADMISSION OF STUDENTS  

 
Catholic Schools of the Archdiocese are 
open to al l students regardless of race or 
ethnic background, but preference must be 
given to students of the Catholic faith.  
 
Reasonable effort must be made to provide 
Catholic students with a Catholic education. 
Parish and school councils should make a 
strong effo rt to provide a Catholic education 
for students whose parents are unable to 
pay full tuition.  
 
In those cases in which physical space 
makes it necessary to restrict the intake of 
students in a given school, priority must be 
given to students of Catholic pa rents 
residing in the parish and who have 
demonstrated support of Catholic education 
in the past.  
 
4103 ADMISSION OF STUDENTS FROM 
SCHOOLS IN ARCHDIOCESE  
 
The transfer of a student from one Catholic 
school to another within the Archdiocese can 
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occur only a fter consultation between the 
principals of the two schools involved.  
 
4104  ADMISSION OF STUDENTS 
FROM PUBLIC AND OTHER NON -PUBLIC  
STATE APPROVED SCHOOLS  
 
Admission of students transferring from 
public and other state approved non -public 
schools is the dec ision of the principal based 
on testing, observation and other 
assessments. This decision is made if it is 
deemed in the best interest of the student 
and the placement is agreeable to both 
parents and the principal.  
 
4105 ADMISSION OF STUDENTS FROM 
HOME SC HOOLING AND NON -  
ACCREDITED SCHOOLS  
 
Every school in the Archdiocese must have a 
written policy for admitting students who 
transfer from non -accredited schools or 
home schooling.  
 
4106 ADMISSION OF STUDENTS FROM 
FOREIGN SCHOOLS  
 
Admission of students tran sferring from 
foreign schools must be determined by the 
principal of the school in which the student 
is enrolling.  
 
All government required documents must be 
completed by the school and 

parent/guardian; copies must be kept on file 
at the school and Departm ent of Catholic 
Schools.  
Credits earned by students in schools 
located in foreign countries, once verified, 
will be accepted only after review and 
approval of the principal.  
 
4107 ADMISSION OF STUDENTS WITH 
SPECIAL NEEDS  
 
Schools, if able, will provide stu dents with 
special needs an opportunity for admission. 
However, if students with special needs 
apply to a school that is not capable of 
offering the necessary programs and 
facilities, they will be referred to other 
schools and programs that have the abilit y 
to effectively serve their needs.  
 
Catholic schools strive to provide the 
accommodations and/or modifications within 
the scope of their schoolôs resources for 
students who are identified as having 
special learning needs.  Catholic schools will 
collaborat e with parent(s), the public school, 

and appropriate agency and/or professional 
when providing schoolôs services for the 
child    
 
 
4201 ACTIVITIES PROGRAM  
 
The activities program, including sports, is 
the responsibility of the principal and must 
be under her/his general supervision. Any 
activity or program held during the school 
day should meet the needs, interests and 
abilities of the students and must not 
interfere with the normal routine of the 
school.  
 
4303 NOTIFICATION NECESSARY FOR 
RELEASING STUDENTS  DURING 
SCHOOL HOURS  
 
A student may be released from school 
during school hours into the custody only of 
those persons listed on the studentôs 
emergency information card. Identification 
of the person to whom the student is 
released must be verified.  
 
Paren ts or guardians must be notified by 
telephone to make suitable arrangements 
when it is necessary to send a student home 
because of illness or other reason. 
Documentation of this notification must be 
made.  
 
Students must not be released from school, 

sent on  errands off the school grounds, or 
sent home for books, homework, etc. 
without written parental permission. 
Students must only be released through a 
definite process conducted through the 
school's main office.  
 
4304 RELEASE OF STUDENTS TO A LAW 
ENFORCEMEN T OFFICER  
 
The following procedures must be observed 
when students are released to an officer:  
 
Ask for identification to verify that the 
person is an officer. The officer is not 
required to present a warrant to speak with 
a student, but will be requested to wait until 
parents are notified and given reasonable 
time to come to the school.  
 
Contact and ask the parents or guardian to 
come to the school to be present with the 
student during the interview. If a parent or 
guardian cannot come to school, the 
princ ipal or his/her designee will sit in for 
the interview in loco parentis.  
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A warrant for arrest must be presented by 
an officer before removing the student from 
the school. If the student has been involved 
in some suspected illegal activity 
immediately prio r to the officerôs arrival on 
campus, or while the officer is present, the 
principal must contact the parent or 
guardian to come to the school. If the 
parent or guardian cannot come, the 
principal or designee must accompany the 
student.  
 
Contact the superi ntendent immediately if a 
student is arrested.  
 
4401 EMERGENCY INFORMATION CARD 
FOR STUDENTS  
 
Schools must keep an emergency 
information card for each student enrolled in 
the school. These cards must contain 
pertinent information in case of accident or 
ill ness.  
The school must arrange for parents to 
update emergency information each year. 
Parents must send emergency card 
information changes throughout the school 
year as they occur.  
 
4402 PERMANENT RECORD  
 
A permanent record must be maintained for 
each stude nt according to a system 
approved by the superintendent.  

 
The studentôs official file should contain only 
these items: academic transcripts (high 
school)/ permanent record (elementary); 
academic testing; health records (unless 
kept in a separate health off ice); and 
emergency information. Only the contents 
of the official file should be forwarded to a 
new school.  
 
A copy of the permanent record is retained 
by the school when a student transfers or 
graduates.  
 
4403 HEALTH FILE  
 
A health file must be maintaine d on each 
student which will include a record of 
immunization, vision, hearing, scoliosis and 
Acanthosis Nigricans screenings, pertinent 
medical information and doctor's name. 
Health records are treated as confidential; 
they are available to the Principal,  school 
nurse, health coordinator and the 
professional staff. The student's original 
Health Record is given to the receiving 

school when the student transfers to 
another school.  
 
A copy of the health record is to be kept as 
part of the permanent record. Co mputerized 
records will be accepted as long as the 
required health data is maintained.  
 
4406 NON -CUSTODIAL PARENTSô 
ACCESS TO RECORDS  
 
The school is to abide by the provisions of 
the Buckley Amendment with respect to the 
rights of non -custodial parents. In  the 
absence of a court order to the contrary, a 
school will provide the non -custodial parent 
with access to the academic records and to 
other school - related information regarding 
the child. If there is a court order specifying 
that there is to be no infor mation given, it is 
the responsibility of the custodial parent to 
provide the school with an official copy of 
the court order.  
 
4407 REQUEST FOR AND TRANSFER OF 
STUDENT RECORDS  
 
Permanent record cards and health records 
will be released to a receiving scho ol when 
that school applies directly by mail to the 
sending school. A release form signed by 
the parent or legal guardian must be 
obtained by the requesting school.  
 
If the student is transferring to a Catholic 

school within the Archdiocese, the original 
permanent record card and health records 
shall be transferred. A copy should be 
retained for the schoolôs records. If the 
student is transferring to a school that is not 
recognized as a Catholic school within the 
Archdiocese, a copy of the studentôs 
permane nt record card and the original 
health records shall be transferred.  
 
All special education or psychological test 
results, which are to be released to a 
receiving school, must include a parentôs 
signed release of that information. The 
studentôs original permanent record card or 
a copy is then placed in the inactive file with 
a notation made indicating to which school 
the student has transferred, the date and 
the reason for the transfer.  
 
4501 DUAL ENROLLMENT WITH NON -
ACCREDITED SCHOOLS  
 
The Catholic schools  of the Archdiocese may 
not enter into a dual enrollment 
arrangement with non -accredited schools 
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for any portion of the day. This position is 
taken because of the commitment to 
operating accredited schools.  
 
4608 SEARCH AND SEIZURE  
 
Since the legal relatio nship between the 
Catholic school and the student [or the 
student's parent(s) or guardian(s)] is one of 
contract law, the parent/student handbook 
of rules and regulations governing school 
operations and procedures must contain a 
statement concerning the us e of lockers, the 
possession of illegal substances and objects, 
and the resulting disciplinary action for 
violation of the school rules in these areas.  
 
The School Principal and/or his/her designee 
may search student desks, lockers and 
belongings including , but not limited to, 
handbags, briefcases, backpacks and other 
items in a student's possession.  
 
*4609  ANTI - HARASSMENT 
ENVIRONMENT  
 
The schools of the Archdiocese do not 
condone harassment of any kind. All 
students of the Archdiocese are to be 
treated wi th dignity and respect. 
Harassment in any form, including bullying 
and cyber bullying, is prohibited. Bullying, a 
form of abuse, can be defined as repetitive 
acts of manipulation and/or aggression by 
one or more persons against a person.  For 

bullying to o ccur there must be an 
imbalance of power, intent to harm, and 
repetition of the type of act.   Bullying can 
further be defined as either physical (verbal 
or written), or non -physical. (See appendix 
for behaviors considered as bullying 
behaviors.) This proh ibition against acts of 
harassment applies to all people engaged in 
all school related activities; all students, 
regular or temporary, part - time or full - time 
employees; volunteers, itinerant instructors, 
and consultants.  
 
Each Catholic school is to  devel op or adopt  
a bullying prevention program and school 
policies to address bullying behaviors on 
and off school campus which directly 
impacts school climate. Each school should 
shared their  plan with teachers, staff, 
parents, and students. (See appendix 
recommended components of a bullying 
plan.) Schools  shall also adopt specific 
guidelines  for students who are readmitted 
to school if they have been suspended due 
to bullying behavior.  
 

Procedure When an Allegation of 
Harassment is made Against Laity  
The person may first choose to tell the 
individual causing the harassment that the 
conduct is offensive and must stop.  
 
When an allegation is made regarding 
harassment against laity, the person 
reporting the complaint should be informed 
to notify the Human Res ources Office who 
will in turn notify the Archbishop (or his 
designee). Their office telephone number is 
(210) 734 -1689.  
 
The Director of Human Resources will 
immediately initiate a preliminary 
investigation to begin a prompt and 
thorough evaluation of the  alleged 
harassment. The alleged perpetrator will be 
placed on Administrative Leave with Pay (if 
an employee) or Suspension (if a volunteer) 
during the evaluation process. Care will be 
taken to avoid endangering anyoneôs good 
name during this process.  
 
The  Director of Human Resources will notify 
the alleged perpetrator, his/her supervisor, 
and the person who brought the allegation 
of the conclusion of the evaluation.  
 
Procedure When an Allegation of 
Harassment is Made against a Cleric  
The person may first c hoose to tell the 
individual causing the harassment that the 
conduct is offensive and must stop.  

 
When an allegation is made regarding 
harassment against a cleric, the person 
reporting the complaint should be informed 
to notify the Office of Victim Assista nce and 
Safe Environment (OVASE) who will in turn 
notify the Archbishop (or his designee). The 
OVASE telephone number is (210) 734 -7786 
or 1 -877 -700 -1888.  
 
The Archbishop (or his designee) will initiate 
the preliminary investigation.  
 
The Archbishop (or hi s designee) will notify 
the alleged perpetrator, his/her supervisor, 
and the person who brought the allegation 
of the conclusion of the evaluation.  
 
Procedure When an Allegation of 
Harassment is Made Against a Person Who 
is Not an Employee or Volunteer   
All incidents of alleged harassment shall be 
investigated by the principal and/or 
pastor/authorized agent and reported to the 
superintendent.  A written report of the 
allegation and the investigation shall be 
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kept on file at the school.  The final action 
ta ken shall be determined by the 
investigator and may include, especially in 
cases of second offenses, removal of the 
individual from participation in any school 
activities or programs.  
 
Procedure When an Allegation of 
Harassment is Made Against a Student  
All incidents of alleged harassment shall be 
investigated by the principal and/or 
pastor/authorized agent and reported to the 
superintendent.  A written report of the 
allegation and the investigation shall be 
kept on file at the school.  The final action 
ta ken shall be determined by the 
investigator and may include, especially in 
cases of second offenses, suspension or 
expulsion.  
 
*4610  USE OF ELECTRONIC 
COMMUNICATION  
 
Whether occurring within or outside of 
school, when a studentôs use of electronic 
communic ation jeopardizes the safe 
environment of the school or is contrary to 
Gospel values, the student can be subject to 
the full range of disciplinary consequences, 
including expulsion.   
 
This policy applies to communications or 
depictions through email, text  messages, or 
web site postings, whether they occur 
through the schoolôs equipment or 

connectivity resources or through private 
communication, which: (1) are of a sexual 
nature; (2) threaten, libel, slander, malign, 
disparage, harass or embarrass members o f 
the school community; or (3) cause harm to 
the school community  
 
4610 USE OF ELECTRONIC 
COMMUNICATION  
 
Whether occurring within or outside of 
school, when a studentôs use of electronic 
communication jeopardizes the safe 
environment of the school or is co ntrary to 
Gospel values, the student can be subject to 
the full range of disciplinary consequences, 
including expulsion.  
This policy applies to communications or 
depictions through email, text messages, or 
web site postings, whether they occur 
through the schoolôs equipment or 
connectivity resources or through private 
communication, which: (1) are of a sexual 
nature; (2) threaten, libel, slander, malign, 
disparage, harass or embarrass members of 

the school community; or (3) cause harm to 
the school communit y 
  
4801 IMMUNIZATION  
 
Every student enrolled in a Catholic school 
in the State of Texas shall be immunized 
against vaccine preventable diseases caused 
by infectious agents in accordance with the 
immunization schedule adopted by the 
Texas Department of Sta te Health Services. 
A student who fails to present the required 
evidence shall not be accepted for 
enrollment. The only exception to the 
foregoing requirement is a medical 
exemption signed by a licensed physician 
(M.D. or D.O.) authorized to practice in th e 
State of Texas.*  
*See Dignitas Personae from the 
Congregation for the Doctrine of the Faith. 
*4802  
 
MEDICATION POLICY  
 
Students are not allowed to carry 
medication on their person, including non -
prescription medications. (The only 
exception is that, by physician direction, a 
student may be allowed to carry and self -
administer inhaler medication.) Only 
medication which is necessary for a student 
to remain in school will be given during 
school hours. The Medication Permission 
Request Form must be completed  by the 
parent/guardian and the health care 

provider in order for any medication, 
including "over - the -counter" medication 
(including but not limited to acetaminophen, 
ointments, cold tablets, cough drops), to be 
given by school personnel.  
 
Medication is to  be brought to the office by 
the parent (responsible party). If the 
medication is liquid, it must be accompanied 
with a calibrated medication dispenser 
which has legible numbers on it. Only 
medication prescribed by a licensed 
physician or dentist and label ed by a 
registered pharmacist will be administered 
during school hours. Medication will be 
dispensed by a designee of the principal.  
 
Each studentôs medication must be in its 
original container clearly labeled with the 
following information:  
1.  Student nam e 
2.  Physician/Dentist name  
3.  Date  
4.  Name of medication  
5.  Dosage  
6.  Directions for administration  
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7.  Duration of administration  
 
The staff member who is designated by the 
principal to assist a student in taking his/her 
medication may refuse to do so at any time. 
No medication which has expired will be 
given. Medication will be returned only to 
the parent/responsible party by school 
personnel.  
 
By physician direction, a student may be 
allowed to carry and self -administer inhaler 
medication.  
 
4806 MEDICATI ON/HEALTH RELATED 
INCIDENTS DOCUMENTATION  
 
Each school is to maintain a daily log of 
health related incidents, illnesses, or 
complaints, as well as a  
daily medication log.  
 
4807 CHILD ABUSE  
 
The Catholic schools in the Archdiocese of 
San Antonio will purs ue all reasonable 
measures to assist maltreated children and 
their families. The Archdiocesan Department 
of Catholic Schools will:  
 
Require that all Catholic schools comply with 
the requirements of Texas Statutes Family 
Code Chapter 261 ðInvestigation of Re port 
of Child Abuse or Neglect.  
 

Cooperate with official child protective 
agencies in identification and reporting of 
suspected child abuse and neglect.  
 
Cooperate with official child protective 
agencies if officials seek to interview a child 
at school.  
 
Provide child abuse awareness in -service 
education, including legal requirements, for 
school personnel.  
 
Encourage inclusion of appropriate child 
abuse awareness education in classrooms at 
all grade levels.  
 
Reporting Abuse or Neglect:  
A person who has caus e to believe that a 
childôs physical or mental health or welfare 
has been adversely affected by abuse or 
neglect by any person shall immediately 
make a report as required by law. Family 
Code 261.101. The report must be made no 
later than 48 hours after the  hour that the 
person first suspects that the child has been 
or may be abused or neglected.  

 
The report shall contain: name and address 
of the child, the name and address of the 
person responsible for the care, custody, or 
welfare of the child, and any oth er pertinent 
information concerning the alleged or 
suspected abuse or neglect.  
Reports shall be made to any local or state 
law enforcement agency, and in addition 
shall be made to the Texas Department of 
Family and Protective Services (DFPS) at 
the San Ant onio phone number 53 -ABUSE 
or by their toll - free number 1 -800 -252 - 
5400. More information on reporting can be 
found on the DFPS website: 
(www.tdprs.state.tx.us). On - line reporting 
can be done at www.txabusehotline.org.  
 
If the allegation of abuse is being made 
against a school employee, the 
Superintendent of Schools must also be 
notified immediately.  
 
Reporting of Sexual Abuse (For 
implementation 2006 -2007)  
 
Any allegation of sexual abuse that involves 
a school employee, volunteer, or student  
must be repor ted to the Office of Victim 
Assistance and Safe Environment (OVASE).  
 
The Superintendent of Schools must be 
notified of the reporting.  
 
4808  STUDENT ACCIDENT 

INSURANCE  
 
Each school must carry the required 
Archdiocesan student accident insurance for 
every s tudent enrolled. This student 
accident insurance provides basic coverage 
and payment and is usually part of the 
regular fees charged to parents each school 
year. Student accident insurance is 
secondary insurance and covers students at 
all school - related ac tivities and for travel to 
and from all school - related activities. 
Parents are given the opportunity to 
purchase supplementary insurance at higher 
levels in addition to the required basic 
insurance coverage.  
 
4809 STUDENT TRANSPORTATION  
If a school or pari sh is responsible for the 
operation of a school bus/van, it is expected 
that all state regulations regarding licensing, 
insurance, safety and other legalities be 
observed.  
 
Any driver transporting students in an 
archdiocesan vehicle must be approved by 
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the  insurance company of the Archdiocese 
of San Antonio.  
 
In July 1999, the National Transportation 
Safety Board issued a safety bulletin, which 
officially requested organizations to 
discontinue the use of 10 -15 passenger 
vans to transport children. It has be en 
determined that 10 -15 passenger vans are 
unsafe. Included in the webpage for the 
insurance company of the Archdiocese is 
literature distributed by the National Safety 
Transportation Board. For more information, 
call 1 -800 -228 -6108.  
 
4810 WELLNESS  
 
The C atholic Schools of the Archdiocese of 
San Antonio are committed to providing 
school environments that promote the 
development of lifelong wellness practices. 
In order to protect studentsô health and 
ability to learn by supporting healthy eating 
and physica l activity, the schools will:  
 
Strive to comply with the Texas Public 
School Nutrition Policy and/or the USDA 
Dietary Guidelines for Americans for all 
foods and beverages sold or served at 
school.  
 
Provide nutrition education and physical 
education to fos ter lifelong habits of healthy 
eating and physical education.  
 

Provide opportunities for all students to be 
physically active on a regular basis.  
 
Assure compliance with the federal Child 
Nutrition Program requirements and 
nutrition standards for reimbursa ble school 
meals.  
 

service employees, and other interested 
community members in developing and 
implementing school nutrition and physical 
activity goals.  
 
Appoint a Wellness Committee to annually 
evaluate complian ce with the wellness policy 
and local school goals.  
FINANCIAL POLICIES  
 
5403  TUITION ASSISTANCE  
 
Where need is such that a family is unable 
to pay the fixed rate of tuition, a tuition 
reduction must be considered. In addition, 
to the extent that local reso urces will allow, 
local School Councils are encouraged to 

establish family tuition rates and/or set 
family ceilings on tuition rates to assist 
families with several children in school.  
 
5407  FUND RAISING ACTIVITIES  
 
Any organization or group proposing to 
conduct any fund raising activity for the  
school and using the school name must 
have the approval of the principal.  
 
All revenues collected must be remitted to 
the school or its representative.  
 
Any funds raised from these activities will be 
spent at the so le discretion of the principal 
and pastor and in consultation with the 
organization raising the funds.  
All fund raising activities must adhere to 
local, state, and federal regulations, where 
applicable.  
 
GENERAL ADMINISTRATON POLICIES  
 
6006 STUDENT 
PHOTOGR APHS/INTERVIEWS  
 
Studentsô photographs and interviews may 
not be taken or used without written 
parental and administrative permission. 
Schools are to apprise parents of their 
procedures in the schoolôs registration 
packet and/or handbook.  
 
6107 MEDIA  

 
Memb ers of the media will not be allowed on 
school property unless authorized by school 
administration after presenting appropriate 
valid identification.  
 
School Administration shall notify the 
Superintendent if members of the media 
come onto school property.  
 
The school administration shall approve 
communication with the media prior to any 
information being released.  
 
6203 BOMB THREAT  
 
If a telephoned or written bomb threat is 
received by the school, the following 
procedures are to be observed:  
 
Evacuate the s chool as for a fire drill.  
Inform the police immediately. Once the 
police arrive, accept their decision as to the 
course of action to be taken.  
Inform the pastor/authorized agent and 
Superintendent immediately.  
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6207 SCHOOLS AS WEAPON FREE 
ZONES  
 
Schools must follow the regulations as 
stated in Texas state law.  
 
It is a crime for any person, student or non -
student, to carry a firearm or any other type 
of dangerous weapon within 1,000 feet of 
school property, onto a school campus or 
bus or at school -sponsor ed athletic, social, 
or extracurricular activities. The person who 
does this should be immediately reported to 
the police. The principal should notify the 
parents/guardians of any student who is 
arrested for violation of this statute.  
 
A policy pertaining to this law and the 
consequences of disobeying this law must 
be stated in the school's handbook.  
 
CURRICULUM AND INSTRUCTION 
POLICIES  
 
Policy 8103: Evaluation and Reporting  
 
Proposed additions are underlined:  
 
The academic progress of each student is an 
im portant goal of the school.  Policies and 
procedures of evaluation and reporting the 
studentôs achievement shall be published in 
the parent/student handbook.  
 

Each school is encouraged to establish a 
process which goal is to assist students in 
preventing a cademic failure by the use of 
the schoolsô resources and staff by helping 
the student in their learning needs. The 
process includes systemic procedures in 
analyzing and monitoring the student 
behavioral and/or academic struggles during 
and after interventi ons. (See appendix for 
the recommended components of this 
process).  
 
 
*8107  INTERNET  
   
Internet terms, conditions and regulations 
for students are as follows:  
 
Access privileges may be revoked, school 
disciplinary action may be taken, and/or 
appropriate l egal action taken for any 
violations that are unethical and may 
constitute a criminal offense.  
 

Schools must follow the state and federal 
laws regarding the use of filters on 
computers connected to the Internet.  
 
INTERNET SAFETY  
 
Schools must have in plac e an Internet 
Safety Policy to address concerns about 
access to offensive pictures over the 
Internet on school computers.  

¶ An Internet safety policy must 
include technology protection 
measures to block or   filter 
Internet access to materials that: 
(a) are  obscene, (b) are 
pornographic, or (c) are harmful to 
minors, for computers that are 
accessed by minors.  

¶    Schools are required to adopt 
and enforce a policy to monitor 
online activities of minors; and  

¶ Schools are required to adopt and 
implement a polic y addressing: (a) 
access by minors to inappropriate 
matter on the Internet; (b) the 
safety and security of minors when 
using electronic mail, chat rooms, 
and other forms of direct electronic 
communications; (c) unauthorized 
access, including so -called 
ñhacking,ò and other unlawful 
activities by minors online; (d) 
unauthorized disclosure, use, and 
dissemination of personal 
information regarding minors; and 

(e) restricting minorsô access to 
materials harmful to them.  

¶ Schools are required to certify that 
they  have their safety policies and 
technology in place.  

¶ Whether to block and filter content 
other than the visual depictions is a 
local   decision.  

¶ An authorized person may disable 
the blocking or filtering measure 
during any   use by an adult to 
enable acces s for bona fide 
research or other lawful purposes.  

¶ Policies do not require the tracking 
of Internet use by minors or adults.   

 
8301 TEXAS CATHOLIC CONFERENCE 
EDUCATION DEPARTMENT (TCCED)  
 
All Catholic schools PK -12 are accredited by 
the Texas Catholic Co nference Education 
Department (TCCED), an accrediting agency 
established by the Bishops of Texas which 
has been formally recognized by the Texas 
Education Agency (TEA).  It is the 
responsibility of the Superintendent to 
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provide to TCCED updated information 
regarding the schools in the Archdiocese so 
that appropriate data is available to TEA and 
TEPSAC (Texas Private School Accreditation 
Commission).  
 
8302 DUAL ACCREDITATION  
 
Accreditation by an additional association is 
a local school option but does not sub stitute 
for accreditation by TCCED.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


